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The Event 

‘Wrapped Festival’ is a two-day Hip/hop and RnB festival that will be taking place in West Sussex 

between the 14th and 16th August 2021. The Festival will primarily focus on showcasing British 

Rap and RnB artists and will also include a selection of international artists. The festival aims to 

offer smaller up and coming artists a chance to perform and showcase their music. The Festival 

will be targeted at adults and teenagers aged over 16.  The capacity of the event will be 3,000 

people per day; this includes staff and artists. ‘Wrapped Festival’ will offer camping on site, 

limited to a total of 750 people. The ticketing structure will include three different types of 

ticket: Day, Weekend and Camping. The pricing will range from £50 for a day ticket, £95 for a 

weekend ticket and £150 for a camping ticket. VIP ticket prices are £90 for a day ticket, £150 for 

a weekend pass and £200 for a camping ticket. 

 

The Venue  

Choosing the right venue is a crucial aspect of planning a successful, accessible and attractive 

event. Several key points need to be met.  

• Is the venue capable of holding the 3,000 capacity? 

• Is the venue accessible for the organiser and attendees? 

• Will nearby residents be disturbed? 

After conducting research, I decided upon the South of England Event Centre. This venue is in 

West Sussex, 36 miles from London and 20 miles from Brighton, with useful public transport 

links. The venue meets all the necessary requirements. A critical factor in the choice of the South 

England Event Centre was the existing infrastructure that the venue already possesses. The site 

has electrical power, on-site toilets, shower blocks and car parking for up to 6,000 cars. The 

venue also offers event management support from their dedicated team at the events centre. 

See Appendix A for the site map. Using the sitemap, provided by the venue's website, an event 

layout can be designed. The venue has a 3,000 capacity. It has excellent accessibility and is a 16-
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minute drive from East Grinstead train station that has excellent links to London and Brighton, 

making the location great for people travelling to the Festival from different locations across the 

country. The road access is also suitable for organisers and attendees, located on a B road not 

far from the M23. There are minimal local homes in the immediate vicinity as the venue is an 

already established event space and hence the local area should be more prepared for the short-

term disruption and disturbance to the local environment that the Festival will cause. 

 Appendix B shows the preferred design layout created for this event that used Appendix A as a 

guide to the site. I am using the site's existing structure with its internal roads and areas to craft 

the perfect layout whilst considering crowd control, including entry and exit points.  I have also 

planned the layout of the car parking areas, campsite, main stage, support stage, food/drink 

vendors, and relaxation zones. Specific areas and entrances will be restricted for staff use and 

the construction team will set up the event. 

 

Budget and Finance  

Organising finances and managing the event's budget is essential for organising, funding, and 

running a Festival.  Appendix C shows a detailed income and expenditure budget for the Festival. 

Finding investors and sponsors to help fund the event was the first step. We began discussing 

our festival idea with several investors 9 months prior to the event and approached numerous 

Art Funds. This process of negotiation was competitive, and it was 3 months before we 

successfully secured £100,000 from a few diverse investors.  The next stage of planning finances 

took a further 3 months and was used to source companies interested in sponsoring our event.   

John Giddings, quoted in a Guardian article from 2015, discusses the cost of running a festival 

and how sponsorship is fundamental to supplementing funds; “Sponsorship is like a safety net 

that helps cover the cost of putting on the event” (Forde, 2015). We secured three excellent 

sponsors: Spotify, Smirnoff and Budweiser. Spotify agreed to give us £100,000 in two £50K 

payments in return for promoting and advertising Spotify to our attendees and using Spotify as 
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our background music at bars and food vendors. Smirnoff agreed to pay £50,000 with an agreed 

return that the Festival will stock and sell only Smirnoff vodka and they get 35% from the sales of 

all Smirnoff products. Budweiser agreed to a similar deal giving us £40,000 for advertisement 

and 25% return on all Budweiser sales. With investor capital and sponsorship secured, we could 

now progress with budgeting the project. Ticketing would be via Ticketmaster who are one of 

the leading ticket distributors for festivals and events. Once the tickets went online, we 

anticipated earning £249,000 revenue from ticket sales. Once all our pre-event income had been 

generated, we began to cost our expense for the entire project as displayed in the budget 

spreadsheet. The money we had secured would allow us to fund the Festival, including staff 

costs, construction and artist fees.  

 

Event Safety  

When planning and executing any type of event, small or large, there any many different risks 

involved. The health and safety of the public attending the Wrapped Festival and the staff and 

contractors who are working is of paramount importance.  Event safety is a critical area that the 

planning team must focus on to ensure the event is safe and meets all Health and Safety 

Executive (HSE) requirements. Licensing agreement conditions, which will be covered in the 

following section. Under the Management of Health and Safety at Work Regulations 1999, a 

legally required risk assessment must include. 

• identify what could cause injury or illness in your business (hazards) 

• decide how likely it is that someone could be harmed and how seriously (the risk) 

• take action to eliminate the hazard, or if this isn’t possible, control the risk 

Creating a risk assessment allows us to be aware of the hazards and risks that the public and 

staff may face at our event and allows for risk prevention plans or plans to mitigate potential 

risks. Appendix E shows the final risk assessment document for the 3,000-capacity Festival and 

presents the many different potential risks and hazards from the setup and constructing of the 
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event, to the running of the event whilst the public are on site, to the deconstruction after the 

event. The different risk factors include collapsing staging or any other temporary structures, 

high volume noise exposure, construction vehicles moving around the site, attendees or staff 

falling ill, terrorism and public disorder. The risk assessment covers fully all areas that need to be 

assessed and identifies the “how and what” should be done in the event of risk incidences. The 

document is a working document and can be updated if any significant changes occur during the 

planning of the event. There are many contractors required for the running of Wrapped Festival 

and they, the contractors, are also required by law to carry out their own risk assessments for 

the tasks that they are contracted to complete.  

