Activity 3 Job Description 
SELECTION PANEL TASK

Read job advert below and be clear about selection criteria.

Imagine you are the employer and have received this CV in relation to the job advertised.

Assess the CV and consider 3 aspects:

1. Does it match the job/selection criteria?

2. What are its strengths and weaknesses in terms of content and presentation?

3. Would you shortlist this candidate for interview?

Recruitment Officer – University of South Wales

The University is seeking an enthusiastic graduate to work in its Educational Liaison Office to advise potential applicants.  The work will include representing the University at recruitment fairs, organising Open Days, conducting talks in schools and colleges and administrative support for recruitment initiatives.
The successful applicant will have good communication and interpersonal skills, the ability to organise and prioritise as well as IT skills.  Flexibility is essential as is a willingness to work some evenings / weekends and to travel in the UK.  Experience of Recruitment within Higher Education and / or Admissions would be an advantage.

To apply please send a CV to the Human Resources Department, University of South Wales.
