Report – 3,000 words (±10%)

Front page (NOT included in word count)
· Title 
· Table of contents: clear headings and sub-headings with page numbers
· Executive Summary (optional but recommended): a 250-word snapshot of the issue, key findings, and you main recommendations. 

1. Introduction (approx.. 800 words)
a. Define the issue: what is the specific problem you are focusing on?
b. The “Why Now?”: briefly mention why this has been a major news feature since 2015 (for example the impact of Brexit, COVID-19, funding freezes). 
c. Scope: clearly state what the report will cover and the specific UK region (for example England-only, Wales-only, or UK-wide). 
d. Rationale: why this issue is important, highlighting key concerns and areas for improvement.
2. Background: the 5Ws1H (approx.. 500 words)
a. Who: which specific groups are involved? The human side of the issue
b. What: the nature of the issue. 
c. Where: is this a national crisis or localised to specific areas?
d. When: trace the timeline from the start to the present day.
e. Why: the drivers of the issue. 
f. How: How did this situation develop?
3. Analysis: implications for providers and users (approx. 1000 words): this is the core of your report. You are explaining the “so what?” of the issue. 
a. Impact on providers (workforce and organisations)
b. Impact on service users (patients and families) 
4. Data and Policy, legislation (approx. 500 words): 
a. Include relevant statistics and data, supported by critical evaluation of what the data shows.
b. Make connections to relevant legislation, policies, or frameworks that influence how this issue is managed. (For example What did the govern promise to do about this?, Professional standards for example NMC (Nursing and Midwifery council) or CQC (standards regarding safe staffing levels) if appropriate.) 
5. Recommendations and conclusions (approx. 300 words)
a. Recommendations: give 2 o 3 simple ideas (supported by the literature)
i. Example: “improve staff retention by offering better flexible working hours”
ii. Example: “increase funding for university places in healthcare subjects”.
b. Final summary: wrap up your main points and emphasise why fixing this is vital for the future of the UK health service. 


Tips:
1. Use real-life examples in the literature: describe a real-world scenario or a news story you read that is linked to the chosen issue.
2. Be descriptive: don’t just say “There is a shortage”. Describe the types of shortages in different departments. 
3. Definitions: explain every terms clearly. For example, explain exactly what an “integrated Care system (ICS)” is if you mention the 2022 Act. 
