
Insert chart into microsoft . 
 
 

1.​ Open Microsoft Word on the computer . 
 

 
 
 

2.​ Click the ‘’insert function at the top of the page window . 
 
 

3.​ Select ‘’ Chart 
 
 
 
 



 
 
 

4.​ Choose the type of chart needed for the project and selected . 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



5.​ A suit chart edit for title category value and measuremnt can be change for the 
project . 

 
 

 
 
 

6.​ Once chart work is been edited, save the word document and application can be 
close . 



 


