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Description
1. Time Management
After we meet Anita, our lecturer she started to teach about Time management. Time management is the process of consciously planning and controlling the quantity of time spent on specific activities in order to improve effectiveness, efficiency, and production.
2. Organising study
For this topic, Anita gave us not just one lesson, the whole module was about the way we as students can organise their time and study. How all the time should exist a balance between academic studies and personal activities.
3. Referencing
After few weeks, I heard for the first time the term ‘reference.’ I did not know what it means, and I find out later, after Anita explained to us.
4. Public speaking
The act of speaking in front of a live audience is known as public speaking, often known as oratory or oration. Today, it covers all types of public speaking (formal and informal), including pre-recorded speeches given over long distances via technology.




Feelings
1. Time Management
It is a topic that I only know from my experience. As my future career is an MMA fighter, I grew up with an organised mindset.
In the career that I would like to follow discipline is it one of the most important skills.
I like to organise my time and I am surprisingly good at this skill because I am motivated.
2. Organising study
For me, organising study and organising my time are basically the same thing, because both actions must be organised incredibly good to help yourself. Being organised eliminate stressful times and increase motivation.
A person with an ordered personality is neat, punctual, and meticulous by nature. Their personal and professional habits and behaviours are well-organized, well-planned, and well-executed and I recognise myself in this kind of personality.

3. Referencing
My feelings about referencing were inexistent because it was a new concept for me in an academic context. I only used ‘reference’ when I was referring to something or somebody, and a declaration regarding a person's abilities, character, and dependability. In fact, I was surprised that does exist another way of using references.
4. Public speaking
For me, it is hard to open up in front of an amount of people that I know or not know because I consider myself an introvert person.
I feel like I might panic every minute when I am giving a speech and I feel like I might lose my words.
Every time I have to say something in public, in front of an audience I start acting shy and nervous, when I am watched by all the eyes, I am just thinking of how much I want to finish this action.


Evaluation
1. Time Management
Being a fast learner, help me to get to learn how to manage my time during the years.
Usually when I start my day, straight after I wake up, I use my phone to write down on my notes what I need to do in that day. At first, when I started this action, it seemed a bit forced, but I took my responsibilities and I practiced how to manage them daily.
For me is the method I use, and it is working extraordinarily well.
2. Organising study 
I tried during the course to organise my studies as my Lecturer advise me at every lessons. Even though when she explained I was not taking notes during the lesson; every time when I was arriving at home, I always remembering the topic we were talking about and research it a little bit more.
Being organised is especially important for students because it allows them to learn how to prioritise tasks, set and achieve goals, and manage stress. It is also easier to interact with people when you have superior organisational abilities, which helps you enhance production and efficiency.
3. Referencing
Anita explained to the class what the references are; I understood that referencing means citing your sources as a mechanism that allows you to acknowledge the contributions and work of others in your writing.
4. Public speaking
As I want to become a professional fighter, I had a few show-fights in the cage watched by more than 100 people and I was not feeling anxious or overwhelmed by emotions. I think that I become more insecure when it comes to things that are not really the ones that I am interested in. I get concerned when it comes to my weakness.
I feel it so strange because in daily life I can talk with people, but only without serious commitment.


Analysis
1. Time Management
In class, the lecturer teaches us new techniques of how to manage useful your time and improve your time management.
She told us about two methods, the Pareto Analysis, and the Eisenhower method. Anita started to explain each one in a way that was easy for me to understand.
According to the Pareto principle, around 80% of consequences result from 20% of causes for many situations (the "vital few"). The 80/20 rule, the law of the vital few, or the principle of factor sparsity are other names for this theory.
Because I am into sports, I made a connection between sports and Pareto method, and its result has been suggested that the principle applies to training, with 20% of exercises and habits having 80% of the impact, implying that trainees should focus on this effective group of activities rather than a wide variety of exercises. 
2.Organising study
I realised that the key in being organised over your study is to be consistent and to give commitment to your work.
I know precisely that I am not giving 100 percent to my work, but with this realisation I might work a more to improve myself.
Commitment permits you to stick to your goals in both good and bad times when obstacles arise. Commitment is influenced by two factors: importance and capability.
3.  Referencing
Without knowing the name for this technique, I recognised the way those were placed at the end of a writing or in-text citation.
The references are mainly used when a person must inspire from a study, book, or online text. References are another method to prove that you did not perform plagiarism and just collected information.
Citations serve purposes like identify and credit the creators of the ideas in your article, and they help the reader to locate and retrieve the same information. As a result, it is critical to provide as much information about the source as possible. Name of the originator (author), title of the work, title of the book or journal, edition information (if not the first edition), and publication data should all be included in every citation (the sequence varies depending on the style guide) (who published, when and where)
The two types of references: in-text citations and end-text citations are the original texts inspiration for the writing. An in-text citation is a condensed version of a reference that appears in the body of your writing. It provides enough information to identify the source in your bibliography. The short form usually consists of the following: the author(s)' surname(s), and the year in which it was published.
4. Public speaking
I learnt in class that there are a few tips to help yourself to improve your public speaking skills. 
Some of them are body language, tone of voice, the outfit and the appealing to the public. Those can be changed depends on the delivered message.
Although there are many different forms of public speeches, they can be divided into three groups based on their intended purpose: educational, persuasive, and entertaining. Although there are many different forms of public speeches, they can be divided into three groups based on their intended purpose: educational, persuasive, and entertaining.


Conclusion
1. Time Management
By adding the new methods to my already time management used skills, I will improve even better my time schedule.
2.Organising study
In my conclusion, to become the MMA fighter I want to be, I need to be the best in my trainings and cage, and as well I desire to develop the way I organise my academic studies and what I am studying, apart from my sport performance.
3. Referencing
To conclude a writing that requires references I will need to search for the specific details about the book, web site or source to complete a good reference.
4.Public speaking
It enables us to build bonds, influence decisions, and inspire change. The ability to grow in the workplace and in life would be practically impossible without communication skills. One of the most important and feared kinds of communication is public speaking.


Action plan
1. Time Management
As I know the fact that I need to keep a clear and resistant mindset, I propose, day by day, to try each new method and after an amount of time, decide what changes should I make to my time management.
2. Organising study
My action plan is to do exactly the same as I am doing with my daily activities, to write them down in my phone’s notes and to create a mindset to improve my weakness related to the topics that are not the most important for me.
3. Referencing
In my future I will apply in-text citation and end-text citation correctly in my assessments or future jobs.
4.Public speaking
I am going to overcome my fear to talk in public, and I will set as my goal to be involved as much as possible in activities that are requiring my social side.
The major improvement for public interactions is gaining confidence and braveness.
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