


2 Berwick Terrace
Swansea
SA1 6XT
22/June/2020
                                            Application for role of [Construction Manager]
Dear Mr. Smith
I am writing to apply for the position of construction manager for Create Construction as advertised on your web page, I started working in construction when I was 17. During this time, I have gained in-depth knowledge of all aspects of the construction business. I spent 9 years in Italy, mainly Rome, working mainly as an electrician. After I moved to Romania where I had my own projects, spent 1 year working in Bucharest, 6 years ago I moved to London where I worked for different agencies and finally 2 years ago, I moved to Wales, Swansea.
As a knowledgeable professional with innovation proficiency and extensive head of labour experience, I was thrilled to learn about the construction manager opening. I believe that my professional background in construction and industrious drive make me an ideal candidate to fill this position. Previously in my role as head of labour I exercised a calculated and a methodical approach to problem solving leading to positive results. I am independently motivated but can collaborate productively within teams. 
I thrive in high-pressure and fast paced environments, striving for positive results by applying my critical thinking and decision-making skills. I possess expertise in Innovation and acumen for maximising performance while inspiring colleagues. I can visualize success and identify unconventional, yet highly effective strategies for achieving it.
I have skilfully balanced organisational objectives and productive relationships, as demonstrated in my Head of Labour role where I spearheaded the project Coppergate – Prime Student Living. My critical thinking and decision-making talents have supported my professional growth. I thrive in environments where I can strategies and recommend ways in which to achieve and maintain a competitive business edge.
 STAR: Head of Labour role
Situation:
· I decided to get a local job as I was working 30+ miles away from home so I contacted a recruiting agency and they offered the head of labour position
Tasks: 
· My job was to supervise a team of labours, and to ensure a safe system of work
Action:
· I had to participate in meetings daily with managers, sub-contractors 
· I had to organise work for 10+ people sometimes
· I had to do a light induction to new people (showing them around the site for fire assembly points, facilities, pedestrian routes and entry points on site, etc)
·  I had to translate to a team of Romanian sub-contractors what the management wanted on a weekly basis

Result: 
·   By working in close contact with different managers, gave a good insight on what it means to manage and the responsibilities that come with it
· After the building was handed over to the clients, I was kept there for snagging and maintenance purpose, everybody agreed I was the most qualified for the job

Thank you for considering my application. I hope to have the opportunity to interview for the role and look forward to hearing from you. You can reach me on [07882021336] or [ovionedac@gmailcom]. 

Yours sincerely 



[Ovidiu Marian Ostafe]  

                                               Ovidiu Marian Ostafe
                      2 Berwick Terrace, Swansea, SA1 6XT  Ovionedac@gmail.com
                                                     07882021336 

· PERSONAL STATEMENT:
A knowledgeable worker with 15 years of site experience, with vast experience in all the key trades. Strong problem-solving skills, good independent and team worker focused on equality and fairness with fantastic communication skills. Resilient with a drive for perfection always seeking new ways to improve and excel. 
· WORK HISTORY:             
1. Wales
· Sphere Solutions, Head of Labour              June 2019 – Present
· AJ Building & Plastering, Multi – Trade     July 2018 – June 2019
2. London 
· Right Contract, Electrician         Jan 2014 – July 2017
With this agency I had the opportunity to work for some big names: Tesla, Sky, Armani, Mulberry etc.
· EK – Electrical, Electrician          July 2017 – July 2018 
3. Bucharest
· Worked on my own projects:                    Aug 2013 – Oct 2014
· Houses
· Flats
4. Rome 
· Effemme Professional s.r.l, Electrician             April 2005 – May 2007 January 2010 – May 2012
· Marcone s.r.l Plasterer – Painter                       June 2007 – December 2009
· Global Edilizia Multi – Trade                               May 2012 – July 2013 

· Key responsibilities while I occupied these roles:
· Oversee and organize projects
· Plan ahead to prevent problems and resolve emerging ones
·  Select tools, materials and equipment and track inventory
· Coordinate and direct my colleagues


· COMMUNICATION SKILLS:
· Speak 3 languages English, Romanian, Italian
· Well-spoken with a capacity to adapt to different audience
· Good Media Literacy skills  
· IT SKILLS
· Good problem-solving skills hardware and software 
· Microsoft (Power Point, Word, Excel, Teams and Outlook)
· Telework skills 
· TEAM- WORK
· Working in all these different locations has allowed me to interact and work within different companies and most important with a multitude of teams 
· Highly adaptable to new environments, all these experiences made me enhance my teamwork skills as I adapt and transform myself to fit in a new group organisation.
· cross – cultural competence

· EDUCATION
1. SCUOLA RADIO ELETTRA s.r.l 2009-2011
Technician in Safety Installations, Expert in Residential Electrical Installations 
Level of Qualification: Post Graduate Study 
        2.  University of Wales Trinity Saint David 
Certificate in Higher Education level 4 (in progress) leading to a level 6 diploma in Leadership and Management

· PROFESSIONAL QUALFICATIONS
· CITY & GUILDS 2015
LVL 3 Award in the requirements for Electrical Installations BS7671
· Full UK Driving Licence
   
· KEY SKILLS AND ACHIEVMENTS
· [bookmark: _GoBack]Have mastered most of the key trades (painter, plaster, tiler, dry-liner, electrician, etc.)
· Have obtained electrical qualifications in 2 different languages
· Have participated in the completion of a vast number of projects from residential to commercial and industrial, in which I have occupied multiple key trade positions. During the time I spent working for Effemme Professional s.r.l I had to manage the jobs I was working on. That meant dealing with the site related personal, customers of the property, organize work for my colleagues, plan next day.
· The time I spent in Romania has offered me the possibility to test my entrepreneur skills. I had to market my skills, so I used various sites and social platforms to advertise myself. This has led to positive results as I got multiple projects locally and in Bucharest. It helped me enhance my presentation and customer service skills and made me aware of how important the presentation skill is, because in first instance that is the skill that will get u the job.
· Working in London has opened new doors and helped me future develop my team working skills and   acquire cross-cultural competence.
· In depth knowledge regarding computers, have built many systems most have been for gaming, which are known to be the most complex and powerful.

