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[bookmark: _Toc109465653]Introduction 
Digitalized skills are defined as the capability to locate, evaluate, utilise, share, and generate content using digital devices, such as PCs and mobile phones. For a very long time, digital skills have been essential for the workplace. There has always been a need for properly slanted specialists, such as IT educated professionals and representatives who can safely discharge a floppy disc, as long as there have been PCs, servers, and electronic communications. Today, businesses require the vast majority of their representatives to have digital skills in addition to a select few, and these skills are slightly more advanced than they were in the past (Meling, 2021). The lives of every individual is Our live are centred on innovation, and as everyone is becoming more dependent on the internet and electronic communications, their labour force has to be aware of the growing demand for specialised knowledge. The given study is based on the similar concept where research questions will be discussed in the study. Research Methodology will also be provided in the given study and along with this ethical consideration will be discussed. The given hypothesis will come to a conclusion by providing discussion accompanied by the result.
[bookmark: _Toc109465654]Research Questions
· Which digital tool people make the use of more frequently while collaborating with their peers? 
· Which One drive tool is the most useful?
· Why people makes the use of digital tool to interact and collaborate with peers ?
· What are the ways in which people can collaborate with their Peers without making the use of digital tools? 
[bookmark: _Toc109465655]Research Methodology 
Data Collection Method: Data collection involves gathering information from all relevant sources in order to find answers to the examination question, test the hypothesis, and evaluate the outcomes. Secondary data   and primary data for data gathering are two categories into which data collection methods can be divided. The study has utilized primary data collection method for the research. Primary data, also known as crude information, is a type of data that is obtained directly from the source through inquiries, experiments, or impressions. The method for gathering crucial information is further divided into two categories. Those are Quantitative Data Collection Methods and Qualitative Data Collection Methods. While secondary data is unusually minimal and not tiresome, primary information often has the advantages of being true, explicit, and up-to-date. Given that it is often objective and obtained directly from the original source, essential information is completely reliable.
Research Approach: Plans and methods for doing research are called research approaches  that span the spectrum of information gathering, research, and understanding strategies from broad hypotheses to precise methods. The study will be making the use of inductive research approach. The first step in doing research in an inductive manner is to obtain data that is relevant to the area of interest. The expert will take a break from information gathering once a large amount of data has been obtained, and will then fly back to gain a 10,000 foot perspective of the data (Snyder, 2019). At this point, the expert looks for patterns in the data, trying to develop a theory that may explain those occurrences. In this way, experts who use an inductive approach start with a collection of perceptions and work their way up to a more general arrangement of suggestions concerning those perceptions; in other words, they move from information to hypothesis or from the particular to the general. The benefits of an inductive research approach, as demonstrated by grounded hypothesis, include flexibility, proximity to the context, and support for the development of new hypotheses.
Questionnaire survey method: The study has utilized the primary data collection method in which the questionnaire survey method has been used (Pandey and Pandey, 2021). For questionnaire survey method the researcher will be utilizing a sample size of ten people who makes the use of Microsoft teams in their work on the regular basis.   


[bookmark: _Toc109465656]Results 
1. Do you use MS teams more than other digital tools to work with your peers

[bookmark: _Toc109465673]Figure 1: Number of people uses MS teams
2. When collaborating with peers do you use one digital tool more than others

[bookmark: _Toc109465674]Figure 2: Number of people who makes the use of digital tools to collaborate
3. Do you use MS teams more than other digital tools to collaborate with peers 

[bookmark: _Toc109465675]Figure 3: Number of people who make use of MS teams
4. How frequently do you use them on one drive
[bookmark: _Toc109465676]Figure 4: How people use one drive

5.  I use MS teams most frequently to collaborate with other 

[bookmark: _Toc109465677]Figure 5: People use MS Teams
6. I use whatsapp more than I use MS to collaborate with others 

[bookmark: _Toc109465678]Figure 6: People uses whatsapp as digital collaborating tool
7. I do not use any digital tool to collaborate with peers

[bookmark: _Toc109465679]Figure 7: People uses digital tool to collaborate
8. I use range of different tools to collaborate

[bookmark: _Toc109465680]Figure 8: People uses different tools to collaborate
9. There’s no digital tools that I use more frequently than others

[bookmark: _Toc109465681]Figure 9: Number of people who do not use any digital tools
10. I use both MS teams and one drive equally when working with others