The next and critical document that must be created is the Event Management Plan or an EMP; 

this document is created during the planning stage and must contain certain information to run 

alongside the risk assessment and will show clearly what the event is and how it will be run.  The 

EMP is the comprehensive detailed operational plan for the Festival and is an essential working 

document. The EMP will be used as a form of progression planning and monitoring before and 

during the event and will be used by all the different stakeholders. Another key process is 

notifying the local council's Safety Advisory Group. This notifies your event's local council and 

local authorities of the details of the event and allows them to get involved in the planning and 

running of the event. Appendix F shows how the Event Notification form has been completed for 

Wrapped Festival.   

Mid Sussex Council have stipulated that the EMP document must contain the following 

information:  

• A detailed site plan  

• A written itinerary & operating procedure  

• Keys for access 

• Water & electricity supply 

• Portaloos 

• Shelter (e.g. Gazebo) 
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• Hazard tape 

• Safety fencing or barriers 

• Emergency Plan 

• First Aid provision 

• Signage 

• A PA System 

• Fully briefed marshals and stewards 

• High visibility jackets 

If all planning is carried out to the highest standards possible in early stages, and all necessary 

requirements are met, and efficient protocols are adhered to during the event in line with the 

the risk assessment and the EMP document, this should minimise any challenging issues arising 

during the Festival. However, we must always be prepared and ready if things go wrong and 

have contingency plans in place. 

Licensing  

A fundamental part of the planning and the running of the Festival is arranging a license. 

Without this, you would be unable to host your event. The premises license determines if you 

can, and when you can, sell alcohol and stipulates the times at which you can play music. The 

main licensable activities for Wrapped Fest are listed below: 

• Supply of alcohol  

• serving hot food and drinks between 11pm and 5am  

• Regulated entertainment 

This includes: 

• Performance of live music 

• Playing of recorded music to entertain an audience  

Due to Wrapped Festival having a potential 3,000 capacity, we need to apply for a Premise’s 

License. If your event has a capacity of 500 people or less, you can apply for a Temporary Event 
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Notice (TEN’s) which can be applied for 10 days prior to the event and only covers the event's 

duration. For a Premise License, you are required to apply a minimum of 90 days beforehand the 

event. 

The Premise License application form, downloaded from Mid Sussex Council’s website, is shown 

in appendix G. Required information is as follows:  

• times when the activities will take place 

• times when the premises will be open to the public 

• whether a limited licence is required and period the licence is required for 

• premises supervisor information 

• whether the alcohol sold is for consumption on, or off, the premises, or both 

• steps proposed to be taken to promote the licensing objectives 

• A supervisor to be a Personal Licence Holder 

• To advertise your application 

• To pay a fee (cost dependent on application) 

The application asks for details about how you will meet the four licensing objectives. This 

section is where you can explain how you will uphold the values of the license.  

The four objectives are: 

• The prevention of crime and disorder 

• Public safety 

• The prevention of public nuisance 

• The protection of children from harm 

Shown in Appendix G is our response to these questions.  
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Project Management  

We used efficient and effective methods to manage the project from start to finish.  We used a 

Gantt Chart which is a brilliant tool for project management and is a commonly used project 

management tool. As Mindtool explains;  

Gantt charts are useful for planning and scheduling projects. They help you assess how 

long a project should take, determine the resources needed, and plan the order in which 

you'll complete tasks. They're also helpful for managing the dependencies between 

tasks. (MindTools, 2021)  

The Gantt chart details all the task that we as the organising team need to execute, giving details 

on when we need to start and finish and provides progression planning information. We found 

this to be the best method to manage the timetable for the project.  See Appendix D for the 

Gantt Chart.  

Promotion and Marketing 

Wrapped Festival is an urban music festival focusing primarily on UK based Hip/Hop Rap and RnB 

genres. Our target audience are adults aged 18 to 30 who are into the latest urban styles and 

trends. We imagine that most people will come from towns and cities, mainly London and 

Brighton. Our primary marketing and promotion tools will be social media as evidence suggests 

that this is the best method to reach our target audience. Our primary channel will be Instagram; 

this decision is supported by reviewing data and research from The London School of Economics 

and Political Science (2017) that identifies over 59% of internet users aged 18 to 29 are using 

Instagram and 17% of teenagers say that Instagram is there most important social media 

platform. So, using Instagram, we can push Wrapped Festival efficiently and effectively whilst 

also building a social media presence for future events. Via Instagram, we can also push targeted 

paid advertisements to help maximise our presence and ticket sales. We will also target radio 

and blogs, to maximise our reach, including stations like Capital Xtra and Kiss FM. 
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 We are using our press release, included as appendix H, which details all necessary information 

to promote Wrapped Festival. 

 

Summary  

This document outlines the comprehensive planning for Wrapped Festival by considering all the 

different elements and moving parts. Locating a venue which was suitable and completing all 

necessary documents to ensure that Wrapped Festival was able to be hosted successfully and 

with every eventually and hazard planned for.  The planning process began nine months prior to 

the festival date and progressed through a series of necessary procedures and protocols 

required to host an event of this kind.  There were several challenges in this process: namely 

securing financial investment and sponsorship.  A robust and well-planned marketing strategy 

was essential to ensure the event gained interest and momentum among our target audience.  

Securing an artist line up that would appeal to our target audience was massively important and 

details has not been included in this document.  

We continue to progress planning for Wrapped Festival and our progress is reported and 

monitored on the Gantt chart. 
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Appendix E  

Risk Assessment 
Wrapped Festival 2021 
Version 1.1 
Assessment Carried Out By Joseph Sensier  

What are the hazards? Who might be harmed and how? What are you already 
doing? 

What need to be 
done? 

Slips, falls and Trips Any attendee or staff member 
may slip, fall or trip on any type 
of surfaces or object throughout 
the site 

Keeping all public spaces 
well lit and checked. All 
cables either underground 
or using cable ramps.  

