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[bookmark: _Toc22927]Introduction
Based on the skills learned for career and professional development this is a report reflecting and auditing the skills developed till now. However, the pre-existing skills were also countered here but due to the regular university studies and academic activities happening, it unknowingly polishes them into professional skills. The report starts with self-introspection where it shows the auditing of the skills using methods like the Professional Development Plan (PDP). Following that comes the skills required to boost the career and with that comes the skills which are important for the chosen career. This consists of part 1 of the report. The second half of the report consists of the concepts learned in this module and their evaluation. Self-managed learning in various forms and approaches to lifelong learning are examined, along with their impacts and benefits on individuals and organisations. The current skills audit is assessed according to the potential job and current research. The capabilities are appropriately scaled. The procedures used in PPD plans have also been assessed. An assessment of the critical aspects and strategies for lifelong learning are examined along with their impacts on the primary PPD plan goals has been given.
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[bookmark: _Toc22752]Skill Audit
Skill audits are a process that can be used to identify the gaps in skills and determine opportunities for training to fill those gaps. Skill auditing is a method of capturing one's capabilities and abilities. Following are the noticeable skills:
· Communication
· Leadership Skills
· Problem Solving
· Technical Knowledge 
Here is the Personal Development Plan (PDP) and SWOT analysis for knowing the plans and own strengths and opportunities.
Personal Development Plan (PDP)
	Objectives
	Criteria
	Actions
	Implementation
	Resources
	Target

	Technical Knowledge
	Having a thorough understanding of the latest technologies and the ability to incorporate them into the workplace. Since technology is evolving at a fast pace and I have to constantly improve my skills as time passes.
	Training in technology courses for watching the latest technology and practicing for ongoing technological advancement.
	Implementing knowledge in the necessary areas.
	Online sources courses, course modules, training standards, online and social media research, and expert input.
	End of December

	Risk Analysis
	The ability to assess the risk involved in a difficult situation.
	I must participate in various circumstances and estimate the hazards.
	Following the proper instructions given by seniors and professionals. Review of the assessment of the past and current ones.
	Looking at great leaders' examples and dealing with a variety of different situations, and participating in risk evaluation
	End of December

	Presentation Skills
	I will be recognised for meeting the objectives successfully with team-mates and improving their capabilities.
	I have to be confident in my abilities so that I can communicate my goals.
	I'm required to attend a lot of workshops and conferences.
	Through regularly practising presentation techniques and actively participating in workshops.
	End of this year

	Problem Solving Skills
	In a way to efficiently handle any issue in the course of the work.
	I will deal with many conflicting situations and face a myriad of issues.
	I will discuss the results of previous problems and methods that have been solved and the fundamental skills.
	Advice from mentors or elders.
	End of this year

	Leadership Skills
	Learning to effectively lead.
	 I will have to assume different roles within the team and complete them with efficiency and also know how to motivate my team members.
	I will examine the examples of other leaders who have succeeded and attempt to emulate their style of leadership.
	Through a range of examples of highly effective leaders, and looking at the style of leadership of managers at the top (Carpenter, and Moser, 2020).
	End of this year



SWOT Analysis
	Strength
	Weaknesses

	· I am a time-management expert with excellent abilities that enable me to complete my tasks within the time frame I have been given.
· I have the capabilities to communicate to promote engagement between team members.
· I am a good listener necessary to lead effectively an entire team by observing their ideas and points of view in a variety of areas and empowering team members.
· I am a good manager as I am able to complete a task in a short time frame and also manage the team members.
· I can manage various tasks by using techniques for managing time and assigning tasks effectively.
	· Capacity for leadership
· Capabilities to analyse risk
· New technological capabilities
· Skills for presenting
· Skills for problem-solving in a variety of settings

	Opportunities
	Threats

	· Appropriate apprenticeship availability.
· In this case, advice from the inside of the company's expertise can be useful.
· Participating in different classes will aid in the development of the capabilities of technology.
· Internet access and social networks can be advantageous as they provide many sources of knowledge without a lot of effort (Farrell, 2017).
· Educational centres or institutes offer various courses to help you improve your current skills.
· Participating in different conferences and seminars can also help you improve your communication and presentation skills.
· In tackling a variety of situations that are conflict I will be able to increase my current skills and my ability to assess risk.
· I can improve my performance by continually developing my professional skills.
	· There are many apprenticeships available.
· In this instance, guidance from the inside of the company's expertise can be beneficial.
· Participating in various classes can help you build technical abilities.
· Access to the internet and social networks are useful as they allow for the knowledge you need without a lot of effort (Kurtz, et al 2017).
· Educational centres or institutions offer various courses that could assist you in enhancing your current abilities.
· Participating in conferences and seminars can aid in improving your presentation and communication skills.
· I can develop my skills at present and my ability to evaluate risk in the face of multiple diverse and contradictory situations.
· I can improve my performance by enhancing my professional abilities.



