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In this 3000-word Assignment I will be producing a Reflective Portfolio on these three stages that over the team I have learned about to which I will highlight on self-awareness, mock interview and Career development.
[bookmark: _Toc36684408][bookmark: _Toc36691153]1.0 Johari window 
“The Johari Window Model was created in 1955 by Joseph Luften and Harry Ingham. The name is created from the first names of the creators. The Johari Window Model can help people to better understand their communication with others “according to (Mulder, P.2017)
The Johari Window is the mental model with discussions about the relationship and common comprehension between the gathering individuals. As such, a mental device that causes a person to comprehend his relationship with herself or himself and with other input from individuals is called as a Johari Window.
“Johari window is better used when you are doing it on your person. There are four areas for example, first area is the open area (Known by self and others) This is where I will put information in regarding to my attuited, behaviour and skills this is an area where this section should be wider  than any of the 4 sections  not making any other section inversible.

Seconded area Blind area which is (unknown by self), In this section is about myself that other people know but I am not aware of these things, which could be a smaller section your open area. 

Third area is the hidden area (Known by others) This is where I will know the My personal information but will not revel to anyone else if not needed to do so, but once relationships have been built things can be moved into the open area.

Forth area is unknow area which is (unknown) in this section is information that is not only unknown to me but is also unknown to others this could be things like life events, or past life encounters.

People can fabricate trust between themselves by uncovering data to other people and finding out about others from the data they thus reveal about themselves “According to (The Johari Window Model, 2020)
With working in the education sector, I must be a member that students and staff can trust so it is very important that I know how to use the Johari Windows as, the people I work with as they don’t need to know about my family life and what I do outside of school. 
This is an example of My Johari window to outline my four hours Note: Rarely are the four quadrants of equivalent size 
[bookmark: _Toc36684409][bookmark: _Toc36691154]1.1 Johari Window About Myself
Caring 		     warm
Trustworthy 	     Silly 
Helpful 	     Outspoken 
Friendly 	     Hepful
Loving 		     Knowedgeable 
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Spontaneous 		Proud

Confident
Observant 
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Inderpent 
 

Things I don’t know 
Things I know 
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Others 
know

Things 
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Shy 			Reflective 
Independent 		Witty 
Outgoing 




[bookmark: _Toc36684410][bookmark: _Toc36691155]1.2  Self- Awareness 

Self-awareness is a basic instrument to assist you with arriving at more significant levels of employment fulfilment, become a superior chief, improve associations with partners, and deal with your feelings better. It's likewise emphatically connected with more elevated levels of by and large satisfaction
self-awareness, you can evaluate how your values, passions, and goals fit into your current environment and emotions -- and how to align them better. You can also understand how other people view you, creating stronger, more authentic relationships with colleagues according to (Forsey, 2018)
Self- awareness is something we as a whole ought to have studied in school. It is too imperative to even consider leaving to risk. Since that was not a necessary course or even an elective for most by far of us, how would we get the ball really rolling? My short answer is spending somewhat "quality" time with the Johari Window according to (Mahoney, 2020)
What is self – awareness an awareness of one's own personality or individuality according to (Merriam-webster.com, 2019)

Many Benefits that people may have with Self Awareness.
Skills could be improved on skills that you need more of an understanding on.
Making sure that you are happy with progress and the actions that you are taking.
Moulding yourself into a better team player, based off feedback given by other team players.
Building tighter work bonds to strengthen your behaviour and attuited towards a work environment. 
Been able to work in a professional manner always and manging emotions.
Taking part in task that you will gain knowledge and enjoyment out of.
[bookmark: _Toc36684411][bookmark: _Toc36691156] 1.3 How to become more self-aware
When you've found how mindful you are, you're most likely thinking about how you can show signs of improvement at it. 
There are many approaches to improve and develop mindfulness, however, here are four of the greatest to begin you off.
I need to ask myself "What?" rather than "Why?"
When individuals evaluate their present state, feelings, and condition, they very regularly ask, "Why?" Like, "For what reason am I feeling so dismal? For what reason did my manager give me that input? For what reason isn't my task going the way I'd trusted?" (Forsey, 2018)
[bookmark: _Toc36684412][bookmark: _Toc36691157]2.0 Mock interview 
Interview is significant, as it links employers and job seekers alike. It lets workers pick a correct worker for a position. It also lets career seekers show their work expertise and achieve a preferred quality place.
“Most associations use meeting as a major aspect of their choice procedure. Generally they request that up-and-comers present a CV or potentially application frame and afterward utilize this as a premise to choose contender to meet. The meeting is commonly led by a couple of individuals from the association” Acording to (Tredgett, n.d.)
[bookmark: _Toc36684413][bookmark: _Toc36691158]2.1 Job Description 
Location:	Cherry Orchard Primary School, Cherry Orchard Road, Birmingham, Bxx 2xx
Hours:				10/20 hours
Contacted Number 		01215247824
Email				s.flannery@cherryorchard.bham.sch.uk

