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[bookmark: _Toc164208828]Introduction
Students should focus on their studies and increasing skills that are important for their development and they should make strategic planning to fulfil their goals and objectives (Yerrabati, 2017). It is a reflection report where I have explained how this module helped to develop three academic skills that are academic writing skill, paraphrasing skill and note taking skill. I have used Gibbs's reflective cycle to explain my experience which consists of six stages. 


[bookmark: _Toc164208829]Gibbs Reflective Cycle
I have learnt several academic skills through this module among them I will discuss about three academic skills that are academic writing skill, note-taking skill and paraphrasing skill. Gibbs's reflective model is used here to write this reflective report is comprised of six stages to evaluate past situations, events or experiences. In this model, six stages are description, feelings, evaluation, analysis, conclusion and action plan. This reflective cycle helps a person to identify his or her strengths, and weaknesses and take necessary actions to ensure personal and professional development.
[image: Gibbs' Reflective Cycle | Career Skills Training from EPM]








Figure: Gibbs Reflective Cycle
Source: (Bhattarai, 2020)
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Description: At first, the situation of the event or experience will be described to understand what happened. Initially, I couldn’t properly write academic assignments as I had less knowledge about academic writing format, grammar, structure, spelling etc. which created a bad impact on my results. 
Feelings: Thoughts and emotions during the experience will be described at this stage to understand so that the person can make clear decisions for the next stage. I felt bad during the experience as I lacked knowledge about academic writing skills (Fredrickson, 2021). Some classmates felt like me as they had faced situations like me and some other classmates felt good during the situation as they had enough knowledge about the mentioned skills. 
Evaluation: This stage is important to identify the bad and good points of the experience. I developed a personal SWOT analysis which is a good point of this experience as I had identified my strengths, weaknesses, opportunities and threats (Ilott, 2022). I was able to increase my communication skills by studying in a group and discussing different topics with my classmates which will help me in the future. 
Analysis: This stage helps to understand the reasons for the good and bad things of the experience and the contribution of others in this situation either positively or negatively. I learnt new knowledge and skills from this module because the module tutor taught us very efficiently and helped us to improve our performance. I took help from some of my classmates who were very cordial and they helped me to understand the lecture and solve my confusion that’s why I got the opportunity to develop my learning. My module tutor helped me a lot to clear my confusion, understand the module, develop my knowledge and enhance my skills that are essential for future performance. 
Conclusion: In this stage, lessons from the experience, strategies and future planning for such a situation will be explained (Rohner and Lansford, 2017). I have learnt my strengths and weaknesses throughout the reflection which is important for future assessment and I will try to utilize my strengths and reduce my weaknesses for personal development. In future, I will try to enhance other academic skills and utilize my time properly by using time management techniques so that I can prepare myself effectively to enrich my knowledge. 
Action plan: In this stage, strategies and actions for such a situation to happen in the future will be explained. In such a scenario in the future, I will develop a personal SWOT analysis initially so that I can make effective plans to utilize my strengths, develop skills, utilize opportunities and reduce my weaknesses. I will make a time routine to properly finish my tasks according to my priorities and importance. I will follow the 4D time strategy and the Pomodoro technique to manage my time effectively. I will try to follow a clear format and improve grammar, spelling and other key elements to improve academic writing skills. I will follow the report and article to understand the criteria for writing an effective assignment so that I can improve my writing and get good marks in the assessment.  I will also learn paragraph writing to improve my academic writing skills which will increase the quality of my writing this is essential for writing a good research article. 
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Description: I was unable to take notes due to time management and inefficient knowledge of note-taking skills which is why I suffered later in understanding the lecture and couldn’t solve my confusion (Daneman and Carpenter, 2019). I had to ask questions to the module tutor and my classmates to clear my confusion and develop my learning.
Feelings: As I felt depressed in such a situation, I felt I should develop these skills to improve my academic performance which are also helpful for future assessments. I should develop enough knowledge and practice more to enhance my academic skills which can be done through utilizing learning of the module. 
Evaluation: Initially, I felt very depressed and bad as I had a lack of knowledge and fewer skills than other classmates this was a bad thing from experience. In some examinations, I got bad marks due to less skill in time management and note-taking. The bad points affect my academic performance as well as affect my personal life. 
Analysis: I was not good at taking notes which is why I faced problems after the lecture to understand it as I lacked knowledge about note-taking methods and strategies. I studied in a group during the examination which helped me a lot to understand the previous lecture and clear my confusion. My groupmates were very helpful and cordial and made positive contributions to the situation that’s why some things went well and I got the chance to enhance my learning and reduce my weaknesses.
Conclusion: I have developed academic skills effectively but I have to use more efficient techniques to enhance these skills and other academic skills (Mauch, 2017). In the next semester, I will prepare a strategic plan to enhance my knowledge and develop skills from the first day of the semester.
[bookmark: _Toc164208832]Action plan: I will follow some note-taking techniques and strategies to improve this skill such as concept style, mind mapping, boxing, sentence method, outlining method etc. These techniques will help me to take notes early and efficiently and improve my reading quality. 
Paraphrasing skill development
Description: Paraphrasing skills are important for academic writing but I didn’t have enough knowledge about this skill which is why I faced problems while writing academic assignments. These inefficiencies created problems in my academic performance and I wasn’t satisfied with my academic performance due to a lack of knowledge and skills that should be improved.
Feelings: I felt bad and faced various problems as I had less knowledge of paraphrasing skills. I couldn’t do well in academic writing which made me sad and depressed as I felt I was a bad student compared to others.
Evaluation: I learnt many new things by practising this skill which is a good thing. Initially, I got bad marks on the assessment which was a bad part for which I had to try hard for improving my skills. 
Analysis: As I had lack of knowledge, I searched techniques and took help from several people to learn ways to develop these skills. Poor communication, lack of understanding, lack of preparation etc. are also some reasons for getting bad grades in the academic results but I tried to get rid of this situation by learning from reading materials from the library (Kramer, 2016).
Conclusion: I will try to use effective techniques to enrich my knowledge on paraphrasing as well as I will try to develop other academic skills. I will manage my time efficiently so that I can finish all the tasks according to my priorities that was a big challenge for me in the experience for this I have to use time management techniques in the future.
Action plan: I will also make a plan to improve my paraphrasing skills by writing in my own words and using references (Nurmila, 2020). I will use some websites or apps to improve this skill so that in future I can paraphrase on my own without any help. The overall action plan will help me to improve my academic skills that is essential for higher academic performance and I can also use these techniques in the workplace to improve my performance. 
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Conclusion
Academic skills are important for improving academic performance and these skills are also essential for personal and professional development. Students should try to increase their knowledge and skills to enhance their learning quality which is important for academic development and professional careers (Valett, 2019). I will try to enrich my knowledge and increase my skills to ensure higher performance in academic life and increase my performance in the future workplace.
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	Skills
	Specific
	Measurable 
	Achievable
	Relevant
	Time-bound

	Academic writing skill
	Improve the quality of the writing
	Track progress through feedback from experts.
	Achievable through practising regularly.
	It is relevant for improving academic performance and good research.
	One month

	Note taking skill
	Organising and taking notes in each class. 
	Compare notes with other classmates.
	I will use the sentence method and mind mapping.
	It is important to understand the lecture and clear any confusion.
	Two weeks

	Paraphrasing skill
	Learn to paraphrase in your own words
	Track progress through feedback from experts.
	Follow articles, tools and apps to increase this skill.
	Important for improving academic and other writing skills.
	One month
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