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How to create a chart in word documents; 

To create a simple chart from scratch in word, click “insert” then chart and pick the chart you 

want. Start with a new or existing word document, then click where you want the chart to 

appear, go to the insert button in the ribbon.  

 

 

Select the chart type then you will see a window showing the type of chart (column, Line, pie, 

bar etc.) choose the one that fits your data, click OK after selecting the chart type then a 

diagram will show.  

 



Then after that, you can create any chart you want using that logic, i am creating a chart for 
lord's cricket ground event team.  
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