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Question 2

Reflective report?

During my first week we were introduced to academic writing skills some brief discussions we had 
where consisted of:-
• Problem solving 
• Communication skills 
• Team work 
• Note taking 
• Plagiarism 
• Referencing 
• Planning your essay 
During this lesson i was not confident because i was new to all this information. As the lesson 
progressed i became more confident and started participating in the class group discussions. Finding 
out my main weakness is, problem solving which i need to concentrate and improve on. Also 
realising that my communication skills where good considering some of the other students not 
having English as there first language. There is a lot more to studying then to just open up a book, 
you must have academic skills. The way forward for me to improve on my academic skills for my 
education future. 
Key points 
• Note taking 
• Referencing the Harvard way
• Planning your essay 
• Reflecting on your work
Other reflective model’s examples
Learning about time management has helped me towards my time keeping skills, this has also 
helped me to keep a good timetable of my studying during this module Helping me to manage my 
time effectively. 
One of the time management skills i found very interesting and had great enjoyment in learning 
which was the Pandora (tomato) method. This time management skills help you to split your 
studying time into short periods with a break in between. You can have brainstorming periods 
which i really enjoyed. There are six main key objectives you can obtain using the pandora method. 
1) Set a timer 26 minutes, 2) find how many activities you want to complete , 3) make sure you have 
no distractions, 4) find out how many pandora's you need, 5) reflect on your work, 6) set a 
timetable. 
Learning and practicing the pandora method i became good at what information i was taking in, 
helping me to remember more accurately the information given to me. During my studying time, my 
reflecting and revision also completing my assignment tasks i carried on using the pandora method.
We also explored the Eisenhower matrix box, which is very useful when you want to split your task 
into categories such as a) the urgency of the task, b) the importance of the task. This method will 
help you obtaining the best time management to do your important task first and the gradually 
completing the rest of your commitments and studying time. The Eisenhower matrix splits into to 
four quadrants. The first two quadrants one and two, holds your important tasks and then quadrants 
three and four.
During the module i was also introduced to the Gibbs model a useful tool for reflecting on my 
studies, reflecting on my notes which i created during the module and to put into action when 
needed. Using all these methods helped me to complete my module, setting my self time limits 
when researching on my tasks for the assignment writing. 
Using all my time management skills i created my own time management timetable, which i split 
into five weeks timetable. Helping me complete my daily task and my study module. First i made a to 
do list for my daily task then weekly fitting all this into my timetable also colour coding the 
importance of the tasks, creating a semester schedule 
To make sure i met the deadlines i set alarm’s on my phone warning me when my next scheduled 
task is and also made a dairy for appointments and also my personal activities, fitting the activities 
and tasks into my timetable and gradually completing my assignment. 
Using the Eisenhower matrix method to split my tasks into four quadrants then placing them into my 
weekly timetable. 
Using the pandora method i set myself targets on completing my revision, researching journal, and 
writing my essay. The pandora method helped me to put my brainstorming energy in to twenty six 
minute periods and then taking a short break and then setting my self another twenty six minutes to 
reflect on my work. The pandora method i enjoyed and helped me to complete my assignment 
tasks. Using the Gibbs model helped me to reflect on my lessons and notes to achieve my target in 
completing my learning skills module and my assignment tasks

Reflect on how you wrote your report
Whereas recognition of the inherent dignity and of the equal and inalienable 
rights of all members of the human family is the foundation of freedom, justice 
and peace in the world, 
Whereas disregard and contempt for human rights have resulted in barbarous 
acts which have outraged the conscience of mankind, and the advent of a world 
in which human beings shall enjoy freedom of speech and belief and freedom 
from fear and want has been proclaimed as the highest aspiration of the common 
people, 
Whereas it is essential, if man is not to be compelled to have recourse, as a last 
resort, to rebellion against tyranny and oppression, that human rights should be 
protected by the rule of law, 
Whereas it is essential to promote the development of friendly relations between 
nations, 
Whereas the peoples of the United Nations have in the Charter reaffirmed their 
faith in fundamental human rights, in the dignity and worth of the human person 
and in the equal rights of men and women and have determined to promote 
social progress and better standards of life in larger freedom, 
Whereas Member States have pledged themselves to achieve, in cooperation 
with the United Nations, the promotion of universal respect for and observance of 
human rights and fundamental freedoms, 
Whereas a common understanding of these rights and freedoms is of the 
greatest importance for the full realization of this pledge, 
Now, therefore, 
The General Assembly,

Experience gained from writing the academic writing rreport
Finding it very hard at first, but grew more confident as report was being researched and written up as a presentation for the class.
My confidence in writing a academic skills report i have gained a lot of experience and always looking for ways to improve my academic writing skillls
Time management skills 
• Creating a timetable 
• Keeping a reflecting diary 
• Assignment writing 
• Study skills book online 
• Presentation 
This lesson was very useful learning about time management skills, making me realise that making a 
timetable helps you complete your daily task mainly my day did not have any structure. Fitting all my 
daily activities into a timetable gave me a good understanding of what i have to do on a particular 
day and time. This made me more confident in keeping my tasks as scheduled. My main weakness 
was to have confident in my self, but after this weeks lesson on creating a presentation to the class 
using PowerPoint gave me a boost in my confidence. This lesson also helped me to keep a good time 
management timetable skills. From this day on i will be creating my own timetable to which i will use 
through out my life .
Key points 
• Time management skills 
• Researching 
• Creating a presentation 
• Using time to reflect
During this weeks lesson on academic writing skills i learned about the following:-
• Reflecting and reflection techniques 
• Soft skills 
• Answering essay questions 
• Formative writing 
• The study skills book
This lesson consists of topics which i was not familiar with, so was less confident. Learning about 
reflecting on work i found interesting, because the more you reflect on a piece of work the more you 
learn about that piece of work. One of my weaknesses is understanding a essay question. We 
learned in this lesson how to take apart a question so that you can take out the key points helping 
you understand the question more easily. In the future when i come across a difficult question, i will 
apply the skills which i learned on take the question apart.
Key points 
• Planning your essay 
• Formative writing 
• Taking a essay question apart
• Researching a journal
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