The Job I applied for is a noon boss job at the Cherry Orchard which is a Primary school base for kids with Autism, The school is searching for an up-and-comer will have the option to shape aware and caring associations with kids and have the option to follow the school's conduct and peaceful approaches.
[bookmark: _Toc36684414][bookmark: _Toc36691159]2.2 What is  a SEN school is (Special Educational Needs)
“The term 'Special Educational Needs' is utilized to portray learning troubles or incapacities that make it harder for kids to learn than most offspring of a similar age. Youngsters with Special Educational Needs (SEN) are probably going to require extra or distinctive assistance from that given to other kids their age” According to (What are special educational needs - Family Lives, n.d.)
Thinking, comprehension and learning: these youngsters may discover all learning exercises troublesome, or have specific challenges with some learning exercises, for example, perusing and spelling. 
Passionate and social troubles: these youngsters may have extremely low confidence and need certainty. They may think that it’s hard to observe rules or settle down and carry on appropriately in school. 
Discourse, language and correspondence: these youngsters may experience issues in communicating or understanding what others are starting to them. They may think that it’s difficult to make companions or identify with others. They may think that it’s hard to comprehend their general surroundings or to sort out themselves. 
Physical or tangible troubles: these kids may have an incapacity or an ailment that influences their learning. They may have a visual or hearing weakness (What are special educational needs - Family Lives, n.d.)
[bookmark: _Toc36684415][bookmark: _Toc36691160]2.3 Accepting the interview / How I prepared for the interview
Now that I have accepted the job interview, as a Lunchtime Supervisor it’s now time for me to prepare for the interview. That will be taking place on Tuesday 17th February at 9:15 am.
[bookmark: _Toc36684416][bookmark: _Toc36691161]2.4 The steps taken 
“Before Taking any steps, I decided I would do the star method which 
S – Situation	 (Describe the situation.) 
T – Task	 (What needed to be done?)
A – Actions 	 (What did you do?) 
R – Results	 (What happened?)
The STAR talk with method offers a direct arrangement you can use to respond to conduct inquiries questions—those prompts that request that you give a genuine case of how you dealt with a specific sort of circumstance grinding away previously” according to (Boogaard, 2020)
Try not to stress—these inquiries are anything but difficult to perceive. They regularly have obvious openings like: 

“Enlighten me regarding when… 
What do you do when…? 		Have you ever… 
Give me a case of… 			Portray a” … (Boogaard, 2020)

