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	date
	description
	hours
	Hourly rate
	Cost centre
	Post number

	1st – 20th
	Helping students with enrolment and welcome days through unibuddy
	10 minutes
	£12.60
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N.B. " Timesheet muzt be sigaed by both the employee and 3n
Authorizing Officer before pagment.
" The Authorising Officer must also input 3 relevant
l Cost Ceatre.
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