	
	
	



Microsoft word: 
This Microsoft word I used to work writing text, type words, make letters, and add pictures to my work. It's used to create, edit, format, share, and print text documents.
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Microsoft Power point:
 This is a   Microsoft power point that helps me to do tables, designs, slide shows, animation, and transitions.  This is a computer program made by Microsoft that lets create slide shows with text, pictures, and videos to share ideas during meetings or school and university lessons. 
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Microsoft Excel:
 This helps to do tables, calculate, and visualize data in rows and columns. It is part of Microsoft 365 suite and runs on windows.  Excel functions to make work easier for the VLOOKUP functions which need to find information in a large spreadsheet, sum function, the average function and the Trim function. 
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1.Why | choose my Tool:

| chose Excel chat because of gives me easy to write tables,
numbers and charts. | also looked at UWTSD digital Skills website

which helps me clearer ideas of my work. It helps with data
management and analysis.

2.what information | used:

| used the current stock list from the scenario. Which are low, high,
and which needs to be ordered soon. Data shows that bananas,
carrots, milk, and eggs boxes are low which need to be ordered
soon. Potatoes and pasta are available in the store.
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