Checks in progress 

Collapsing staging or 
any other temporary 
structure 

This may occur due to incorrect 
assembly or due to weather. Any 
staff, performers or attendees 
could be injured or killed  

Structures must be 
assembled by professionals 
and then checked by health 
and safety. Weather will be 
monitored throughout the 
event  

Checks in progress 

High volume noise 
exposure  

Any person on site may suffer 
from hearing damage due to 
being exposed to high levels of 
noise  

Provide hearing protection 
to all staff and offer all 
attendees. Make sure the 
noise limits are not broken. 
And move staff around to 
minimise exposure. 

Monitoring 
throughout the event  

Construction vehicles 
moving around the site 

Everyone on site is at risk of 
serious or fatal injury if hit by a 
moving vehicle 

Workers made aware of 
vehicles moving around. 
Fully trained drivers. All 
staff must be wearing PPE 

Ongoing routine 
checks 

Public vehicles and 
pedestrian traffic 

People may be hit by moving 
vehicles outside on public roads 
or in the car park. 

Carpark will have dedicated 
walkways to separate from 
traffic. A shuttle bus 
service will be used  

Car park attendant’s 
rota 

Electrical shock  Staff or attendees may suffer 
electrical shocks from fault 
equipment or exposed wires.  

All electrical equipment 
must have valid PAT tests. 
Must be installed by 
qualified contractors and 
tested. Generators to be 
kept in secure locations 
away from unauthorised 
people. 

 

Fire  All people on the site are at risk 
of burns or smoke damage 

Fire exits and emergency 
protocol to ensure staff 
evacuation. Easy access for 
emergency services   

Staff to check exits 
throughout  

Attendees or staff 
falling ill 

Anyone may fall ill due to any 
number of reasons  

Medical tents offering first 
aid will be set up and local 
ambulance crew should be 
present at the event  

Monitor throughout 
the event 

Terrorism  Everyone is at risk from serious 
injury or death from a terror 
attack 

Liaising with local police 
during the planning and 
execution of the event. 
Security to carry out checks 
on entry. Emergency 
protocols to be carried out. 

Continued monitoring 
with the police of the 
threat to the event 
and local area 
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Public Disorder Attendees or staff may be injured 
due to physical violence. 
Intended or unintended  

Trained and licensed SIA 
security will be able to 
assist. Staff must notify 
security of any situation. 
Police can be called if the 
situation requires it. 

SIA security rota 

Pyrotechnics Stage crew or performers may be 
hurt if effects misfire  

Trained crew only to 
handle all pyrotechnic 
activities. Kept in secure 
locker away from ignitable 
materials.  

 

 

Can be reviewed and updated upon request or due to any major changes to the event. 
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Appendix F 
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Appendix G 

 

Application for a premises licence to be granted under the Licensing Act 2003 

 
PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST 

 

Before completing this form please read the guidance notes at the end of the form. If you are 

completing this form by hand please write legibly in block capitals. In all cases ensure that your 

answers are inside the boxes and written in black ink. Use additional sheets if necessary. 

 

You may wish to keep a copy of the completed form for your records. 

 

 
I  Joseph Sensier   

(Insert name(s) of applicant) 

apply for a premises licence under section 17 of the Licensing Act 2003 for the premises 

described in Part 1 below (the premises) and I/we are making this application to you as the 

relevant licensing authority in accordance with section 12 of the Licensing Act 2003 

 

Part 1 – Premises details 

 

South of England Event Centre 

South of England Showground 

Selsfield Road 

West Sussex 

 

Post town Ardingly Postcode RH17 6TL 

 

Telephone number at premises (if any) 01444 892048 

Non-domestic rateable value of premises £ 

 

Part 2 - Applicant details 

 

Please state whether you are applying for a premises licence as Please tick as appropriate 

 
a) an individual or individuals *  x please complete section (A) 

b) a person other than an individual *  

 i as a limited company/limited liability 
partnership 

please complete section (B) 

 ii as a partnership (other than limited 

liability) 

please complete section (B) 

 iii as an unincorporated association or please complete section (B) 

 iv other (for example a statutory corporation) please complete section (B) 
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c) a recognised club please complete section (B) 

d) a charity please complete section (B) 
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e) the proprietor of an educational establishment please complete section (B) 

f) a health service body please complete section (B) 

g) 

 

 
 

ga) 

a person who is registered under Part 2 of the 

Care Standards Act 2000 (c14) in respect of an 

independent hospital in Wales 

 

a person who is registered under Chapter 2 of 

Part 1 of the Health and Social Care Act 2008 

(within the meaning of that Part) in an 

independent hospital in England 

please complete section (B) 

 

 
 

please complete section (B) 

h) the chief officer of police of a police force in 

England and Wales 

please complete section (B) 

 
* If you are applying as a person described in (a) or (b) please confirm (by ticking yes to one 

box below): 

I am carrying on or proposing to carry on a business which involves the use of the 

premises for licensable activities; or 

I am making the application pursuant to a 

statutory function or 

a function discharged by virtue of Her Majesty’s prerogative 
 

(A) INDIVIDUAL APPLICANTS (fill in as applicable) 
 

 

Mr 
 

Mrs 
 

 
 

Miss 
 

Ms 
Other Title (for 

example, Rev) 

 

Surname      Sensier First names    Joseph  

Date of birth  

4.12.1999 

 I am 18 years old or over Please tick yes 

Nationality    British  

 
 

Current residential 

address if different from 

premises address 

93 Barcombe Avenue  

London  

Post town London  Postcode SW2 3BQ 

Daytime contact telephone number 
 07712688644 

E-mail address 

(optional) 

 Sensier@me.com 

Where applicable (if demonstrating a right to work via the Home Office online right to work 

checking service), the 9-digit ‘share code’ provided to the applicant by that service (please see 

note 15 for information) 
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SECOND INDIVIDUAL APPLICANT (if applicable) 

 

 

Mr 
 

Mrs 
 

 
 

Miss 
 

Ms 
Other Title (for 

example, Rev) 

 

Surname First names 

Date of birth I am 18 years old or over Please tick yes 

Nationality 

Where applicable (if demonstrating a right to work via the Home Office online right to work 

checking service), the 9-digit ‘share code’ provided to the applicant by that service: (please see 

note 15 for information) 

 
 

Current residential 

address if different from 

premises address 

 

Post town  Postcode  

Daytime contact telephone number 
 

E-mail address 

(optional) 

 

 
 

(B) OTHER APPLICANTS 
 

Please provide name and registered address of applicant in full. Where appropriate please give 

any registered number. In the case of a partnership or other joint venture (other than a body 

corporate), please give the name and address of each party concerned. 