First Step: I did was to make sure that, I had an appropriate outfit to wear this consists off Black trousers and a black shirt and black shoes. Which I then ironed and hung up to make sue that it was ready for the morning.
Second Step: I packed my bag which was a white and black Ralph Lauren bag. Then printed a copy of my Curriculum Vitae, Job Description and cover letter as well a copy of the directions of the interview location which to have to hand.
Third Step: My plan Is to drive to the location of the interview, Due to this I thought it would be a good idea to do a test run so, I am aware of the exacted location of the interview.
By doing this it would I would be able to arrive with enough time to settle my nervous upon arrival ready to face my interview with little to no nerves. 
Fourth Step: I decided I would sit down and research the job I applied for in more detail, so I was able to gain as much information on a lunchtime supervisor as possible. 
[bookmark: _Toc36684417][bookmark: _Toc36691162]2.6 Questions too be asked?
By doing this I would be able to know what question I would like to ask.
Do the children at children Cherry Orchard Primary School have PIP plans? 
As a lunchtime supervisor do, I need to be aware of these plans.
Would there be any other training offered to myself?
Would I be doing one to one work with children?
	Fifth Step: I planned what I and the kids was going to have for breakfast and who was going to watch them and get them ready for nursery and school as I would have to leave before School run.
	Final Step: I took was to set my alarm clock, to give me enough time to get up and showered and dressed and have breakfast with the kids before leaving allowing plenty of time for me to arrive. 
While I was getting ready for this interview, I was nervous as, I really want this job opportunity to be part of Cherry Orchard Primary School to be able to help the SEN children within the school (Authors own)
[bookmark: _Toc36684418][bookmark: _Toc36691163] 2.7 Mock Interview Day/Feedback
I have arrived to my Interview on time, and was smartly dressed, I am faced with to interviewers, feeling extremely nervous as I know I want this job Referring back to my Johari window I may seem confident but I was very shy in this situation. But I introduced myself and gave a fair but firm handshake to both Interviewers and waited to sit. 
On the feedback sheets the interview had to score my performances out of 5 this been Excellent 4 = Very Good 3 = Good/Average 2 =Poor 1 =Very Poor 
Interviewer 0ne: sored me on an average on Excellent and Very Good “Good Body Composure, professionally dressed, made eye contacted which is good” Reading these positive comments made me feel very confident. 
 When I was asked about the school I was very pleased as I did my research on the school so I knew I would have some Very good knowledge about the school which made me think I am glad I followed my steps. 
Interviewer Two: Did not share the same scores of first interview, as average score was Very Good and Good/ Average “ I liked the way the way you’ve demonstrated your passion for the role you applied for” this made me feel like I was the right person for the position it made me do a lot of reflecting  of what I could do better based of his scores.
Leaving my interview, I knew I messed up as I was chewing gum nut thought may I got the job as I asked some good question and was able to answer the questions directed to me with out hesitating. 
[bookmark: _Toc36684419][bookmark: _Toc36691164]2.8 Overall grade 
The Grade I was presented with was 84/100 
Which means We’re Considering you, Based of this has showed I was not as condifent and nerves showed in my proformance in the nterview, it showed that my obsvations was off and that I was not as outspoken as I thought I was. 
It implies that your application is being checked on. What's more, a meeting is mentioned if your capabilities coordinate the position. ... "Application viable" for the most part implies they are looking into your data to check whether you would be a decent contender for the activity.
This socre did knowck my confidents all the way back as I thought I really would have been hired based of that interview, I should of displayed more of my skills and maybe asked more questions based of the job I applied for.
[bookmark: _Toc36684420][bookmark: _Toc36691165]2.9 SWOT 
SWOT represents Strengths, Weaknesses, Opportunities, and Threats; as SWOT 
Analysis is a strategy for surveying these four parts of your business.
“You can utilize SWOT Analysis to benefit as much as possible from what you have, to your association's best preferred position. What's more, you can decrease the odds of disappointment, by understanding what you're missing, and disposing of risks that would somehow get you unprepared” according to (SWOT Analysis: – How to Develop a Strategy for Success, 2020)
When you've inspected every one of the four parts of SWOT, you'll likely be confronted with an extensive rundown of potential moves to make. You'll need to expand on your qualities, help your more fragile territories, head off any dangers, and adventure each chance acording to (SWOT Analysis: – How to Develop a Strategy for Success, 2020) 
 In my SWOT I have separated 4 zones of my ability’s into segments where I believe best suit me which will enable my manager to see my solid and week focuses yet will likewise push me to identify what zones I have to work to better myself to push ahead in my vocation decisions
[bookmark: _Toc36691166]3.0 SWOT DiagramT
Peers doing a better job.
Not hiring within the company.
Not been open minded.
O
Job opportunities 
Training Programmes 
Networking 
Placements
 
W
Caring too much.
Spelling. 
Written skills.

Certificate and Qualifications Gained.
Hardworking.
Trustworthy. 
Leadership. 
Great Communication skills.
Confident.





S

Strength
Weaknesses
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Opportunities




[bookmark: _Toc36691168]3.1 Career Development Plan 
“A career development plan is a customized technique used to help workers in accomplishing their profession objectives. A profession improvement plan comprises of short and long-haul objectives identified with the workers work and should fuse that representatives’ qualities and future vocation yearnings” According to (Pope, n.d.)
When figuring out what individual objective need to enable the best choices to maximise the opportunities that I can have from present positions and experiences that have been gained along the way.
Professional priorities and objectives are key to a effective professional growth programme
When I have settle on my vocation improvement plan, it's an ideal opportunity to get things going. what's more, attempt to keep up an open-entryway strategy where my options can change and oppertuinties could be harder to reach

