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MODULE NAME:		MODULE NAME AND CODE HERE
STUDENT NAME:		STUDENT NAME AND NUMBER  HERE
LECTURER NAME:                  LECTURER NAME HERE

IN YOUR INTRODUCTION, EXPLAIN THE PURPOSE OF THIS ESSAY. PROVIDE SOME BACKGROUND INFORMATION AND CLARIFY ANY IMPORTANT DEFINITIONS, MODELS OR THEORIES. IDENTIFY ISSUES YOU ARE GOING TO COVER AND PROVIDE A BRIEF OUTLINE OF HOW YOU WILL DEAL WITH THE ISSUE AND IN WHAT ORDER.
DESCRIPTION 
IN THIS SECTION, YOU NEED TO EXPLAIN WHAT YOU ARE REFLECTING ON. 
INCLUDE BACKGROUND INFORMATION, SUCH AS WHAT IT IS YOU’RE REFLECTING ON AND WHO WAS INVOLVED. IT’S IMPORTANT TO REMEMBER TO KEEP THE INFORMATION PROVIDED RELEVANT AND TO-THE-POINT. DON’T WAFFLE ON ABOUT DETAILS THAT AREN’T REQUIRED – IF YOU DO THIS, YOU’RE JUST USING UP VALUABLE TIME THAT YOU’LL GET MINIMAL MARKS FOR. 
FEELINGS 
DISCUSS YOUR FEELINGS AND THOUGHTS ABOUT THE EXPERIENCE. CONSIDER QUESTIONS SUCH AS: HOW DID YOU FEEL AT THE TIME? WHAT DID YOU THINK AT THE TIME? WHAT DID YOU THINK ABOUT THE SITUATION AFTERWARDS? YOU CAN DISCUSS YOUR EMOTIONS HONESTLY, BUT MAKE SURE TO REMEMBER AT ALL TIMES THAT THIS IS AN ACADEMIC PRESENTATION, SO AVOID ‘CHATTY’ CONTENT. 
EVALUATION 
FOR YOUR EVALUATION, DISCUSS HOW WELL YOU THINK THINGS WENT. PERHAPS THINK ABOUT: HOW DID YOU REACT TO THE SITUATION, AND HOW DID OTHER PEOPLE REACT? WHAT WAS GOOD AND WHAT WAS BAD ABOUT THE EXPERIENCE? IF YOU ARE TALKING ABOUT A DIFFICULT SITUATION, DID YOU FEEL THAT THE SITUATION WAS RESOLVED AFTERWARDS? WHY/WHY NOT? THIS SECTION IS A GOOD PLACE TO INCLUDE THE THEORY AND THE WORK OF OTHER AUTHORS – REMEMBER IT IS IMPORTANT TO INCLUDE REFERENCE TO YOUR READING.
ANALYSIS 
IN YOUR ANALYSIS, CONSIDER WHAT MIGHT HAVE HELPED OR HINDERED THE EVENT. YOU ALSO HAVE THE OPPORTUNITY HERE TO COMPARE YOUR EXPERIENCE WITH THE LITERATURE YOU HAVE READ. THIS SECTION IS VERY IMPORTANT. MANY STUDENTS RECEIVE POOR MARKS FOR REFLECTIVE ASSIGNMENTS FOR NOT BRINGING THE THEORY AND EXPERIENCE TOGETHER.
CONCLUSION
IN YOUR CONCLUSION, IT IS IMPORTANT TO ACKNOWLEDGE: WHETHER YOU COULD HAVE DONE ANYTHING ELSE; WHAT YOU HAVE LEARNED FROM THE EXPERIENCE; CONSIDER WHETHER YOU COULD YOU HAVE RESPONDED IN A DIFFERENT WAY. IF YOU ARE TALKING ABOUT A POSITIVE EXPERIENCE…DISCUSS WHETHER YOU WOULD DO THE SAME AGAIN TO ENSURE A POSITIVE OUTCOME. ALSO CONSIDER IF THERE IS ANYTHING YOU COULD CHANGE TO IMPROVE THINGS EVEN FURTHER. IF THE INCIDENT WAS NEGATIVE…TELL YOUR READER HOW YOU COULD HAVE AVOIDED IT HAPPENING AND ALSO HOW YOU COULD MAKE SURE IT DOESN’T HAPPEN AGAIN. 

ACTION PLAN 
ACTION PLANS SUM UP ANYTHING YOU NEED TO KNOW AND DO TO IMPROVE FOR NEXT TIME. PERHAPS YOU FEEL THAT YOU NEED TO LEARN ABOUT SOMETHING OR ATTEND SOME TRAINING. COULD YOU ASK YOUR TUTOR OR PLACEMENT SUPERVISOR FOR SOME ADVICE? WHAT CAN YOU DO WHICH MEANS YOU WILL BE BETTER EQUIPPED TO COPE WITH A SIMILAR EVENT? 
	Specific
	Measurable
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REFERENCE LIST
MAKE SURE YOU INCLUDE A REFERENCE LIST, THIS MUST BE USING THE HARVARD REFERENCING SYSTEM. CHECK YOUR ASSIGNMENT BRIEF FOR A MINIMUM NUMBER OF REFERENCES AND EXCEED IT. REMEMBER TO USE A VARIETY OF CREDIBLE SOURCES INCLUDING TEXTBOOKS/EBOOKS AND PEER REVIEWED JOURNAL ARTICLES.
PLEASE NOTE: ALWAYS CHECK WITH EACH LECTURER FOR EACH ASSIGNMENT HOW THEY WOULD LIKE IT PRESENTED AS REQUIREMENTS AND STRUCTURE CAN VARY.

image1.png




