JOANNA KOWALIK 
STUDENT NO: 2134113 

ESSAY
It’s Monday, just only day which start for every single person hard weekly calendar in life, work, time etc. I should finish my work and relax because my job is very tough, but I can’t because assessments are due anytime soon and other activity comes so I have to stay in line and do what I have to do.  I very wish one day relax and do not have anything to do, I really do. I was promise myself since Homework was ordered I will take my time in my hand and every single day up to deadline will do one topic a day for refresh my mind plus have better end in lecture eyes. My work here is to choose 3 topics and use module Gibbs Reflective Cycle (Gibbs, 1988) for this module require very deep analysis of good and bad feelings from my mind site, evaluate, and most important use Personal Actions in this topic’s which interested me the most.  Since started attended lessons at university. I choose Time Management, Referencing, Reflective Writing and Presentation Skills. 
TIME MANAGEMENT
Helps You and Your tasks make them priority in the first place so that you are sure you have enough time available to complete everything what you need to do, or you planning to do. Proof of quality of your work is when you are not rushing to complete it Ahead of fast approaching deadline. This topic also means organizing your time intelligibly and effectively. The benefits in here you can find are greater productivity, less stress which is so important to me, and more opportunities to do the things that matter. Mind tools they are great friend to offer a wealth of resources in This topic. Donaldson (2018 n.p) says “The aim of good time management is to achieve the lifestyle balance you want” and “Knowing your goals will help you plan better and focus on the things that will help you achieve those goals”  When I was young I have all the time something to do like schedule from school witch I have to follow, help my Mom in activities at home, important homework and learn , have time for play because I was still teenager and after that printed my cv ,when after that was comes time to go to look at first  job to grow up with community.  When I must do something on my own, even answer the difficulty question. I never heard the proper name of Time management, but in different I heard “organize your time- do plan “. But come back to lesson from University after Lecture was start speaking, I was so interested. Why? Means crazy schedule, no proper sleep, no time for eating, always travel all over the London from 1 zone to because of work, every single days be in different place . I really would like to change that and added this to my life gonna be happy step for me. Another problem from topic was for me Lack of time. Macan (1994 p.381) says “is a common complaint in western society. In response, there has been a proliferation of books, articles, and seminars on time management, along with their assertions, prescriptions and anecdotes” .The priority must be My goals where they have be set myself correctly , focus to improve is mean what I’m going to do , set a time limit , of course take a break because as a human I can’t working like a robot , organize my mind, remove no important tasks or activities and plan Ahead . In the future, I will make a schedule and make sure I follow it. However, working hours are not the same for all populations. The lack of regular structure in college student’s lives, relative to that student who’s working full time jobs, and their autonomy present opportunities top select media experiences before use (Check and Leung, 2004 p.498)

Referencing 
In the Referencing lesson I learned that this is about showing where you got your information from and when you use someone else ideas from book or journal when it’s needed to acknowledge their ussements. You have to memory someone Surname so the reader can compare this with the truth is there really this sentence, needs to be shows who owns ideas. If You don’t use the references, it can be called cheating or plagiarism (using someone else like personal ideas without referencing, for example using ideas from other student) We must detail the references in two places, write at the beginning of the page and in the reference list we have to remember to write down everything by academic writing. There is 4 styles of referencing styles : MLA (modern languages association) , APA, The HARVARD System and MHRA (Modern Humanities Research Association). Any conclusion example must include a summary of the key ideas and the most important issues raised the thesis or research paper the difference between for example bibliography and conclusion is that bibliography is the list of all books, references, sources witch the writer mentions on the end of writing, but conclusions is the summary of all the key points which the writing person wrote in the like for example items from reference list are sometimes called sources. Honestly, I have no experience with this topic literally.  Looking at it from my side, it seems to me that I will need it in all my future lessons. I really enjoyed that lesson because was very interested in the question why? The opinions of experts are important as they have done the research, very interesting, and also teach a lot. I hope that this will make my assignment more interesting, full and rich in words since I will add them to my opinions. It was hard for Me to understand where I can find the appropriate source of answers and how to write that from this source, how well arrange the words that will be as easy for the person to find out my source. I don’t find this topic challenging or boring things like running out of time, having to use different styles and not really understanding the material from source witch I see front of Me. What i remember from evaluating if references must be reliability of the author and publisher, objectivity, quality and how old the research is. A good site for strength of references is reliable facts from proper source, such as research ideas, statistics and background information. Bad sign is that when I provide too many details, I will need to move on to other sources for cut amount because the information maybe out of date. I found this very useful. “Referencing in Britain must be seen, not it just academic but also in social and political context. It is a societal value system that supports the idea of the intellectual property rights of others” ( Hampden-Turner and Trompenaars 2000, p.7). My focus to improve Referencing guide in my head is to write down specific details, when necessary, like page or paragraph number, always tap in my references never copy and paste, learn more about because I will need that in my future and double check my reference list and sources. My action plan will be use referencing as how my opportunity to have more knowledge with or without my own opinions. 

