ESSAY ACTIVATOR TOPICS
	 (1) Advantages/Disadvantages
	(6) Certainty/Uncertainty
	(11) Explaining
	(16) Linking 
	(21) Referring back/forward
	(26) Background (DCW)

	(2) Agreeing/Disagreeing
	(7) Concluding
	(12) Giving examples
	(17) Listing and ordering
	(22) Related/Unrelated
	

	(3) Aim/Purpose
	(8) Decreasing/Increasing
	(13) Giving exceptions
	(18) Making generalisations
	(23) Showing/Proving
	

	(4) Approximate/Exact
	(9)  Effects
	(14) Giving opinions
	(19) Problems/Solutions
	(24) Study/Research
	

	 (5) Causes
	(10) Emphasizing
	(15) Giving reasons
	(20) Quoting people
	(25) Subjects/Topics
	



 (1st SAMPLE) - Language for the 25 topics extracted from report on Microchips Plc
	(1) Advantages/Disadvantages
	1.4 Benefits - The recommendations and analysis provided by this report will allow the Board of Directors to make decisions on the future of 
Microchips plc to improve financial 
performance and benefit shareholders
	
	

	
	Future simple tense 
Full infinitive
	
	

	(2) Agreeing/Disagreeing
	
	
	

	(3) Aim/Purpose
	2.2 Liquidity -To analyse the liquidity of Microchips plc, the report looks at the following financial ratios – the Current Ratio and the Quick Ratio.
	1.3 Objectives
This report analyses the financial performance of Microchips plc between 2006 and 2009 inclusive. It aims to offer a comprehensive analysis on the financial performance of the organisation in five key areas (Profitability, Liquidity, Efficiency, Investment, and Gearing).
	

	
	Present simple tense
	Present simple tense
	

	(4) Approximate/Exact
	…whilst overheads have remained 
steady at approximately €4.2 million .

	There has been a 0.7 percentage point 
drop over the four years, dropping 
approximately 0.2 percentage point 
each year. It has dropped by over 20% between 2006 and 2009.
	The trend for Microchips plc is relatively steady at approximately 5.0% over the four years (average for the four year period is 5.125%).

	(5) Causes
	The Interest Cover has also decreased from 2.5 in 2006 to 1.4 in 2009, caused by a decline in profits and an increase in borrowings.
	This is a result of the increase in stock turnover in days, the increase in debtors collection period, and the decrease in creditors payment period.
	It would seem that Microchips plc is less efficient in utilising working capital to generate sales as the Working Capital Turnover Ratio of 2.30 (dropping year on year) is lower than the 3.5 times for the competitor and the 4 times for the business sector norm.

	
	Past simple tense
	
	Full infinitive

	(6) Certainty/Uncertainty
	The Price/Earnings ratio links the market value of a share to the earnings per share. It is a measure of investor confidence where a high P/E ratio indicates that there is confidence in the future earning potential of the business and that investors are prepared to pay more.
	The business sector norm is 18 which is relatively close to Microchips plc. 
This may suggest that there is 
confidence in the market for future 
increased performance from 
Microchips plc.
	

	(7) Concluding
	Absolute sales for Microchips plc have increased over the four years by €3.1 million or 20.67%.
	Microchips plc exhibits a high degree of liquidity as evidenced by the Current and Quick Ratios.  The Current Ratio of 3.7 is considerably higher than that of the competitor (2.2) and the business sector norm (2.0).
	The Stock Turnover Ratio in Days and the Stock Turnover Ratio both show that Microchips plc is not very efficient in terms of managing its inventory.

	
	have increased  =  present perfect simple
	
	

	(8) Decreasing/Increasing
	Decreasing - The 2009 figure of 2.7% for Microchips plc is significantly lower than the similar sized competitor (5.7%) and the business sector norm (6.4%). This can be partly explained by the declining growth in sales and increasing COS base that was highlighted in the GP% and NP% sections.
	Decrease/Increase

The decline indicates that the business has become more efficient over the four year period, however the gap between the Current and Quick Ratios has increased
	

	
	
	Present simple tense
	

	(9)  Effects
	All three components of the ratio 
have been worsening for Microchips plc 
which has had a very dramatic and 
negative effect on the Cash Operating Cycle.
	Understand the financial plan regarding increased levels of borrowing from the bank that have adversely affected the interest cover.
	Delay payments to suppliers for as long as possible without incurring further costs, damaging the reputation or adversely affecting goodwill.

	
	Present perfect simple
	Present perfect simple
	

	(10) Emphasizing
	However, the electronic component industry (as represented by the business sector norm) may not pay out large dividends due to the need for continual research and development of new products and technologies.
	The need for this investigation is heightened when the 34% GP% figure for the business sector norm is considered, as it would seem that Microchips plc is lagging behind by 5 percentage points.
	

	(11) Explaining
	The constituent parts of the ratio are sales and fixed assets and comment has already been made about the declining sales growth over the four year period.
	
	

	
	Has already been made = Present perfect simple
	
	

	(12) Giving examples
	
	
	

	(13) Giving exceptions
	High gearing only works when profit levels are high.

	
	

	
	Present simple tense
	
	

	(14) Giving opinions
	
	
	

	(15) Giving reasons
	
	
	

	(16) Linking 
	
	
	

	(17) Listing and ordering
	
	
	

	(18) Making generalisations
	
	
	

	(19) Problems/Solutions
	Review the debtors to see who owes what and how long they take to pay. Identify any high risk or problem customers that require remedial action.
	
	

	(20) Quoting people
	
	
	

	(21) Referring back/forward
	To analyse the liquidity of Microchips plc, the report looks at the following financial ratios
	
	

	
	To analyse = full infinitive
Looks at the following = Present simple 
	
	

	(22) Related/Unrelated
	
	
	

	(23) Showing/Proving
	The actual amounts spent on COS can be calculated from the Sales, GP% and relative COS %.
	From the table above it is clear that wages and materials have increased steadily over the four years
	

	
	Can be calculated = Modal verbs
	[bookmark: _GoBack]Present simple tense
	

	(24) Study/Research
	
	
	

	(25) Subjects/Topics
	
	
	

	(26) Background (added by DCW) 
	Microchips plc is a manufacturing business which produces electronics components for sale to the audio-visual industry.
	
	



