
2 .INSERT A LINE
CHART

Go to the Insert tab on the Excel ribbon.
In the Charts group, click the Line Chart

symbol.
Choose 2‑D Line, then select the Line with

Markers option.

 3.VIEW AND ADJUST THE CHART
Excel will automatically create a chart using

your selected data.
Click the Chart Title to type your own title

Click and drag the chart to move it; use corner
handles to resize..

USING FORMULAS TO
ANALYSE YOUR DATA

H O W  T O  C R E A T E  A
C H A R T  I N  E X C E L

1 . PREPARE YOUR DATA

 T YPE YOUR INFORMATION INTO A TABLE.
 •  PUT LABELS AT THE TOP OF EACH COLUMN

(LIKE MONTH,  SALES,  PRODUCT PRICE) .
 •  MAKE SURE THERE ARE NO BLANK ROWS IN

THE MIDDLE OF YOUR DATA.

 =SUM(RANGE) ​
=AVERAGE(RANGE) ​

=MA XIMUM(RANGE) ​
=MINIMUM(RANGE) ​

=COUN(RANGE)

REFERENCE:HTTPS://WWW.EXCEL- EASY.COM/DATA- ANALYSIS/CHARTS.HTML


