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 Introduction 


 The purpose of this report is to reflect on my learning in this 2019/2020 course of Academic and Employability Skills, on all the skills that I have been learning during this course and those that I have not been able to learn for various reasons. In which I will also explain how they will serve me and what they will serve me for, how they will help me in my future, how to manage them and in what sense. 

To be very brief in all this, the next tactic I plan to use in my report is to use the gibbs reflective model, in which I will explain in the next paragraph what it is and what sense it makes. I am going to explain what it is (Gibbs reflective model) in my own words, in a system created to express with your words the experience you have had, what you liked the most, what you liked the least, what has an echo, what it has no echo, what you had liked to do and what you had not liked to do. More or less it has been an experience about something that has an echo or that you have had in a present.

















Description 


 
I have been reflecting on this report in which I will explain the reasons why I am describing this report, the basic reason for making this report is to finish my course and to qualify and demonstrate to our teacher everything we have been learning during this course, everything we could not learn and everything we would have liked to learn. Also to demonstrate to ourselves if we have really learned what we were expecting to learn at the beginning of the course, before starting the course. We have been seeing various topics such as (Academic Writing, Language, Time management, Employability skills, Paraphrasing, Summarising, Referencing, How to write a Cv, How to write cover letter, Public Speaking, Presentation, Teamwork). 

Being realistic I had another imagen about what this course was going to be at the beginning, I did not expect to be able to learn what we have been learning, everything we have done, having to do online classes and still be able to understand everything the teachers explained to us without having to attend class. Being able to learn with the Moddle has also been a very pleasant experience, having to attend class without books, skipping class for any reason and seeing everything that has been given in class in the module, was very profitable.










 Feelings 



In this section of sentiments, I come to explain a little of what you sent the first day that specified that we had to do our report with two thousand words, which also includes the experience before the start of the course and throughout the course.

Starting at the beginning, which has been starting at the (University of Wales Trinity Saint David), I did not imagine that the experience would have an experience like the one I had, I hoped it was the worst and I really liked it, it was an experience nice, good colleagues, good teachers, although I must say that some are better than others, but what I really did not like very much and I have several complaints about it is the service offered by the university, if any help was needed, they took a long time In being able to help, from my opinion, I think they could improve a little. When we were told that we had to do our report, I did not imagine that I could do a report with the two thousand words telling an experience, or rather, telling the experience we have had during this course, but I was very wrong. Because with the great help of our teacher (Anita). We explain ourselves explicitly how to do our report, what to put in, what not to put in, giving us ideas to put in our report, I really have to say that it has been very easy to write my report, without vid waiting to be able to tell about the experience we have had, that we have learned ... in just one day and with more than two thousand words. The truth is that very happy for that part.


         


         
  Evaluations 


Before starting with anything, I want to say that it has been a pleasant experience in which I have met colleagues who have become friends and teachers who have become partners in business, it really was not something that I expected that would start at the beginning of course, in which I do not want to forget, I have to say that I have never had fun, learned and known as I have done in this university. Something that has really been out of place, something that I did not expect at all to happen and in which I am very happy about it. As every experience I have has good and bad things, there are few experiences that have everything good, there is always something that someone does not like, so in this section I speak from my opinion. What some teachers have been, the truth is that sometimes I have not come to understand anything that they have been explaining to us, but it was not only me, but all my colleagues. So I really wondered if the problem was us or the teacher at the time. But hey, I don't want to go into much detail either. I would like to comment a little on the teacher that we have had (Anita) really and in my opinion, I really liked the classes with Anita because she made the classes very easy, explaining everything to us very detailed. On the other hand, I didn't like the classes with Tim very much, I had a different mentality.

Continuing on the report, I have to say that what I really think was a well-developed idea in being able to do the report in order to qualify our subject and be able to pass it. I think it also makes us reflect on the experience we have had throughout the course, the mistakes we have made throughout the course so as not to comment on them again. You also express/demonstrate/explain everything we have learned. 

Negative parts I have very few, the online classes were sometimes a little difficult to understand what the teachers were telling us but really above all that, it has been great, even so we have been able to carry it out and end up understanding what our teacher asked us to do in the report.
Analysis

In the next section of Analysis I will talk about the 5 Skills that best serve me for my day to day and for my future. 
Time management : I learned a lot in time management to be able to manage my time and not waste my time on social networks or my free time in things that do not make sense. To be able to manage my papers, meetings, interesting things and leave the less interesting for the last. 


Teamwork  : The process of working in a group is essential for my business and being able to meet my day-to-day goals. I have learned more to work in a group and how to manage the group so as not to get confused about anything that comes our way.

Communication : Maintaining communication is crucial to achieve the goals you put yourself in the middle, it is very important to maintain good communication to maintain a good relationship between my clients or people with who I work. It also helps us improve morale and efficiency on our day-to-day. 

Public Speaking and Presentation : I have to say that before start my course and until today, I still have an embarrassment or shame in my presentation or public speaking, but I have learned several skills during this course in which I have lost I little bit the shame to be able to present my presentations without any fear, they also come in handy to make my presentations in my business.

Academic Writing and Language : Academic language could say that it is what I find most interesting or one of the things that interests me most and really what I consider something to be learned or at least on my occasion. Because using emails or letters with very professional people you always have to know how to use an academic language. I really wish I could learn more about it. I haven't learned enough that I would have liked, but it is something I aim to be able to learn more about using proper words and academically. 


Conclusion about the Moddle 






Many things do not occur to us at the right time, I would say, many things are forgotten and when some time passes they come to mind. In this section I could have added several things that occur to me once I have everything done, because when you sit down and read what you have written is when more ideas come to mind, in the first place I would have liked to tell my experience with more words, to develop myself more deeply. Being able to comment on some small Mayan experiences or a few of the best experiences I have had, also being able to comment more on what I have learned, because I have had to put only 5 Skills. To be able to comment on the experiences we have had with teachers as well, in the section where I said that some teachers did not give us classes well.

















 Action Plan 




I would change several things, starting with myself, following the report, the teachers and ending with the University.

In the first place, as I said, several things would have changed about me, in which they were taking more time from the students due to my bad planning in the first term, I failed a lot to class and especially to the ACE class.

Secondly, in my report I would have changed several things, I could have explained more deeply what we have learned, for example in time management I have never done weekly tables of my tasks, after doing the weekly table as an exercise, now I do my board every week to manage my time better. I would not changed many things if we had to do it again, just maybe when it comes to explaining the things I learned as I said maybe, explaining it in another way with incorporating some photo in the Skills he learned maybe



In the third place, if it had been for me I would have changed some of the teachers we have had for others, just because of how they explained the tasks and the attitudes they had when they arrived at class.


In the Fourth and end place, what I don't like at the University is the service they sometimes offer, I am going to set a very basic example now, 3 weeks ago they sent us an email that we were going to have a class between 9am until 11am and then said that the second class started at 10am and ended at 12am, while we were in the first class the teacher from the second at 10am waited for us to give the class and nobody showed up, because everyone was in the first class , therefore the service they offer would change a lot.













 Conclusion Of The Report 

To close this report, I must say that it has been a very useful year for me to learn several new skills that what they have done is that I can have better knowledge than I had at the beginning of the course. Knowing how to manage my time now has been one of the most important things I have learned during this course.

Having knowledge in Academic Writing and Language has made it possible for me to develop my jobs and business with my clients much better and I hope it will continue to be so in the future.

I must also thank very much the effort that our teacher Anita has had, explaining everything to us with delicacy and patience, to be able to learn everything much better.
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