 

Name 

Address 

Registered number (where applicable) 

Description of applicant (for example, partnership, company, unincorporated association etc.) 
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Telephone number (if any) 

E-mail address (optional) 

 

Part 3 Operating Schedule 

 

When do you want the premises licence to start? 
DD MM YYYY

 
 
 

If you wish the licence to be valid only for a limited period, 

when do you want it to end? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
If 5,000 or more people are expected to attend the premises at any 

one time, please state the number expected to attend. 

DD MM YYYY 

 1  7  0  8  2  0  2   1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

What licensable activities do you intend to carry on from the premises? 

 

(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003) 

 

Provision of regulated entertainment (please read guidance note 2) 
Please tick all that 

apply 

a) plays (if ticking yes, fill in box A) 
 

 

b) films (if ticking yes, fill in box B) 
 

 

c) indoor sporting events (if ticking yes, fill in box C) 
 

 

d) boxing or wrestling entertainment (if ticking yes, fill in box D) 
 

 

e) live music (if ticking yes, fill in box E) 
 

 

f) recorded music (if ticking yes, fill in box F) 
 

 

g) performances of dance (if ticking yes, fill in box G) 
 

 

 

h) 
anything of a similar description to that falling within (e), (f) or (g) 

(if ticking yes, fill in box H) 

 1  4  0  8  2  0  2   1 

 

Please give a general description of the premises (please read guidance note 1) 

The South of England Events Centre venue lies over an enclosed 50-acre, purpose-built grass 
showground surrounded by a further 100-acre cross-country course and woodland, with a 
car park for up to 6,000 vehicles. The showground is connected by an internal roadway, 
capable of hosting up to 1,000 exhibitor stands. 
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Provision of late night refreshment (if ticking yes, fill in box I) 

Supply of alcohol (if ticking yes, fill in box J) 

 
 

In all cases complete boxes K, L and M 

x 
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A 

 

Plays 

Standard days and 

timings (please read 

guidance note 7) 

Will the performance of a play take place 

indoors or outdoors or both – please tick 

(please read guidance note 3) 

 

Indoors 
 

 

Outdoors 
 

 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

  

Tue   

  

Wed   State any seasonal variations for performing plays (please read 

guidance note 5) 
  

Thur   

  

Fri   Non standard timings. Where you intend to use the premises 

for the performance of plays at different times to those listed in 

the column on the left, please list (please read guidance note 6) 
  

Sat   

  

Sun   
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B 

 

Films 

Standard days and 

timings (please read 

guidance note 7) 

Will the exhibition of films take place 

indoors or outdoors or both – please tick 

(please read guidance note 3) 

 

Indoors 
 

 

Outdoors 
 

 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

  

Tue   

  

Wed   State any seasonal variations for the exhibition of films (please 

read guidance note 5) 
  

Thur   

  

Fri   Non standard timings. Where you intend to use the premises 

for the exhibition of films at different times to those listed in the 

column on the left, please list (please read guidance note 6) 
  

Sat   

  

Sun   
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C 

 

Indoor sporting events 

Standard days and 

timings (please read 
guidance note 7) 

Please give further details (please read guidance note 4) 

Day Start Finish 

Mon   

  

Tue   State any seasonal variations for indoor sporting events (please 

read guidance note 5) 
  

Wed   

  

Thur   Non standard timings.  Where you intend to use the premises 

for indoor sporting events at different times to those listed in the 

column on the left, please list (please read guidance note 6) 
  

Fri   

  

Sat   

  

Sun   
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D 

 

Boxing or wrestling 

entertainments 

Standard days and 
timings (please read 
guidance note 7) 

Will the boxing or wrestling entertainment 

take place indoors or outdoors or both – 

please tick (please read guidance note 3) 

 

Indoors 
 

 

 
Outdoors 

 
 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

  

Tue   

  

Wed   State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 5) 

  

Thur   

  

Fri   Non standard timings. Where you intend to use the premises 

for boxing or wrestling entertainment at different times to those 

listed in the column on the left, please list (please read guidance 

note 6) 

  

Sat   

  

Sun   
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E 

 

Live music 

Standard days and 

timings (please read 
guidance note 7) 

Will the performance of live music take place 

indoors or outdoors or both – please tick 

(please read guidance note 3) 

 

Indoors 
 

 

Outdoors 
 

 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

 

Live and amplified music to be played on both the outdoor stages. 

Only within the permitted hours.  

  

Tue   

  

Wed   State any seasonal variations for the performance of live music 

(please read guidance note 5) 
  

Thur   

  

Fri   Non standard timings. Where you intend to use the premises 

for the performance of live music at different times to those 

listed in the column on the left, please list (please read guidance 
note 6) 

  

Sat 11:00 23:00 

  

Sun 11:00 23:00 
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F 

 

Recorded music 

Standard days and 

timings (please read 
guidance note 7) 

Will the playing of recorded music take place 

indoors or outdoors or both – please tick 

(please read guidance note 3) 

 

Indoors 
 

 

Outdoors 
 

 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

 

Music may be played between sets on the two live stages and around 

the site at bars and stands. Only during the set times. There may also 

be Disc Jockeys playing.  

