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[bookmark: _Toc163558855]Introduction 
For this study the researcher has selected the book “Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page.” and the chapter selected is “Presentation is about communication”. The skill selected for this work is Presentation skills. 
[bookmark: _Toc163558856]Short summary of the skill
Presentation is central to Bradbury's (2006) book, which delves into communication theory and how people successfully communicate ideas. The utmost significance of communication in establishing a message, attracting audiences, and defining the right direction for communication is emphasised by Bradbury, who delves deeply into the essence of what makes for exceptional presentations by employing a variety of ideas and notions. As an example of a well-known theory, the Transactional Model of Communication states that communication is an ongoing process that involves the continuous exchange of messages between the sender and the receiver (Ye et al., 2023). Presenters who are skilled communicators reduce the likelihood of audience confusion by delivering their message in a clear and succinct manner. When giving a presentation, clarity is king; it is the main element of the matter that keeps the audience interested and educated (Pino-Postigo et al., 2023). Having excellent communication skills allows speakers to enthral their audience and hold their attention the entire time. The content, which includes aspects like tempo, body language, and tone, and the send and deliver modes are necessary for this (Rabi et al., 2023). The presenter's authority and credibility are boosted by effective communication. People are more inclined to pay attention and retain information when they see the speaker as knowledgeable and well-mannered. Presenters should be prepared to field questions and requests for clarification from the audience. If the presenter has strong communication skills, they will be able to clarify their remarks clearly and answer queries quickly, making the audience feel engaged (Broeckelman-Post et al., 2023). Thus, being able to communicate clearly, engage the audience, establish trust, and handle interactions well are all critical components of great presentations. Competencies such as knowing one's audience, using visual aids effectively, being creative, etc. are crucial for a well-planned presentation that gets its point across and is well-received (Lozano-Durán et al., 2023).
It is clear from Bradbury's portrayal that the communication process should be participatory; after all, good communicators know that in order to adjust, they need to hear what their audiences have to say. Encoding and decoding are further ideas that stress the need of making sure the information is understood by the audience and taking their interpretations into account while encoding it. To be clear, Bradbury does take the importance of nonverbal cues into account while giving presentations. When people conform their speech patterns to those of those around them, the Communication Accommodation Theory states, it fosters mutual understanding and connection (Kotlyarova et al., 2023). In this instance, Bradbury stresses the significance of workers who understand the value of body language, facial emotions, and posture in enhancing the clarity of spoken communication. Also, presenters must take into account the values, tastes, and knowledge levels of their audiences while crafting their messages, making audience analysis an essential subject (Flores et al., 2023).
These ideas are elaborated upon throughout Bradbury's writings. He goes above and above by providing specific instances of successful presentations. For example, thinking of Steve Jobs' famous keynote addresses—famous for their brevity, clarity, and capacity to enthral audiences—as an example (Rahman et al., 2023). The technique that leads to good communication is shown by Jobs' presenting style, which is described in the text with instances of narrative, visual aids, and audience involvement. Also, Bradbury talks on how important it is to practise and prepare for presentations so that you can give confident presentations. Being well-prepared also helps the participants to see and overcome obstacles. 
As the writer was primarily concerned with the function of presentation in communication, this section exemplifies the multifaceted nature of good communication. The complexities of giving effective presentations are laid out for readers by Bradbury in a thorough manner by combining theories, concepts, and real-world experiences. 
[bookmark: _Toc163558857]Importance of the chosen skill for future professional and personal development 
Acquiring the ability to communicate effectively is crucial for one's future success in a world where people are more interdependent than ever before due to the rapidity and ease with which information may travel across national and cultural boundaries. Relationship building, teamwork, and mutual understanding are all made possible via good communication, which is why it is so important in both one's personal and professional life (Dey and Jana, 2023). As society continues to develop, those with strong communication skills will undoubtedly be more equipped to deal with diverse social groups, accomplish their objectives, and contribute to the general welfare of their communities. 
Relationships that matter are born out of good communication. The ability to understand and communicate well is a crucial talent in every connection, whether it's a romantic one, a professional one, or any other type of intimate interaction. People may build trust, settle disagreements, and foster mutual respect via speaking their minds. Being able to communicate effectively through digital means, such as text messaging or video chats, has become an essential skill for maintaining connections despite physical distance, especially as the era of online engagement continues to gain popularity (Jean-Pierre et al., 2023).
Furthermore, the ability to communicate effectively is crucial for cooperation and collaboration to be successful. Teams in today's fast-paced, global business environments frequently include non-native speakers, making communication even more of a challenge. When team members are able to express themselves clearly, they are better able to collaborate on ideas, know what they are responsible for, and ultimately achieve their goals. It is usual to develop and solve complicated difficulties via communication, which is the cooperative component where diverse thoughts are equipped (Sharma and Mishra, 2023). 
The capacity to persuade through speech is also highly valued in today's information-rich digital world. Success goes beyond giving a basic speech; it requires the capacity to evoke strong emotions in order to explain the business case, motivate audiences, and seal agreements. In the business world success, one cannot just speak clearly, but also to write effective emails, reports and presentations.
Furthermore, the ability to communicate well is a key part of emotional intelligence and self-awareness, which are two of the most important human qualities. Mindful communication activities are process... a deeper knowledge of oneself and others. Using active listening, people may expand their worldview, increase their empathy and raise their soft skills to the personal level, also understanding other people’s viewpoints (Colognesi et al., 2023). To effectively deal with diverse social settings, solve conflicts in a constructive manner, and develop healthy relationships, such degree of self-awareness and emotional intelligence is essential.

[bookmark: _Toc163558858]Conclusion 
These days in the world of fast pace, few personal quality skills are as important as the skill to communicate. People are encouraged to be successful in their personal and professional lives by the creation of relevant and helpful relationships, the improvement of the teamwork, the development of powerful talk, and the realization of self-consciousness. The skill of effective communication is one of the most important skills of a person in any professional environment. They enable one to network with clients or consumers, be team player and articulate your thoughts clearly. In a business environment, clear and precise communication enables employees to understand the tasks completely without further clarification, thus, improved productivity and efficiency overall. Positive work environments are outcomes of open communication that promotes trust, collaboration, and openness. Good communication skills are necessary for a professional to communicate ideas across departments, to draft contracts, and to resolve conflicts, and if a professional has the skills, then his or her reputation is uplifted. Also, personal relationships are successful when open and effective communication is preserved.
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