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Introduction
I will do a professional career development module due to fact that it will help me to discover myself besides explore different options, by taking good actions as well as making respectable choices, by help me to accomplish the assignment objectives. 
Therefore, the professional career development is extremely essential to me as a student, due to the fact that this assignment will give me the confidence and encouragement that I need, in order for me to have a better knowledge of myself by building, implementing and following a smart goal, swot analysis and conversion strategies as well as personal development plan, Stephen Covey’s theory besides stages of skill development, Johari’s theory (self-awareness), employability skills plus Maslow theory, then self-improvement. 
Additionally, I am excited to learn more about the theory of Johari, in order for me to develop my own self-awareness effectively and have clear communication skills, principally when performing activities in group, whist in the workplace or in any environment, such as: self besides group enhancement inter team plus Interpersonal progression and team motivation. 
 
In brief, I am pretty sure that the professional career development will enhance my career progression, employability skills besides purposes, personal development and effective comprehending as well as develop my relationship with others and general knowledge through my personal strengths and positivity, including my own personal action plan.







Personal SMART Goal

Personal SMART goal is no more no less than a set of SMART criteria, such as measurable, achievable plus time-bound as well as specific besides relevant, therefore it is understandable to say that the measured and specific purposes are related to the university or company’s purposes besides the approach it enhances my upcoming career progression of whatever, I am looking to undertake independently of measurements, monetary or personal framework. For instance, I can hit the books of the SMART procedure, in order to support me regarding become a Qualified Driving Instructor. 

Swot Analysis



· Swot Analysis is nothing more or less than a procedure that is used to give emphasis my strengths, opportunities, threats besides weaknesses, in order to take best use of smart goals to support me to understand my know-hows besides the gaps I need to enhance.

· Therefore, I am conscious that my opportunities will benefit not only myself but University of Wales Trinity Saint David’s (UWTSD) as well as my future career progression in opening my own business.

· Whist, my strengths will not only support my course provider but my eager in turn out to be a business plus accomplish my aims by means of success.

· In another hand, threats are any kind of harm that needed to be minimised. Otherwise, the swot analysis will support to convert my weakness in good qualities.
Conversion Strategies

Conversion strategies is one of the most important tools of business, especially for me as individual who is looking to progress highest possible in the transport leaning industry.
I can use the conversion strategy to convert my skills or qualities in the opportunities 
Conversion strategies must be taken in advance and used to support me to accomplish my individual or business goals.
I can use the conversion strategy to convert my skills or qualities in the opportunities as fallow I am reliable, patient with excellent people skills, also I am a person with high organisation skills, proactive and positive thinking, all these are skills that I have to implement to create opportunities. Off-course my time management it is my weakness and I have responsibility to work on it and plan well ahead also in order to overcome with the deadline.

Conversion strategy will support me to improve my personal development plan and recognise the type of clients I will have in the future, whilst working as a Qualified and Professional Driving Instructor.

Therefore, I am willing to grow my business, by getting engaged and use discounts as well as delivery a high standard of customer service and have the latest car equipment, with intuit to be known as a reliable Driving School company, in order for me to have the fundamental sources and generate my own business profit with no additional charges.







Learning skills

According to David A. Kolb, skills are an established conjoint of four different learning styles, such as concrete experience, observation and reflection on experience as well as theorising and development concepts or ideas, which depend of themselves as well as diverge from other learning styles, in the same manner with Neil Fleming besides Honey and Mumford.

Nonetheless, there is another learning skill, called the Vark Model, which was developed by Neil Fleming. Therefore it was composed by visual, aural, reading and kinaesthetic. Therefore the Vark Model is based on mental and emotional elements.

The last but not the least, Honey and Mumford also developed another learning skills, which he named by Learning Style, which was composed by activist, reflector and theorist as well as pragmatist.

In brief, with all of these learning skills I acquired knowledge about how to use my new concepts.
















Skills (Skills Audit)

Basic skills are somewhat that I have to hit the books regularly, in order to be expert at doing something well that I am proud of and be satisfied to share it with others, in the same manner with employers and teachers. For instance: 
· I have the ability to communicate effectively in several international languages, such as Portuguese, English, French and Spanish, for that reason I have been developing the ability of learning skills, self-management as well as communication.
· I love to play football with my friends as a result I have been improving the capability of work well in a team and take good decisions making as well as solve problems easily. 
· I enjoy navigating in the internet every single day and so I have been enhancing the capacity of being good, whilst using latest technologies equipments.
Skills Audit is neither more nor less than an efficient valuation of my general and academic knowledge, existing work and vast abilities, therefore it makes evident of my enhanced capabilities as well as my personal development.
In addition, the skills audit supports me to understand if I am really capable of to satisfy my course or future career needs, in order for me to upsurge and add my learning productivity and personal experience to my studies.
Nonetheless, I am completely aware that I really can develop and monitor these skills by recognising the gaps of my skills development, over and done with my skills analysis as well as my smart goals.           