  

Tue   

  

Wed   State any seasonal variations for the playing of recorded music 

(please read guidance note 5) 
  

Thur   

  

Fri 20:00 23:00 Non standard timings. Where you intend to use the premises 

for the playing of recorded music at different times to those 

listed in the column on the left, please list (please read guidance 
note 6) 

  

Sat 11:00 23:00 

  

Sun 11:00 23:00 
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G 

 

Performances of 

dance 

Standard days and 

timings (please read 

guidance note 7) 

Will the performance of dance take place 

indoors or outdoors or both – please tick 

(please read guidance note 3) 

 

Indoors 
 

 

 
Outdoors 

 
 

Day Start Finish Both 
 

 

Mon   Please give further details here (please read guidance note 4) 

  

Tue   

  

Wed   State any seasonal variations for the performance of dance 

(please read guidance note 5) 
  

Thur   

  

Fri   Non standard timings. Where you intend to use the premises 

for the performance of dance at different times to those listed in 

the column on the left, please list (please read guidance note 6) 
  

Sat   

  

Sun   
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H 

 

Anything of a similar 

description to that 

falling within (e), (f) or 

(g) 

Standard days and 

timings (please read 

guidance note 7) 

Please give a description of the type of entertainment you will be 

providing 

Day Start Finish Will this entertainment take place indoors or 

outdoors or both – please tick (please read 

guidance note 3) 

Indoors 
 

 

Mon   Outdoors 
 

 

  Both 
 

 

Tue   Please give further details here (please read guidance note 4) 

  

Wed   

  

Thur   State any seasonal variations for entertainment of a similar 

description to that falling within (e), (f) or (g) (please read 
guidance note 5)   

Fri   

  

Sat   Non standard timings. Where you intend to use the premises 

for the entertainment of a similar description to that falling 

within (e), (f) or (g) at different times to those listed in the 

column on the left, please list (please read guidance note 6)   

Sun   
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I 

 

Late night 

refreshment 

Standard days and 
timings (please read 
guidance note 7) 

Will the provision of late night refreshment 

take place indoors or outdoors or both – 

please tick (please read guidance note 3) 

 

Indoors 
 

 

 
Outdoors 

 
 

Day Start Finish Both 
 

 

Mon 00:00 02:30 Please give further details here (please read guidance note 4) 

Hot food and drink will be available for purchase from food 

vendors on the campsite until 02:30.  
  

Tue   

  

Wed   State any seasonal variations for the provision of late night 
refreshment (please read guidance note 5) 

  

Thur   

  

Fri 23:00 00:00 Non standard timings. Where you intend to use the premises 

for the provision of late night refreshment at different times, to 

those listed in the column on the left, please list (please read 

guidance note 6) 

  

Sat 23:30 00:00 

00:00 02:30 

Sun 00:00 02:30 

23:30 00:00 
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J 

 

Supply of alcohol 

Standard days and 

timings (please read 
guidance note 7) 

Will the supply of alcohol be for 

consumption – please tick (please read 

guidance note 8) 

On the 

premises 

 
 

Off the 

premises 

 

 

Day Start Finish Both 
 

 

Mon   State any seasonal variations for the supply of alcohol (please 

read guidance note 5) 
  

Tue   

  

Wed   

  

Thur   Non standard timings. Where you intend to use the premises 

for the supply of alcohol at different times to those listed in the 

column on the left, please list (please read guidance note 6) 
  

Fri   

  

Sat 11:00 00:00 

  

Sun 11:00 00:00 

  

State the name and details of the individual whom you wish to specify on the licence as 

designated premises supervisor (Please see declaration about the entitlement to work in the 

checklist at the end of the form): 

 

Name Polly Sensier 

Date of birth 24/6/1995 

Address  6 Perrymead Street, London 

Postcode SW6 3JJ 

Personal licence number (if known) 

Issuing licensing authority (if known) 
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K 

 

Please highlight any adult entertainment or services, activities, other entertainment or 

matters ancillary to the use of the premises that may give rise to concern in respect of 

children (please read guidance note 9). 

 

Alcohol will be for sale throughout the event. Step will be taken to protect 

minors.  

L 

 

Hours premises are 

open to the public 

Standard days and 

timings (please read 

guidance note 7) 

State any seasonal variations (please read guidance note 5) 

Day Start Finish 

Mon 00:00 16:00 

  

Tue   

  

Wed   

  Non standard timings. Where you intend the premises to be 

open to the public at different times from those listed in the 

column on the left, please list (please read guidance note 6) Thur   

  

Fri 17:00 23:59 

  

Sat 00:00 23:59 

  

Sun 00:00 23:59 
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M 

Describe the steps you intend to take to promote the four licensing objectives: 

 

a) General – all four licensing objectives (b, c, d and e) (please read guidance note 10) 

 Every effort will be made to ensure that all four licensing objectives are followed throughout the 

event. We will make sure that the attendees are safe so that they can enjoy their weekend 

entertainment. We will attempt to cause minimal disruption to the local community by encouraging the 

attendees to be aware and by keeping noise levels monitored. We will also be providing health and 

safety information and guidance to attendees about the event policies and procedures that will be in 

place over the course of the event, including travel information, drug policies and door entry policies. 

A full risk assessment will be carried out prior to the event and measures put in place to minimise 

these risks. 

 

b) The prevention of crime and disorder 

 To help the prevention of crime and disorder at our event we will operate with ticket entry only 

policy. We will use a security contractor to hire security staff and using the venues existing security 

staff and systems. They will carry out entry checks on attendees searching for restricted items to 

ensure no weapons, drugs or alcohol are brought into the main event arena from outside or from the 

camping ground. We hope that through cooperation with local authorities that we may be assisted by 

police in enforcing these prevention measures. Throughout the event will have security, stewards and 

CCTV monitoring the site for any suspicious activities. 

 

c) Public safety 

 To ensure maximum public safety all measures already mentioned will be used. A full and complete 

risk assessment will used to evaluate, address and prevent issues. Crowd control to prevent 

overcrowding including sufficient entries and exits points. This will be a major factor in public safety 

ensuring our visitors are safe. Trained stewards will be there to assist attendees. Crowd safety barriers 

will be positioned between the performance areas and the crowd and 

stewards will be positioned here to monitor crowd safety and to provide water to members of the 

crowd if necessary. Disposable hearing protection will be available from stewards, security and bars 

should any member of the public request it. Information regarding smoke and lighting effects will be 

displayed around the event.  

