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[bookmark: __RefHeading__56464_1451441180]1). INTRODUCTION 
 Stella Cottrell writes the Study Skill Handbook. This book is based on various sets of study skills that are very useful for me as a student. Such skills will help me achieving my future career goals. Her learning approaches have helped millions of students achieving their potential. Students facing many challenges in their academic career while studying, on the other hand this engaging guide of Cottrell provides many different approaches that can boost our grades along with building up a powerful sense of confidence. This technique will increase successful employability through Skills. This book holds material and approaches that are essential for peoples to succeed in their education & career. This report will examine the importance of the time management skill, collaboration working skill, Effective reading, note taking skill and Critical thinking skills.
[bookmark: __RefHeading__56466_1451441180]2). MAIN BODY 
Time management skill- After reading the novel, it has been summarised that time management skill is defined as the procedure of balancing the time between different work and activities. When students have good time management skill then it is going to help them in completing their work and tasks on time before the deadline. This skill has been taken form the section Self – efficacy: Managing your success as a student. The time management skill matters a lot in student’s lives considering the success of the students are reflected by the combination of two factors related to time. These factors are how much time is being spend by students in their studies and how well and effectively they are using this time. This state that if students are effectively managing their time in between their studies are more likely to achieve great success as a students. It is essential for students to spend more time in preparing better for their exams with the aim of achieving high grades. Further the book shows effective ways to time management. The first step is being systematic in managing time, finding out the requirement of time, having clarity of how to use time properly and deciding the ways in which people like to spend their time (Cottrel, 2019). As a student this book is very for me,  it has provided me ways to manage my time effectively and I will also delegate my work and task along with applying time management techniques and time saving strategies as per stated in the book and I will achieve  SMART goals for my future. At the end book summarises that time management is a unique technique which shows & assist students to use their time effectively, productively on a ways  that will help them for the successful time.

Collaboration working skill- Another skill taken from the book is collaborative working skill. From the book it has been summarised that such skills also known as collaborative skill are defined as the skills which are used by students when they are working with other teammates to achieve common goals. These skills are group of different sets of soft skills that improves teamwork and (collective) collaboration. As per stated in the book, when students are working in cooperative & collaboration then it helps them in showcasing their skills and abilities that are essential and valuable in their work and life. These skills and abilities consist of having self-awareness, getting knowledge of group dynamics and along with understanding the behaviours of others, like how they feel and think, along with employing team work skills. While working in a group one should try to create a supportive environment in group projects and each team member in the group should be aware of each other's feeling. Each member in the group should take responsibility of any task which means active participation of each member is  needed in the group work. Effective speaking and listening skill is very essential in teamwork and collaboration because in group projects or group discussion each member should be provided with equal opportunity to present their view and thinking so that it will lead to increase motivation level of each other in group, (Cottrell, 2019). Improving this skill is very essential for me as we are also provided with group projects and assignments where team work and collaboration is needed. I am going to take more part in group activities, and I will always listen to the opinions of others before giving any analysis or judgement. 

Effective reading and note taking skill-   In the book it’s also discusses about the knowledge and importance of effective reading skill and note taking skill in the life of students. Reading skills are known as the ability and capability of a person to read, interpret, comprehend and decode written texts.  Whereas, note-taking skills are defined as the ability and capacity of an individual to record essential information concisely and accurately so that the information can be recalled correctly whenever they need the information. The book state that in order to become an effective reader one should thoroughly read the book right from the book cove. The book also provides with different ways through which a student can find out if he is a good reader or not. Such as making selective reading list, finding out reliable sources for information, selecting appropriate books for reading and reading interactively etc. Further the book discusses about note making skill (Cottrel, 2019). This skill is vital for students and the book also supply ways to make effective notes. According to the book are very helpful for me and now and in order to increase my reading and note making skill I will make effective strategies such as reading more advanced content, understanding the time when I have to read loudly, reading larger chunks and for improving my note making skill, I will prepare a self-evaluation plan in which I will right my strengths and weaknesses after that I will prepare a PDP to improve my weaknesses. 

[bookmark: _Hlk131452955]Critical thinking skill- Another skill which places a significant importance in the life of a student, which is discussed in the book is Critical thinking skill. After thoroughly reading the book, it can be summarised that critical thinking skill is known as the process of analysing and researching a topic or an issue deeply which is based on exact facts and data. With help of this skill, individuals can organize their facts, data and information accurately so that complex of problems can be solved with minimal efforts.  As per this book, critical thinking skill matters a lot for peoples in their higher education, because students are given grades based on their critical analysis and  on the resulted outcomes from their critical thinking. The essential characteristics that a critical thinker have is critical analytical thinking, self- awareness, criticality and creativity. In order to develop critical thinking skill one should have to develop their mind like a detective who write and analyse about the situation and questioning everything they hear  (Cottrell,2019).  As a student, this skill is very essential for me while reading, listening and writing for study materials. This skill is very important for me and in order to improve this skill in me I am going to be more objective about my thinking which means the provided solutions should be based on facts and figures and not on the emotions. This skill is going to improve my communication skill and I am going to include critical analysis within my assignments and exam papers. 
[bookmark: __RefHeading__56468_1451441180]CONCLUSION
	The above given report is based on the sets of study skills and employability skills which are taken from the book “The Study Skill Handbook”, written by Stella Cottrell. The report discusses about different study skills such as time management skill, critical thinking skill, effective reading, note taking skill and collaborative skill. All these skills are vital & essential for me like a student.  These skills end techniques are helpful for the successful academic and future career. 
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