Employability Skills

I think Employability is extremely important, due to the fact that it is nothing more nothing less than the capacity to acquire accomplishments, by transferring my own methodical understanding or employable skills as individual into my desirable course or any kind of business that allows me to make best use of my workplace experience and get a good understanding of my studies throughout each module of the course as well presentations of digital portfolios besides research methods. 

In other words, the Level 4 Certificate in Skills for the Workplace gives me the opportunity to make evident to everyone regarding my academic and employability digital skills as well as comprehending of main abilities, methodologies besides theories, in order to develop besides use it at any interview that can enhance and secure my career progression along with managing enterprise in the 21st century, due to the fact that employers welcome applicants from a large range of backgrounds. 

For that reason, I have some employability skills, such as balancing aims of individuals and the strategic requirements of any kind of business or university as well as bring new concepts to my course, in order to enhance my own business and my customers’ knowledge, whist at work, by contributing for mine and their individuals’ wellbeing.

Additionally, I would love to ensure that these employability skills happen, as a result of my dream in becoming a successful business man, by using the Johari  model of Self Awareness Window, in order for me to growth personally and pursue an advanced training as a Qualified as a Professional Driving Instructor.
Briefly, there are some employability skills as follow:

· Have acceptable computer skills

· Team work 

· Have good ethics

· Have an effective communication

· Make best use of technologies

· Agree to implement new innovativeness 

· Establish strategies








Importance of Professional Career Development

Professional career development is extremely essential in the whole course as well as in any kind of business, due to the fact that this field will support me one hundred per cent in making evident to possible work opportunities.

Therefore, I am pretty sure that the professional career development will definitely open me more doors, in order to enhance my career progression, employability skills besides purposes, personal development and effective comprehending as well as develop my relationship with others and general knowledge through my personal strengths and positivity, including my own personal action plan.
























CJohari Window is nothing more nothing less than a model with procedures, which was generated by Harry I. and Joseph L. and is used to support individuals, including me to have a vast knowledge of self-context, in same manner with human psychological, behaviour besides sentimental interactions, when dealing with others. 

Also this model assists me to develop my own self-awareness effectively and have clear communication skills, principally when performing activities in group, whist in the workplace or in any environment, such as:

· Self besides group enhancement 

· Inter team plus Interpersonal progression

· Team motivation


1. Recognised by self besides others.
2. Known by people but unknown to you.
3. Known to self but hidden from people.
4. Unknown to self and unknown to people.
Self-Awareness

Self-Awareness is the aptitude to recognise me as oneself, by acquiring a good understanding of myself and being happy to receive critics as long they are constructive and reasonable.

In addition, it supports myself to hit the books of life experience as well as knowledge from several features of self-concepts, such as sentiments, evaluation besides attitudes that conducts me to develop my weaknesses, in order to become a fantastic human being and keep doing well with my strengths and still enhance areas that I would love to make changes, such as:

· Concentration

· Time management

· Keep an open mind

· Have self-discipline

· Be aware of weakness and strengths  









Self-Improvement (Why is it Important?)


Self-Improvement is the procedure of enhance myself as individual as well as supports me to emend my weakness besides it motivates me to be committed with myself in not repeating the same mistakes again.

Moreover, I have the responsibility to make evident to myself and others that I can easily deal with challenging circumstances, such as problem salving and decision making, clear communication and time managent, including academic deadline projects besides work well as part of an effective team working as well as be able to conduct my skills, purposes and acquired knowledge, in order to finish my course successfully, by getting the best job ever and have an happy life indeed.

Therefore, I am pretty sure that self-improvement is helpful to my daily basis life as it assists me to build interactions with others besides value things that I have been making every effort to change the way I am using my time management, by generating a timetable or schedule plus diary and calendar, in order for me to have sufficient time to finish my assignments on time.








Motivation

Motivation is caused from a set of encouragements, which gives me the capability to accomplish my purposes by building and checking my personal development plan, with objective to verify if I am progressing and performing in the right and constructive route without losing my job or course satisfaction.



According to the hierarchy of Abraham H. Maslow’s theory of development and motivation, as human being nowhere to be found I have the necessity to arrange my daily needs in a series of five different levels within a pyramid, in order to better organise myself and prioritise from the lower down to the higher up of my desires and be satisfied with my life.



According to Growth-Stephen Covey, the 4 of the 7 habits are based on concepts that provide me an important evidence of my effective besides continuous process, in the same manner with my behaviour. Therefore I really need to live and model them, in order for me to achieve my objectives, under the Effective Living Framework of Accomplishment and 

a\ACXC






some beyond 


CThe 4C Model is nothing more nothing less than the latest learning skills used in the 21st century and is based on innovated thinking, critical thinking and cooperation as well as communication. 
 
Nonetheless, these skills supported me to acquire vital knowledge about in what manner to become successful, whist studying at University of Wales Trinity Saint David.