[bookmark: _Toc19340]Skills for Career
The field of my interest in Marketing. Marketing requires more soft skills which are already existing but in raw form. Following is the list of skills that are needed to become a professional and expert in any position of marketing.
There are two kinds of marketing professionals' essential skills which are hard and soft abilities. Soft skills are more extensive and more universally applicable and they are useful (or necessary) in a variety of job opportunities. Expertise in technical skills and specific equipment and strategies are essential in the realm of hard skills (Di Gregorio, et al 2019).
Soft Skills
· Adaptability
· Attention to Details
· Communication
· Creativity
· Interpersonal Skills
· Leadership
· Problem Solving
Hard Skills
· Data Analytics
· Digital Marketing
· Email Marketing
· Project Management
· Research
· SEO/SEM
· Social Media Marketing
· Writing

There is a chance of the lack of capabilities to be a successful marketer following the above list. However, do not be concerned as all of these capabilities can be improved through dedicated training and education. A degree in marketing is a great way to develop the most essential business-related skills today's companies need, such as basic soft skills as well as crucial technical abilities (Suarta, et al 2017). After completing a degree, you will graduate from a program with a broad and up-to-date set of marketing skills that will help you achieve the best job you can get in the field.
[bookmark: _Toc5615]Evaluation of own skills
A lot of people consider marketing to be an attractive career choice to take. To drive sales and boost profits, this profession is a blend of strategy, psychology, analysis, creativity as well as other talents (Summers, 2019). This is a broad set of abilities that, if put in appropriate hands can result in a lucrative career. The following is the list of skills that are necessary and also the key skills required to get into a marketing field.
If you are looking to get a career in marketing you are likely thinking about what you need to do to be successful. Although the market is vast and has a variety of specific marketing tasks (Krizanova, et al 2019). There are a few that are universally applicable to marketing abilities traits, attitudes, and attitudes that can serve as an excellent foundation to create.
· Analytical Tool
· Budgeting
· Content Development 
· Copywriting
· Designing
· Digital Marketing
· E-Commerce
· Email Marketing
· Market Research
· Project Management
· Social Media Marketing
Of course, being a professional is more than just making a list of skills and knowledge. A marketing professional is also regarded for a variety of difficult-to-quantify characteristics, habits, and inclinations. We asked experts in marketing to identify traits they would like to observe in a colleague from the field of marketing.
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This course has taken me on a spiritual journey toward a deeper understanding of my strengths and the skills and skills I have cultivated through my experiences in life. After hearing the stories of other caregivers and taking part in the reflection exercises, I have thought about the way I want to imagine myself shortly: what I want to become and how I can begin to prepare my first step towards my target (Varghese, Ramesh, and Veeraiyan, 2019). The last session of this series goes through the various stages of my reflection and lets me think about what I have learned throughout the process.
After this session is completed i am able to:
· The capability to utilise information technology (IT) to perform reflection and writing activities.
· The ability to play with and try out new ways to communicate ideas
[bookmark: _Toc18616]Literature Review
The scholars have thoroughly studied their reflections and identified them from various perspectives. Based on their function in structure, function, and history They have compiled the diverse types of reflection as described by researchers. Personal reflection and classroom reflection are an example of use and structure; scaffolding, reframing, and debriefing are instances of structure. Retrospective reflection (reflecting on previous actions) and immediate reflection (reflecting on actions in action) as well as anticipatory reflection are instances of time-based reflection (reflecting on the future of actions). Reflection goes beyond reviewing what happened and is all-encompassing. People naturally reflect on their events, perhaps to better be able to comprehend and understand the things that happened; the notion of learning from past mistakes and avoiding the temptation to make the same mistakes again is well-known.
[bookmark: _Toc18098]Concepts Learned
Intervention Design and Procedures
Different reflections were designed to satisfy the requirements of the private and professional students based on notions of reflection in literary works. Reflection was incorporated into assignments for the professional level to help students to understand the importance of the assignments and how they can help them in their job (Race, 2019).
Data Collection and Analysis
The majority of the data was comprised of interviews, as well as other types of comments made by participants. Students' individual mid-term and final reflection papers and responses to queries about reflections in online forums were also included. In my interviews with students, I (the instructor of the class as well) asked them questions about their thoughts on their experiences (DeLozier, and Rhodes, 2017). When I spoke with the students I also remarked on the instructional methods used in previous courses, current courses, and the possibility of making changes to future courses. Students were asked to discuss the lessons they learned in the course in the interactive discussion. This type of discussion was designed to aid students to share their experiences as well as learning from them.
Reinforcing and Deepening Knowledge by Revisiting Learned Knowledge
Each assignment required reflection after the task was completed. Students discussed the procedure of completing their assignments as well as what they learned from their work (Carless, 2019). Students believed that through revising and re-reading previously covered material, their understanding was improved and strengthened.
Improving Learning by Identifying Missing or Deficient
Areas of Reflection helped pupils in improving their performance. Reflection, as per participants, allowed them to self-evaluate/assess their skills and help them identify areas of knowledge that were not clear. One student reported that he enjoyed the reflection portion after the completion of the task because it made students reflect on their work and think about ways to improve their education over time. One student reported that, after completing the task and pondering his work and realized that some aspects could be completed better next time.



[bookmark: _Toc15796]Conclusion
Reflection is a crucial element in facilitating adult learning. It allows learners to question their values, behaviours, and beliefs. The students reexamined the knowledge they gained and delved into the depth of their knowledge and reinforced the information through reflection. Reflection allows learners to look back and examine the whole learning process, recognizing the importance of knowledge holistically rather than just fragments of information. Certain students' views about their peers' work focused on emotions and social support as both are necessary to foster the development of a personalized and collaborative learning environment. But the importance of reflection is more than giving social and emotional assistance. In their responses, they shared some non-verbal details about the way they conducted their assignments in different methods, the ways they dealt with difficult situations, how they interpreted the topics of the course, and other things. This reflection helped students to reflect on and evaluate their own experiences in learning as well as conceptualising the meanings of the lesson learned and identifying gaps and abstracting, synthesising and understanding the reasons for what they did and the reasons for doing it in different ways.
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