[bookmark: _Toc109465682]Figure 10: People uses both MS teams and Whatsapp
11. 
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From the information derived from the questionnaire distributed to the respondents, it can be stated that there is a number of people who still uses the MS team when working and collaborating with peers. Individuals in a team make the use of MS teams suggests that it is one of the best tools of technology with the help of which they can carry out Hybrid work (Petrykowski et al., 2018). The application helps all of the team connected, organized, and informed regarding every aspect of the organisation. Due to such efficiency of the software, several respondents of the survey have stated that they make use of Microsoft teams frequently. 
Few of the respondents have also stated that they make use of different tools for communicating with their team as well. It has been recognized that there is number of respondents who makes use of other digital tools as well for communication purpose. It has been recognized that people also make use of WhatsApp as well as in their official work (Matias, 2019). The survey has also identified a section of people who do not make use of any of the digital tools in order to collaborate with their work. The main reason behind such opinions of people can be the type of work they are performing. At last, it has also been concluded that there are people who make use of both WhatsApp and Microsoft in their official work (Kyaw et al., 2019). People using both tools for collaborating with their peers have stated that this helps them in better management of their work. 
People supported Microsoft one drive in their responses has stated that One drive is amongst the best facilities which help them in managing their work. From their responses, it has been concluded that, because of its strong interaction with Windows and Microsoft 365, Microsoft OneDrive enables automated backups and real-time file sharing. Moreover, its simple and easy design requires minimal instruction, and the thorough and quick assistance accessible may help with anything more complicated. OneDrive was created to function with the latter's own productivity suite, Microsoft Office while offering essentially the same file syncing and collaboration functions as Google Drive. One of the major advantages of Microsoft one drive is that it assists the work of people working remotely. It allows employees to create an atmosphere around them to feel like the official workplace. This characteristic of one drive helps also helps organisation in maintaining the focus and productivity of their employees working remotely as well. On the other hand, Microsoft OneDrive provides real-time collaboration tools that are equally as functional as those of Google Drive. Office users may work on projects with other people simultaneously and have their papers synchronized in real-time throughout Office across multiple devices.
If some collaborative methodologies and techniques in the workplace are needed to be discussed then it can be defined as that there are multiple ways with the help which collaboration in the organisation can take place. Some of them are mentioned below: 
· Teamwork: 
It has been defined in the organizational psychology research that proximity, permissiveness, and familiarity are the three major elements for a successful collaboration amongst peers in an organisation. The term "proximity" relates to a team's capacity to quickly connect and communicate with one another, and subsequently communicate crucial project-related information. Permissiveness refers to the ease with which employees share information and insights with the team. At last, familiarity refers to the feeling of intimacy and fraternity shared by the group in regard to its task.  
· Proprietary and premise-based service: 
Individual computers connected to a company's network have premises-based collaboration software installed on them (Rustad and Anderson, 2022).  Tools like such facilitate team members the ability to monitor and organise project tasks as well as also assist in finding key network files, post changes, and communicate with anybody with access to the on-site software. Moreover, such measures also enhance the shared project management capabilities and capabilities of teams.
· Software as e-service: 
Saas or Software as e-service is regarded as the future iteration of on-premise software. The organisation in order to install the software in each of its employees' systems uses to take an annual or partial subscription to the software (Almestad et al., 2021). This allows everyone in the organisation to make use of the software without even making a consideration of the location of the employee. SaaS unlocks genuine collaborative technology for the workplace by fusing the team-enhancing communications of conventional proximity and two-way phone, video, and data collaboration tools with the project management capabilities of proprietary software.


[bookmark: _Toc109465658]Ethical Consideration
· Every person whose response to the survey has been recorded has given their consent for their response to be used as a source of information collection in the individual conducting investigation.
· The person in charge of the investigation has made the best use of the data obtained from the overview surveys, and it has also been made sure that there is no information control during the investigation.
· The exploration has maintained the anonymity of the information or can assert protection of information.
· Since there was no ongoing predilection strategy in the situation, the candidate picked in the examination to disseminate the survey were chosen on an irregular basis.


[bookmark: _Toc109465659]Conclusion
Digital skills are broadly defined as the ability to "utilise advanced devices, correspondence apps, and organisations to obtain to and supervise info," from simple web browsing and messaging to sophisticated programming and development. These skills are primarily used to collaborate and communicate, produce and distribute digital information, and resolve conflicts in a society where people may work from anywhere. Although this pattern has been accelerating across all organisations for a very long time, the current rate of acceleration is remarkable. Currently, obtaining safer, sought-after tech careers requires computerised reception and the specific advanced skills required to accept the shift. In actuality, those skills are essential for a business to survive. The widespread move to sophisticated first communications like remote employment, online trading, and virtual coordinated effort shows that digital skills have never been more fundamental to business and the workforce. While this transition has numerous benefits, such as more workforce flexibility and the removal of geology as a barrier to hiring fresh talent, it has also resulted in the widening of a usually huge skills gap. The given study has discussed various research questions. Research Methodology has also provided in the given study and along with this ethical consideration has been discussed. The given hypothesis came to a conclusion by providing discussion accompanied by the result.
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1.  Do you use MS teams more than other digital tools to work with your peers
A. Yes 
B. No 
2. When collaborating with peers do you use one digital tool more than others
A. Yes 
B. No 

3. Do you use MS teams more than other digital tools to collaborate with peers 
A. Yes 
B. No 

4. How frequently do you use them on one drive
A. MS Power point 
B. MS word
C. MS Streams
D. MS Excel
E. MS Forms 
5. I use MS teams most frequently to collaborate with other 
A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree
6. I use whatsapp more than I use MS to collaborate with others 
A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree

7. I do not use any digital tool to collaborate with peers

A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree

8. I use range of different tools to collaborate
A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree

9. There’s no digital tools that I use more frequently than others

A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree

10. I use both MS teams and one drive equally when working with others
A. Agree
B. Strongly Agree
C. Disagree
D. Strongly Disagree
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