Personal Development Plan 

A Personal Development Plan (PDP) is no more no less than a marvellous set of procedures, that supports me to put plans in place regarding my shaped knowledge, employability and capabilities, also it makes me to be aware of the measurable and reliable comprehending of my qualified besides private career purposes for long or short-term. 

Therefore, I am conscious that if I really want to be successful I have to enhance my existing job performance, in order to accomplish my development objectives as well as be on familiar terms about in what manner I have to overcome my barriers, by seeking for positive outcomes in all projects, that I have been involved, through my course and future profession’s prerequisites.


	
Development
Objectives
	
Specific Actions
	Barriers and how they will be removed
	
Support Required
	How I will know when I have achieve the objective

	Create my own Driving School business 
	Become a Qualified Professional as a Driving Instructor
	Social
distancing and level of driving skills of the leaner

	personal equipment such as face cover, hand anti bacterial gel, mock test
	My goal is to see my learners  Passing the mock test, the driving exams






Conclusion

Is readily apparent that I concluded that the Professional Career Development assignment was very essential to me as a mature student of the Level 4 Certificate in Skills for the Workplace course, due to the fact that it supported me to be acquainted with myself, minimise my weakness and improve my performance besides my strengths as well as my transferable and convertible capabilities. 

For that reason, I easily could improve my confidence and performance in advance, by having excellent decision problem solving skills, in order for me to be able to do my own assignment independently by using effective essay writing above and beyond clear communication abilities. 

Consequently, the Professional Career Development assignment supported me to plan things out prior I commence and complete the things I really have commenced, in order to develop my employability skills. 

Nonetheless, self-Improvement was one of the themes I enjoyed learning as it gave me knowledge of the procedure of enhance myself as individual as well as supported me to emend my own weakness besides motivated me to be committed with myself in not repeating the same mistakes again. 

Moreover, I became more responsible in making evident to myself and others that I can easily deal with challenging circumstances, such as problem salving and decision making, clear communication and time management, including academic deadline projects besides work well as part of an effective team working as well as be able to conduct my skills, purposes and acquired knowledge, in order to finish my course successfully, by getting the best job ever and have an happy life indeed. 

In brief, by the end of this assignment besides course I will achieve both academic above and beyond internationally workplace qualification with intuit to change my career progression.
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S





 My purpose is to become a Qualified Professional Driving Instructor and be able to open my own business 


M





According, to the DVLA all driving learners should have the following exames, in order to be a qualified driver, such as theory test, hazard perception test and driving test, so as Qualified Driving Instructor  I have a duty to follow and respect the DVLA guidance. 


R


T


A


As a qualified driver instructor I know one of my duties is to deliver high standard of driving lessons





My aim is to provide all of the knowledge and safety needed to the learners as well as proceed and pass the exams, in order for them to become qualified drivers.  











 Make sure learners drive well and safe





 During the process of lessons I will organise a "show me tell me questions" and driving mock test regularly, in order to recoganise learners' progression


Make sure my learners drive well and safe, with purpose to avoid putting themselves and other road users in danger also, I would like to work as Self-Employee














SWOT ANALYSIS



Strengths
I am reliable and patient with excellent people skills.
I am highly organised, tolerant and have positive thinking.
 


Weakness
Time Management
(Most of the time, I intend to do everything in details and end up running out time).


Opportunities
I will take advantages of my qualities, in order to get more experience, learn from my mistakes and seek for new opportunities


Threats
The current global pandemic is affecting me dramactically with GOV guidance (social distance) thus the number of my customers will decrease












Aural


Kineasthetic


Reading


Visual











Concrete Experience


Observation and Reflection on Experience


Theorising and Development of Concepts/ideas


Testing the New Concepts









Pragmastic


Theorist


Activist


Reflector












Organisational 
Development
Abilities


Work itself
Demands of current post


Reflection
Aspiration


Feedback from others












Confidence


Attitude


Accountability


Presntation


Adaptability


Stress
Management


Motivation


Time Management


Time 
Work














Johari - Self Awarness Window





Free Area 


Blindspot


2. Speling Mistake


1.Confident


Facade


4 - Accepting 


Unknown Area


3.Searching


Committed


Spontaneous


Motivated


Reflective


Organised


Talkative



















Maslow's Hierarchy of Needs Theory 




Self Actualization
Creativity


Love and Belonging Needs
Family
Friendship 



Psycological Needs
Breathing
Water/Food


Esteem needs
Respect
Motivation


Safety Needs
Healthl
Studies
Job








4 of the 7 Habits under an Effective Living Framework of Accomplishment, Connection and Growth-Stephen Covey





Be Proactive 





First Things First


Prioritise





Duty


Think Win-Win


Courage





Seek First to Understand and Then to be Understand
Have emphaty and respect to others 











Consideration


Motivation


Decisions Making


Initiave 


Organised 














4C's Model


Stage of Skill Development







Conscious Competence





Conscious 
Incompetence








Uncouncious Incompetence








Conscious    Competence
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