Insert chart into microsoft .

1. Open Microsoft Word on the computer .

2. Click the “insert function at the top of the page window .

3. Select ” Chart
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4. Choose the type of chart needed for the project and selected .
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5. A suit chart edit for title category value and measuremnt can be change for the
project .
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6. Once chart work is been edited, save the word document and application can be
close .
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support.microsoft.com/en-us/office/save-a-document-b7f55d8c-d714-4892-8fde-853a82419027 (@ Guest )

Save personal files to OneDrive - Personal, and work files to your company
OneDrive or SharePoint site.

@ Save As

(n) Home

@ Recent
[ New

Contoso
& Open

OneDrive - Contoso
adelev@contoso.com

Info

a OneDrive - Personal

Save AS% adele@bellowscollege.com
pnt Other locations
Share ) AddaPlace

ERE = Browse

4. Select Browse, and navigate to any location including the Desktop.

5. Enter a name, and select [ Save.

When you save to OneDrive or SharePoint, all your changes are saved automatically.
You can turn AutoSave on or off on the Quick Access Toolbar, either above or below

your ribbon.
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