 

 

d) The prevention of public nuisance 

The music will stop at 23:00 strictly to meet the conditions of live music curfew and to limit disruption 

to residents and the community. Stages will be positioned so that amplified music will be directed 

away from residential areas as well as regular monitoring of sound levels. We will notify local. 

residents of the event in sufficient time. Event stewards and clean-up crew will work to ensure litter is 

disposed of correctly and safely. The event will also be providing free transportation to the local train 

station in order to prevent large amounts of attendees from walking along or in the road causing noise 

or traffic disruption. 

 

e) The protection of children from harm 

The event is not aimed at children. We will only allow children aged 16 and over to attend but only 

allowed day tickets and they must be accompanied by an adult. Proof of age checks will be carried out 

at point of entry. Bars will also be following Challenge 25 policy to ensure minors do not manage to 

buy alcohol, bar staff may also refuse if they believe a minor may be attempting purchase by proxy. 

This is to minimise children from risk and due to the target audience being young adults. In the case 

that minors are in attendance.  
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Checklist: 

 

Please tick to indicate agreement 

I have made or enclosed payment of the fee. 

I have enclosed the plan of the premises. 

I have sent copies of this application and the plan to responsible authorities and 

others where applicable. 

I have enclosed the consent form completed by the individual I wish to be 

designated premises supervisor, if applicable. 

I understand that I must now advertise my application. 

I understand that if I do not comply with the above requirements my application will 

be rejected. 

[Applicable to all individual applicants, including those in a partnership which is not 

a limited liability partnership, but not companies or limited liability partnerships] I 

have included documents demonstrating my entitlement to work in the United 

Kingdom or my share code issued by the Home Office online right to work 
checking service (please read note 15). 

 

 
IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE A FALSE 

STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE WHO MAKE A FALSE 

STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION TO A FINE OF ANY AMOUNT. 

 

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A PERSON TO 

WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO BELIEVE, THAT THEY ARE 

DISQUALIFIED FROM DOING SO BY REASON OF THEIR IMMIGRATION STATUS. THOSE WHO 

EMPLOY AN ADULT WITHOUT LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO 

EMPLOYMENT WILL BE LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION, 

ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE SAME ACT, 

WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE KNOWLEDGE, OR WITH 

REASONABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE IS DISQUALIFIED. 

 
 

Part 4 – Signatures (please read guidance note 11) 

 

Signature of applicant or applicant’s solicitor or other duly authorised agent (see guidance 

note 12). If signing on behalf of the applicant, please state in what capacity. 

 

 

 

 

 

 

 
Declaration 

• [Applicable to individual applicants only, including those in a 

partnership which is not a limited liability partnership] I understand I 

am not entitled to be issued with a licence if I do not have the 

entitlement to live and work in the UK (or if I am subject to a 

condition preventing me from doing work relating to the carrying on 

of a licensable activity) and that my licence will become invalid if I 

cease to be entitled to live and work in the UK (please read guidance 

note 15). 

 

• The DPS named in this application form is entitled to work in the UK 

(and is not subject to conditions preventing him or her from doing 

work relating to a licensable activity) and I have seen a copy of his or 
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 her proof of entitlement to work, or have conducted an online right to 

work check using the Home Office online right to work checking 

service which confirmed their right to work (please see note 15) 

Signature  J Sensier  

Date  16/02/2021 

Capacity Applicant  

 

For joint applications, signature of 2nd applicant or 2nd applicant’s solicitor or other 

authorised agent (please read guidance note 13). If signing on behalf of the applicant, please 

state in what capacity. 

 

Signature 
 

Date 
 

Capacity 
 

 

Contact name (where not previously given) and postal address for correspondence associated 

with this application (please read guidance note 14) 

Post town  Postcode  

Telephone number (if any)  

If you would prefer us to correspond with you by e-mail, your e-mail address (optional) 
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Notes for Guidance 

 

1. Describe the premises, for example the type of premises, its general situation and 
layout and any other information which could be relevant to the licensing objectives. 
Where your application includes off-supplies of alcohol and you intend to provide a 
place for consumption of these off-supplies, you must include a description of where 
the place will be and its proximity to the premises. 

2. In terms of specific regulated entertainments please note that: 

• Plays: no licence is required for performances between 08:00 and 23.00 on 
any day, provided that the audience does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in 
community premises between 08.00 and 23.00 on any day provided that the 
audience does not exceed 500 and the organiser (a) gets consent to the 
screening from a person who is responsible for the premises; and (b) ensures 
that each such screening abides by age classification ratings. 

• Indoor sporting events: no licence is required for performances between 
08.00 and 23.00 on any day, provided that the audience does not exceed 
1000. 

• Boxing or Wrestling Entertainment: no licence is required for a contest, 
exhibition or display of Greco-Roman wrestling, or freestyle wrestling 
between 
08.00 and 23.00 on any day, provided that the audience does not exceed 1000. 

Combined fighting sports – defined as a contest, exhibition or display which 

combines boxing or wrestling with one or more martial arts – are licensable as a 

boxing or wrestling entertainment rather than an indoor sporting event. 

• Live music: no licence permission is required for: 
o a performance of unamplified live music between 08.00 and 23.00 

on any day, on any premises. 
o a performance of amplified live music between 08.00 and 23.00 on 

any day on premises authorised to sell alcohol for consumption on 
those premises, provided that the audience does not exceed 500. 

o a performance of amplified live music between 08.00 and 23.00 on any 
day, in a workplace that is not licensed to sell alcohol on those 
premises, provided that the audience does not exceed 500. 

o a performance of amplified live music between 08.00 and 23.00 on 
any day, in a church hall, village hall, community hall, or other similar 
community premises, that is not licensed by a premises licence to sell 
alcohol, provided that (a) the audience does not exceed 500, and (b) 
the organiser gets consent for the performance from a person who is 
responsible for the premises. 

o a performance of amplified live music between 08.00 and 23.00 on any 
day, at the non-residential premises of (i) a local authority, or (ii) a 
school, or (iii) a hospital, provided that (a) the audience does not 
exceed 500, and (b) the organiser gets consent for the performance on 
the relevant premises from: (i) the local authority concerned, or (ii) the 
school or (iii) the health care provider for the hospital. 

