Specifics of Service

Description:  SMU Community Theatre Intern at the Barnardo’s Neath Port Talbot Partnership

· Commitment 7-10 hours a week (flexible and to be mutually agreed)

· From October 2011 – April 2012 
JOB PURPOSE - Coordinator
· To coordinate the activities of Community Theatre with SMU and the NPT Partnership
· To work in partnership with the practitioner of the community theatre activities at the NPT partnership
JOB ACTIVITIES
· Liaise between SMU and NPT Partnership on all aspects relating to the Community Theatre/Arts Projects
· To understand and implement different approaches to managing young people’s behaviour
· Arrange and run young person’s trips and activities in partnership with other agencies.
· Organise transport for young people and parents to take part in activities
· Promote purpose and philosophy of Community Theatre to a wider audience.
· Produce promotional materials as appropriate for Community theatre projects.

· Encourage and motivate young people and parents to become involved in Community Theatre. 

· Conduct consultations, evaluations and gather feedback from the young people and parents.
· Assist with the delivery of drama workshops.
· Organise and assist in any residential opportunities for the young people
· To organise and motivate volunteers working alongside you in activities.
· To attend team meetings, supervision and learning and development events as required.
· To comply with all Barnardo’s policies especially Keeping Children Safe, record-keeping, confidentiality, etc.
GENERAL DUTIES
· Undertake all required recording and report writing. 

· Ensure Data Protection Act and confidentiality rules followed.
· Be accountable for any monies expended.
· Contribute to any evaluation of Community Theatre in NPT. 

· Attend supervision sessions, team meetings and other relevant meetings.
· Work in accordance with the project’s aims and objectives, in line with statutory duties and project guidelines.

· Ensure that all activities are operated in line with Equal Opportunities Legislation and Neath Port Talbot Council of Voluntary Services’ Policies and Procedures.

· Undertake health and safety responsibilities within the Health & Safety at Work Act 1974.
· Take an active role in identifying your own training needs, in line with the needs of the project, and attend agreed training.
SPECIFIC ESSENTIAL REQUIREMENTS:

1. An understanding of issues relating to parents and families.

2. A commitment to service-user empowerment.

3. An ability to act on own initiative as well as to work as part of a team.

4. Excellent written and verbal communication skills.

5. Excellent interpersonal skills, demonstrating sensitivity to people from diverse family or cultural backgrounds.

6. Excellent organisational skills, including scheduling.

7. Ability to negotiate effectively with individuals and organisations.
8. Ability to maintain clear written records.

9. Commitment to Equal Opportunities in employment and service delivery.

10. Willingness to work flexible hours, including some evenings and weekends.

11. Ability to travel to meet the requirements of the post.

12. Ability to travel within county and to neighbouring counties.

13. Ability to use Microsoft Professional word processing and database packages.

14. Experience of speaking to groups, as well as to individuals.

15. Experience with outreach and/or project development and/or recruitments.
Desirable Requirements
1. An understanding of the needs and issues affecting the voluntary sector.

2. Welsh language speaker.

JOB PROFILE 

JOB TITLE:



Community Theatre Intern
NATION:



Cymru
LOCATION:



Neath Port Talbot Partnership, 






Neath Port Talbot
ACCOUNTABLE FOR (STAFF) :
None 

RESPONSIBLE TO:


Family Group Meeting Team Leader
JOB PURPOSE:

To provide advice, support and services to children, young people and their families in accordance with the aims and objectives of the service. (Please see attached specifics of Service as applicable). 

RESPONSIBILITIES:

FOR SERVICE USERS 

Under guidance and instruction:

· To work with children, young people and their families, on a one to one or group basis, using a variety of interventions, to identify needs and to achieve positive outcomes.

· To work in partnership with parents/carers to empower them and to enable them to achieve better outcomes for their children.

· To work co-operatively with children’s services, health agencies and other community based services, to provide the most effective service for children young people and families.

· To contribute to Service development.

· To apply safeguarding and child protection procedures. 

  FOR RESOURCES 

· To be responsible for equipment/resources used in day to day work.

· To be responsible for case note recording and contributing to case reports.

  FOR PEOPLE (STAFF, STUDENTS, VOLUNTEERS)

· No management/supervisory responsibility for staff, students or volunteers other than to help and advise colleagues as necessary. ( SEE ADDENDUM) 

FOR HEALTH AND SAFETY

· To promote, monitor and maintain health safety and security in the working environment 

PERSON PROFILE

JOB TITLE:


Community theatre intern
DATE:


September 2010
NATION:


Cymru

All criteria are essential unless otherwise stated (please see Service Specifics attached for clarification)
	REQUIREMENT

	1. Knowledge/Qualifications  

Qualification mandatory for practice, where applicable. 

(NB In future there is likely to be a requirement for at least NVQ2 for staff assisting and working alongside other staff in work with children, young people and vulnerable adults. For staff having sole and direct access to children, young people and vulnerable adults, the requirement will be for NVQ3).

Awareness of factors impacting on and issues facing vulnerable children and young people and families (eg disadvantage, poverty, disability).

      Awareness of children’s need to feel safe. 



	2. Experience

Some experience of work with children and young people but this does not have to have been gained in a formal employment setting.   



	3. Skills 

Ability to listen to and communicate effectively with children and young people.

Ability to work as part of a team.

Ability to accurately and clearly record case notes deploying the necessary standard of writing and IT skills.

Ability to apply Barnardo’s safeguarding and child protection procedures. 

SEE ADDENDUM 



	4. Circumstances/Health

Staff will have to abide by Barnardo’s Smoking Policy which does not permit smoking at work. 

Barnardo’s normal retirement age is 65.  
Receives a satisfactory Enhanced Disclosure Clearance via the Criminal Records Bureau. 


	5. Managing diversity 

Candidates should be able to recognise the unique potential that individuals from differing backgrounds, experiences and perspectives bring to Barnardo’s.


	6. Barnardo’s Basis and Values
Candidates should be able to respect Barnardo’s basis and work in accordance 
      with our values.
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