[bookmark: _Toc36691169]3.2 Career Devlopment Digram 
4
3
2
1

Create movements

Create Choices 
Choices
Browse Options

Encounter Myself

Target Time Scale
I would like work in a school setting with SEN kids as an educating collaborator.
Exceptionally energetic caring adoring individual, who appreciates helping other people. 
Settling on an actual existence decision I can’t simply chose to do; I must make strides you have to realize what I need own aptitudes are. (My Johari window ad SWOT 
 Investigating Apprenticeships that can offer training and instalment simultaneously which is extremely valuable. 
Preparing programs that would give me all the Qualifications that is expected to work inside a school with SEN Children. 
Working within the school office.
volunteering work is additionally a choice
Cognitive Approach
where I have chosen a lifelong decision 
with having a decent understanding on the job, I have applied for 
Working in a standard school 
Noon boss 
Been Supply staff withing in school or childcare setting.

 Make CV to Match employments depictions. 
Go after positions by means of use structures. 
Utilize various stages to look for employments to suit 
grow my insight and comprehension of these employments 
utilizing individual and companionship to systems administration for searching for employments



Since the age of 7 I have wanted
 to work with children
Around a Month to gather all information needed 

Around 2- 3 weeks to apply and hear back to see if leads to job interview
Around 2- 3 weeks to decided which direction 

[bookmark: _Toc36691170]3.3 Career Development plan Analysis 

While making Career Development plan, I have found that a ton of time needs to go into a profession and it’s not something you can simply wake up and chose to. 
Since I was seven I have needed to work with youngsters as I needed to grow up from such a youthful age I am extremely energetic about working with kids to assist them with leaving their difficulties at home also help them to better there self. 
also assisting with satisfying my vocation objectives over the long haul.
Subsequent to going after my positions on the web or through systems administration I will keep a dairy to of the activity I applied for and dates and time to I can pursue up any occupations that I was extremely enthusiastic about applying for. 
doing this is demonstrating that I am been organised I have decided that I will give every application a multi week window.
[bookmark: _Toc36691171]3.4 Long term goals 

My long haul Goals I have made the decision that I will accepted any activity working with youngsters to help secured them and one day hopefully this will lead into a vocation inside the NHS so I can help carry kids into the world, Before doing so I might want to open my own nursery/youth focus to grasps diversity and help the Community  meet up for our kids and youngsters everything being equal
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Job Description 

Birmingham
Part-time, Permanent
£18,065 - £19,945 a year
Job Information
Cherry Orchard Primary School, Cherry Orchard Road, Birmingham, B20 2LB
Telephone Number: 01215540862
Email s.flannery@cherryorchard.bham.sch.uk
Job Start Date: 03/02/2020
We are seeking to appoint an enthusiastic and hard-working lunchtime supervisor. Cherry Orchard is a two-form entry primary school with a resource base for children with autism. The successful candidate will be able to form respectful and caring relationships with children and be able to follow the school’s behaviour and pastoral policies.
How to apply
Closing Date: 22/01/2020, 12.00PM
Email s.flannery@cherryorchard.bham.sch.uk for an application pack.
Safeguarding
This school is committed to safeguarding and promoting the welfare of children and expect all staff to share this commitment. The successful candidate will be subject to all necessary pre-employment checks, including:
Support Staff
enhanced DBS; Childcare Disqualification (where applicable); qualifications (where applicable); medical fitness; identity and right to work.
References
All applicants will be required to provide two suitable references.
Terms and conditions
BCC is a Living Wage employer.
Birmingham City Council - 12 days ago
 - apply on company site
report job

Cover Letter 
Your Name
46 leasow Drive 
Edgbaston, Birmingham 
B16 9EU 
Telephone
Email
Date
Dear Sir/Ma S.Flannery 
Cherry Orchard Primary School, 
Cherry Orchard Road, 
Birmingham, B20 2LB


 Dear S.Flannery
I am writing in regarding the job that has been advised at Cherry Orchard Primary School, Cherry Orchard Road,  Birmingham, B20 2LB  for a Lunchtime supervisor After reading the requirements of the job description, In the wake of perusing your set of working responsibilities, I am sure that my abilities and my enthusiasm for innovation are an ideal counterpart for this position. I would bring to your organization a wide scope of abilities, including:
· Excellent written and verbal communication 
· Confident teamwork skills 
· Ability to work on own initiative, prioritizing my own work to meet deadlines
· Willingness to learn 
· Great working unsupervised and under pressure
· Well organized and resourceful adapting quickly to new challenges
· Caring relationships
· Respectful
Able to follow instructions as well as follow any rules 

I would invite the chance to additionally examine this situation with you. If you have questions or might want to plan a meeting, it would be ideal if you get in touch with me by telephone at 07960954144 or by email at 1816824@student.uwstd.ac.uk. I have enclosed my cv for your audit, and I anticipate any notification from you.