• Recorded music: no licence permission is required for: 
o any playing of recorded music between 08.00 and 23.00 on any day on 

premises authorised to sell alcohol for consumption on those 
premises, provided that the audience does not exceed 500. 

o any playing of recorded music between 08.00 and 23.00 on any day, in 
a church hall, village hall, community hall, or other similar community 
premises, that is not licensed by a premises licence to sell alcohol, 
provided that (a) the audience does not exceed 500, and (b) the 
organiser gets consent for the performance from a person who is 
responsible for the premises. 

o any playing of recorded music between 08.00 and 23.00 on any day, 
at the non-residential premises of (i) a local authority, or (ii) a school, 
or 
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(iii) a hospital, provided that (a) the audience does not exceed 500, and 
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(b) the organiser gets consent for the performance on the relevant 

premises from: (i) the local authority concerned, or (ii) the school 

proprietor or (iii) the health care provider for the hospital. 

• Dance: no licence is required for performances between 08.00 and 23.00 on 
any day, provided that the audience does not exceed 500. However, a 
performance which amounts to adult entertainment remains licensable. 

• Cross activity exemptions: no licence is required between 08.00 and 23.00 
on any day, with no limit on audience size for: 

o any entertainment taking place on the premises of the local 
authority where the entertainment is provided by or on behalf of 
the local authority; 

o any entertainment taking place on the hospital premises of the health 
care provider where the entertainment is provided by or on behalf of 
the health care provider; 

o any entertainment taking place on the premises of the school where 
the entertainment is provided by or on behalf of the school 
proprietor; and 

o any entertainment (excluding films and a boxing or wrestling 
entertainment) taking place at a travelling circus, provided that (a) it 
takes place within a moveable structure that accommodates the 
audience, and (b) that the travelling circus has not been located on the 
same site for more than 28 consecutive days. 

3. Where taking place in a building or other structure please tick as appropriate 
(indoors may include a tent). 

4. For example the type of activity to be authorised, if not already stated, and give relevant 
further details, for example (but not exclusively) whether or not music will be amplified 
or unamplified. 

5. For example (but not exclusively), where the activity will occur on additional days during 
the summer months. 

6. For example (but not exclusively), where you wish the activity to go on longer on 
a particular day e.g. Christmas Eve. 

7. Please give timings in 24 hour clock (e.g. 16.00) and only give details for the days of the 
week when you intend the premises to be used for the activity. 

8. If you wish people to be able to consume alcohol on the premises, please tick ‘on the 
premises’. If you wish people to be able to purchase alcohol to consume away from 
the premises, please tick ‘off the premises’. If you wish people to be able to do both, 
please tick ‘both’. 

9. Please give information about anything intended to occur at the premises or ancillary 
to the use of the premises which may give rise to concern in respect of children, 
regardless of whether you intend children to have access to the premises, for example 
(but not exclusively) nudity or semi-nudity, films for restricted age groups or the 
presence of gaming machines. 

10. Please list here steps you will take to promote all four licensing objectives together. 
11. The application form must be signed. 
12. An applicant’s agent (for example solicitor) may sign the form on their behalf 

provided that they have actual authority to do so. 
13. Where there is more than one applicant, each of the applicants or their respective 

agent must sign the application form. 
14. This is the address which we shall use to correspond with you about this application. 

 

15. Entitlement to work/immigration status for individual applicants and applications 
from partnerships which are not limited liability partnerships: 

 
A licence may not be held by an individual or an individual in a partnership who is 

resident in the UK who: 

• does not have the right to live and work in the UK; or 
• is subject to a condition preventing him or her from doing work relating to 

the carrying on of a licensable activity. 
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Any premises licence issued in respect of an application made on or after 6 April 2017 

will become invalid if the holder ceases to be entitled to work in the UK. 

 

Applicants must demonstrate that they have an entitlement to work in the UK and are not 

subject to a condition preventing them from doing work relating to the carrying on of a 

licensable activity. They do this in one of two ways: 1) by providing with this application 

copies or scanned copies of the documents listed below (which do not need to be 

certified), or 2) by providing their ‘share code’ to enable the licensing authority to carry 

out a check using the Home Office online right to work checking service (see below). 

 
Documents which demonstrate entitlement to work in the UK 

 

• An expired or current passport showing the holder, or a person named in the 

passport as the child of the holder, is a British citizen or a citizen of the UK and 

Colonies having the right of abode in the UK [please see note below about which 

sections of the passport to copy]. 

 
• An expired or current passport or national identity card showing the holder, or a 

person named in the passport as the child of the holder, is a national of a 

European Economic Area country or Switzerland. 

 

• A Registration Certificate or document certifying permanent residence issued by 

the Home Office to a national of a European Economic Area country or 

Switzerland. 

 

• A Permanent Residence Card issued by the Home Office to the family member of a 

national of a European Economic Area country or Switzerland. 

 

• A current Biometric Immigration Document (Biometric Residence Permit) issued by 

the Home Office to the holder indicating that the person named is allowed to stay 

indefinitely in the UK, or has no time limit on their stay in the UK. 

 

• A current passport endorsed to show that the holder is exempt from immigration 

control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or 

has no time limit on their stay in the UK. 

 

• A current Immigration Status Document issued by the Home Office to the holder 

with an endorsement indicating that the named person is allowed to stay 

indefinitely in the UK or has no time limit on their stay in the UK, when produced 

in combination with an official document giving the person’s permanent National 

Insurance number and their name issued by a Government agency or a previous 

employer. 

 

• A birth or adoption certificate issued in the UK, when produced in combination 

with an official document giving the person’s permanent National Insurance 

number and their name issued by a Government agency or a previous employer. 

