TASK 1a
Some essential skills needed for academic and career success are effective reading, critical thinking, using time productively, clear writing, working in a team effectively and citing resources adeptly [1]. Effective reading is more than reading credible sources of information in a short amount of time. It involves understanding what is being read, this means the reader must carefully think about what they are reading and see how it can be applied. It’s an essential skill because it allows the reader to learn and remember what they have read, whilst also not spending too long analysing the information word for word. Critical thinking requires added work on top of research, once information has been found, it needs to be understood well and further explained to create ideas and draw a conclusion [2]. Critical thinking is essential as it helps improve reading effectively, better understanding topics leading to a better understanding of the topic studied as a whole. Productive use of time can be best explained as being proactive and finding good ways of using your time wisely. This may be to study in time of commuting, researching while waiting or finding ways to multitask so that no time is wasted. Being proactive means that responsibility is taken upon oneself to utilise time to learn and succeed [3]. This is essential because it means that no time is wasted and at every moment experience and knowledge is gained. Writing, in general, is a key matter when it comes to academic and career success as it is an important part of everyday communication. Writing clearly helps improve lines of communication as matters, ideas and affairs can be told to one another without any misunderstanding. Writing clearly allows for a general audience to understand what has been written without much initial knowledge in the subject [4]. Working in a team effectively means to be able to contribute and collaborate with others, this means getting your share of the work done in a timely manner and helping other members of the team. This is a key concept for success in academia and career succession as some tasks require input from multiple members and to effectively get across any information, teamwork is needed.
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