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What is data analysis software?
Itis a piece of software used to do statistical, qualitative, or predictive analysis on a vast amount of

data. [1] Universities, healthcare organisations, industrial research and development departments,
and highly technical business with enormous data sets frequently use this software.

What is a digital dashboard?

A digital dashboard is a tool for corporate information that enables executives to monitor, evaluate
and report on measurements and KPIs. Modern, interactive dashboards make it simple to mix data
from several sources, study the data in great detail, and analyse the data from an organisation in a
safe spot. [2] dashboards are intended to provide a thorough overview of business performance,
and they accomplish so by utilising data visualisation tools like charts and graphs.
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A free website and e-commerce service called Weebly with many useful features was created with
the notion that anyone should have access to the resources to establish and grow a business. [3]
You can create a single web page or a collection of pages with text, images, and links to other web
pages. To ensure that you are aware of your rights and obligations, read the terms of services
carefully.
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Task 5:

Collaboration: teams

Teams is a Microsoft software which allows its users to audio and video call other users on the app.
The app also allows its users to share files and documents with others during the call. Organisation
occasionally use this app to hold meeting mainly in a working or educational environment [1].

A key feature of Microsoft teams is that it has real time collaborative features. Teams allows
organisations such as schools to get along with work related activities in real time and working in
groups through audio and video call [2].
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What is E-Commerce and what does it do? E-commerce refers to the use of electronic tools and
technologies for commercial transactions such as the sale, purchase, transfer, or exchange of goods,
services and information, as well as for interactions between business and consumers. With drag
and drop page editors you can create a full website without writing a single line of code, making it
the simplest and fastest way to sell things online. They provide all the tools you require to handle
orders, shipping and other tasks. It enables users to conduct business online rather that at a physical
location to purchase and sell tangible things, services and digital products. Below is a list of the
different e-commerce website builders available.

Wix is a potent piece of technology that makes it possible for everyone to have personalised,
professional internet presence. [1] Over 200 million individuals globally have access to their top-
notch platform thanks to Wix. Producing new tools on a constant basis to help you achieve. Wix
offers a complete business solution, allowing you to connect with retailers, sell your goods, and
accept payments online. Create a logo for clients. Learn about all the SEO tools available, then
produce promotional films. With their open development platform, you can create complex web
applications with server-less computing and hassle-free coding.

Google-site is a structured wiki and web page creation tool. [2] Along with Gamil, calendar and docs,
google site is a great online informational partner and a free feature of google apps. It allows users
to quickly and easily create dynamic web pages. As with these other services, you don’t need any
specialised site design software or programming knowledge beyond a web Browers like chrome,
internet explorer, or Firefox. You must have a google account or a google applications account in
order to utilise google site.
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Key feature of Gmail is the smart reply feature. This is a feature which uses suggested words to
finish the sentence you start to write. This is incredibly useful for someone who job consists writing
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Key and business features of a word processor
The process of creating, editing, saving, and printing documents on a computer is referred to as
word processing. Specialized software, or a word processor, is required to execute word processing.
Features of a modern word processor include, spell checking, grammar checking, built in thesaurus,
automatic text correction, web integration, HTML conversion, type, edit, save and print documents,
copy and paste blocks of text, format text using different sizes and styles of fonts, insert page
numbers, tables, photographs, clip art and charts.
Advantages of using word processor is a document can be stored in a computer for future reference.
Without altering the neatness of a document, it is simple to change or replace a word or phrase.
Several fonts, character sizes, and styles are available. Formatting for text paragraphs and pages,
such as text alignment, indenting and page numbers. Every instance of a specific set of character
combination can be replaced with a specific set of characters using the search and replace
command. The function of undo that makes it possible to undo previous executed actions. Print
documents with a single or multiple selection. Ability to produce and import tables, text and graphic
from other programmes. Mail merging, which id crucial when comparable letters need to be sent.
[11
Examples of word processors

* Microsoft word

* Word star

*  Word perfect

* Pc-write

* Kword

* Corel

* Abiword

* Lotus




image3.png




imagec.png




imageb.png
Another key feature of Microsoft teams is the task and planning software. Task software allows you
to add tasks, important notes and any plans that need to be jotted down. The task are input on a
digital calendar which can be accessed via teams. This feature also gives reminders when the tasks
are coming close to their deadlines. Another smart feature about tasks is that tasks can be shared
via other users on the app as well as other users can assign you tasks [3].
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Communication application: gmail

Gmail is an email service provided by google. It is a software which allows its users to save their
emails and messages for up to 15GB. Gmail is largely used in the world and commonly used by
organisations to send important messages to their employees and customers. It is also used by retail
companies to promote their business and offer discounts[4].
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