PRESENTATION SKILLS 
           The Importance of presentation skills is help create innovative ideas when students come up with creative and interesting slides to illustrate their talk. The use of presentation aids makes much interesting talk and develop student’s confidence. Are abilities one needs be in order to deliver compelling, engaging, informative, transformative and enlightening instructive presentations. Very important things which they give central attention from audience in presentation skills are tone of voice, speaking, body language, creativity and delivery. To be Honest I don't know anything about Self-Presentation or Presentation Skills. My bad side through all the lessons turned out to be gaining and understanding the experience in learning presentation, how to find myself to be able to stand in front of the class, present my references to the topic that I chose in PowerPoint slides and at the same time describe. Regards to Roosevelt’s (2014, n.p )“no one can intimidate me without my permission” or Peebles (2014 n.p ) “depth of conviction counts more than the height of logic, and enthusiasm is worth more than knowledge” That was a challenge for me. When the lesson on this subject began, I even put the main question to the teacher: What if I fail to make this presentation? I was worried, and I listened carefully to what was said to me, I was trying again and again read the slides, and also in my head explaining to myself ten times how to do it so that I would be able to do it. I 'm surprised that, after the lesson, after collecting notes, poems, and after carefully examining the subject, everything seemed still to me a bit complicated but easy to learn. But I know one thing, if you want something, you can do it. I’m never give up. I am greatly confident now about it and the way I would like to prepare and deliver my presentation it will be dependent on my goals, audience and my abilities, which will make me feel confident and comfortable plus of course I know now there is supposed to be a proper style and formality of presentation. Also, I respect other topics in this term and know they are usefulness for reason. According to Morgan (2017 p,187) “Having a good structure to a presentation fulfils the same purpose as the structure3 for an essay-it should en ablee the audience to know what you are discussing, why and what you are going to discuss next “ To improve that I will develop the skills required , doing well on  examinations and other assessed task in my work place , to present content will be crucial to performing well everything what I planning to. My future action plan is use that topic to describe using speaking about my future ideas and goals wich I will know they will be good to succeed my job and upgrade my goals. 
REFLECTIVE WRITING 
                Reflective Writing is reflective thinking , important on learning process ,  means in education training partake and reflect on their professional development, critically analysing an experience, recording how it has impacted you and what you plan to do with your new knowledge. Those definitions mostly be seems similar : Firstly common sense of reflective for example delivering a lesson . Secondly discipline of thinking about something in a big order – we will call this reflective practice . And last CPD – is illustrated by a practical model , professional reflective cycle included four parts: experience, reflection, practice and action plan . Described by Moon (2004, p.82) “reflection is akin to thinking but with more added to this “ For me was confused in this topic mostly thinking. I quickly became overwhelmed with the several different deadlines because this was reflected on my first paper in first class . In high school my teachers said I was quality writer . So when the time turn up for me to write my first university paper arrived I figured it would be breeze but I was totally wrong . When I know my first task of assignment arrived I was last to upload final submission. I had to wait until the last minute to write my paper. Although I wished to have more time or chance to make correction or add something after I made present that in live. But anyway I was thinking and have hope still get good grade. When I done my first Homework and when I get feedback from Teacher I wanted to get up and leave and my eyes get watering thinking how I will pass this semester . One relationship that I found valuable was with my teachers for example founded many ways to get help from them , but anyway they made necessary to talked to them so I was have big chance to understand more . They made Me an effort to get to know that before and after class will they made me clear that I can happily meet with them to discuss My project . It was also important they wanted my project to be things that I am interested in , so for my final project I was able to choose things to write about that I wanted to . In the future I plan to try work more closely with my teachers because of that I’ve learned over this semester that I work better when I get feedback from my professors. 
              In conclusions I highlight these and other important issue because I am really interested about them. I mentioned Presentation Skills, Referencing, Time Management and Reflective Writing because of University lesson and of course helpful Modules, Research and I know now What keep me knows about it and how to use these topics every day in my life.  Every person in the world is different, likes things different way and do things different way too. In the 21 century we will use to do things online but for me I still keep reading books and articles online because I like the way of publication and wrote sentences, I love learn from someone who is member in the history plus says something helpful to make easy way understand most hard descriptions. I’ve been mentioned too experts for make myself more confident about each topic, and see what they said about too excluded only books. 
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