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Want to know how to create a chart in Word, Let me explain you , the simple steps  

You open a Word Document or file from the tab select insert then chart  

 

 

Step 2 Insert The recommended chart, you will see you have a range of different 

options you can choose from, you select the one you want , like I have done 

below  

And this is

 

 

The below is the final look of the poster , The one I have created is called a 

bar chart  
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