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	COVERING THE PERIOD FROM:
	
	TO:
	


This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?
	What will I do to achieve this?
	What resources or support will I need?
	What will my success criteria be?
	Target dates for review and completion

	Handle difficult situations calmly and contribute to finding ways forward.

	Observing sickness review meetings within my work experience.
	I will need guidance and permission from the HR manager in order for me to observe and develop my knowledge
	I will have gained more experience in that field and will feel more confident in engaging in that situation again.
	

	What data is and why it’s important.

	Look at the Data Handling module presentation slides in more detail as well as doing some independent research on data.
	Laptop

Internet Access

Lecturer Guidance


	I will be able to test my knowledge and know what data is. This will also help me in writing my assignments.
	

	Seek feedback and use it to learn and develop.

	Ask lecturers about how to improve on my assignments.
	Lecturer Guidance

Notebook


	
	

	To be more efficient on Excel.

	Watch tutorials on how to improve and learn useful tricks
	Laptop

Internet Access

Possibly a book on Excel


	When I am able to use Excel without difficulty when doing certain tasks.
	