Sincerely,

Nadine Gayle


Curriculum Vitae


Nadine Gayle
46 Leasow Drive, Edgbaston 
Birmingham, B15 2SN
Mobile:07960 954144
Email; nadinegayle154@gmail.com


PROFILE 
I am hard working reliable individual who is caring and respectful A quick learner who is always willing to learn new skills and undertake any training necessary. Enthusiastic and confident women who can work under pressure and can follow rules that are set in place to keep children and staff safe. I am a mature and positive woman who puts this into practice within a workplace as well as outside of the workplace. I can always be relied upon to work successfully in team and independently using initiative and always willing to assist where possible. Possess excellent communication skills, combined with a mature and approachable manor.


EDUCATION

· University of Wales St Trinity and David’s
Certificate in Higher Education Skills for the Workplace   		2019 – Present 

· Perry Beeches Secondary School                                     		2004 – 2009   
Birmingham Education National Curriculum Standards 

· Erdington Skills Centre                                              	 	2009 - 2010
Childcare Level 1

· Birmingham Metropolitan College                                       		2010 – 2011
[bookmark: _GoBack]
· Childcare Level 2



KEY SKILLS

Excellent written and verbal communication 		Caring relationships

Confident teamwork skills 				Willingness to learn 

Great working unsupervised				Respectful
 and under pressure					

Well organized and resourceful adapting quickly	Interpersonal skills
to new challenges

Excellent time management 




WORK HISTORY
Volunteer at Summerfield Youth centre 		Jul 2015 – to Present 
· Supervisory activities - I worked as a supervisor with young people over several tasks such as, PS4, Playing Pool, Table Tennis and much more. 

· Interact with the young people – Interacting with young people is an important role, within any environment, young people need some who is approachable. 

· Making sure all young people are safe – having a safe environment for young people shows that we care, and we want all young people to have a safe place to feel comfortable.

· Guiding and supporting troubled youths - I have guided youth, I have talked to youth to show and make them aware that it's good to STOP and Think before acting as this could have a big impacted on their life within the future.

· Assisting with outdoor activities - Assisting on days out that the youth centre has organised and football outside getting involved and been a ref.

Support Worker Trident Reach 			June 2017 - Dec 2018
· Supporting young people in 24hr supported accommodation – I have supervised young people in a 24hr accommodation where, young people have a curfew making sure they are safe in and outside of the building.

· Doing regular wellbeing checks - This is where we would check young people rooms once a week to make sure there was no forbidden objects and to assure that they have food and washing supplies for everyday hygiene.

· Assisting young people to find a job - I would have a meeting with my key person once a week and we would apply for jobs and go through interview questions.

· Regular interactions with vulnerable people- Showing young people that there is always someone for them to contacted when they need to speak or need to come and have a chat with showing consistency.

· Assisting other associations in a professional background – It was very important not to get to attached to the young person as this could have a big effected on the professional relationship the young person.

Volunteer at The Brambles centre			May 2007 – May 2011
· Assisting children with eating – Helping younger children with eating their food or for older children using a knife and folk when needed. 

· Interacting with children – Getting on to the children's level and playing and making sure they are having fun and been creative.

· Ensuring the children are in a safe environment – Having staff wear name tags, been aware of any sharp objects laying around and making sure all visitors are not wondering around the building alone. 

· Communicating with parents – Giving parents a short but detailed review of how the child has been throughout the session.

· Supervising activities – I have been supervising task that have been set out for the children, Such as Painting, sand and water play, Outdoor activities and quite time activities.

· Preparing up lessons- Setting up lessons such as creative comer or water paly or even prepping playdough.


ADDITIONAL INFORMATION  
In my spare time I enjoy learning new things I do this by watching a variety of documentaries. As well as doing a variety of outdoor activities. I enjoy embarking on new challenges not only for fun but to test myself how far I can go. I enjoy a change within a workplace as I adapt and work well with it. I am a very supportive and caring person who is keen to help and guide people. I enjoy going to the gym in my spare time and interacting with new people, as well as looking after my children and stepchildren and trying new activities as a family. 

REFERENCES AVAILABLE UPON REQUEST