 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or 

Ireland when produced in combination with an official document giving the 

person’s permanent National Insurance number and their name issued by a 

Government agency or a previous employer. 
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• A certificate of registration or naturalisation as a British citizen, when produced in 

combination with an official document giving the person’s permanent National 

Insurance number and their name issued by a Government agency or a previous 

employer. 

 

• A current passport endorsed to show that the holder is allowed to stay in the UK 

and is currently allowed to work and is not subject to a condition preventing the 

holder from doing work relating to the carrying on of a licensable activity. 

 

• A current Biometric Immigration Document (Biometric Residence Permit) issued by 

the Home Office to the holder which indicates that the named person can currently 

stay in the UK and is allowed to work relation to the carrying on of a licensable 

activity. 

 

• A current Residence Card issued by the Home Office to a person who is not a 

national of a European Economic Area state or Switzerland but who is a family 

member of such a national or who has derivative rights or residence. 

 
• A current Immigration Status Document containing a photograph issued by the 

Home Office to the holder with an endorsement indicating that the named person 

may stay in the UK, and is allowed to work and is not subject to a condition 

preventing the holder from doing work relating to the carrying on of a licensable 

activity when produced in combination with an official document giving the person’s 

permanent National Insurance number and their name issued by a Government 

agency or a previous employer. 

 

• A Certificate of Application, less than 6 months old, issued by the Home Office 

under regulation 18(3) or 20(2) of the Immigration (European Economic Area) 

Regulations 2016, to a person who is not a national of a European Economic Area 

state or Switzerland but who is a family member of such a national or who has 

derivative rights of residence. 

 
• Reasonable evidence that the person has an outstanding application to vary their 

permission to be in the UK with the Home Office such as the Home Office 

acknowledgement letter or proof of postage evidence, or reasonable evidence that 

the person has an appeal or administrative review pending on an immigration 

decision, such as an appeal or administrative review reference number. 

 
• Reasonable evidence that a person who is not a national of a European Economic 

Area state or Switzerland but who is a family member of such a national or who 

has derivative rights of residence in exercising treaty rights in the UK including: 

o evidence of the applicant’s own identity – such as a passport, 
o evidence of their relationship with the European Economic Area family 

member – e.g. a marriage certificate, civil partnership certificate or 
birth certificate, and 

o evidence that the European Economic Area national has a right of 
permanent residence in the UK or is one of the following if they have been 
in the UK for more than 3 months: 
(i) working e.g. employment contract, wage slips, letter from 

the employer, 
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(ii) self-employed e.g. contracts, invoices, or audited accounts with a 
bank, 

(iii) studying e.g. letter from the school, college or university and evidence of 
sufficient funds; or 

(iv) self-sufficient e.g. bank statements. 
 

Family members of European Economic Area nationals who are studying or financially 

independent must also provide evidence that the European Economic Area national and any 

family members hold comprehensive sickness insurance in the UK. This can include a private 

medical insurance policy, an EHIC card or an S1, S2 or S3 form. 

 

Original documents must not be sent to licensing authorities. If the document copied is a 

passport, a copy of the following pages should be provided: 

 

(i) any page containing the holder’s personal details including nationality; 
(ii) any page containing the holder’s photograph; 
(iii) any page containing the holder’s signature; 
(iv) any page containing the date of expiry; and 
(v) any page containing information indicating the holder has permission to enter or remain in 

the UK and is permitted to work. 
 

If the document is not a passport, a copy of the whole document should be provided. 

 

Your right to work will be checked as part of your licensing application and this could involve us 

checking your immigration status with the Home Office. We may otherwise share information 

with the Home Office. Your licence application will not be determined until you have complied 

with this guidance. 

 
Home Office online right to work checking service 

 

As an alternative to providing a copy of the documents listed above, applicants may 

demonstrate their right to work by allowing the licensing authority to carry out a check with the 

Home Office online right to work checking service. 

 

To demonstrate their right to work via the Home Office online right to work checking service, 

applicants should include in this application their 9-digit share code (provided to them upon 

accessing the service at https://www.gov.uk/prove-right-to-work) which, along with the 

applicant’s date of birth (provided within this application), will allow the licensing authority to 

carry out the check. 

 

In order to establish the applicant’s right to work, the check will need to indicate that the 

applicant is allowed to work in the United Kingdom and is not subject to a condition 

preventing them from doing work relating to the carrying on of a licensable activity. 

 

An online check will not be possible in all circumstances because not all applicants will have an 

immigration status that can be checked online. The Home Office online right to work checking 

service sets out what information and/or documentation applicants will need in order to access the 

service. Applicants who are unable to obtain a share code from the service should submit copy 

documents as set out above. 

 

 

 

https://www.gov.uk/prove-right-to-work


43 
 

Appendix H 

Press Release                                                                                                                        For Release 5/03/21 

Wrapped Festival:  A Weekend Urban Music Festival  

 

 

 

‘Wrapped Festival’ is a two-day Hip/hop and RnB festival that will be taking place in West 

Sussex from 14thto 16 August 2021—located at the South of England Event Centre. The 

venue is in West Sussex, only 36 miles from London and 20 miles from Brighton with good 

public transport links.  

Our headline act is Dave from Streatham, South West London, who has become one of the 

leading figures within the UK rap scene. The Festival will primarily focus on showcasing 

British Rap and RnB artists and include a selection of international artists. It will give smaller 

up and coming artist a chance to play a festival and showcase their music. 

Wrapped Festival will offer camping. The ticketing structure will include three different 

types of ticket: Day, Weekend and Camping. The pricing £50 per day ticket, £95 for weekend 

day pass and £150 per camping ticket. VIP Ticket prices are £90 per day ticket, £150 for 

weekend day pass and £200 per camping ticket. Available for purchase at 

www.wrappedfest.com  

 

Join us there for a brilliant weekend of the finest urban UK Music!! 

 

For Press Inquiries contact: 

wrappedPR@gmail.com 

For More Information Please Visit: 

www.wrappedfest.com 

http://www.wrappedfest.com/
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