Reflective essay 

Description of what happened 
I have learnt that my time management is not so good during my first term in academic and digital skills at the begging when I started it was a lot worse than it is now also I’m not that good with referencing I find it difficult to find so many references I think this had a lot to do with taking notes but not organizing them correctly and not be realistic with me time when having to put my assignment’s in also not time tabling with my spare time as to fit a couple of hours in to do work I have not done .
Feelings
[bookmark: _GoBack]So I found with my time management I felt over whelmed and under pressure when work had to be submitted I would worry that I’m not going to get my work in on time this would make me stressed I would sometimes rush my work and I have submitted my work in the wrong places . Then I would make mistakes which in turn get me more worked up it felt like I had 100 things to do in a short period of time also I found it hard to find reference’s this also would get me stressed make me panic when it comes to summiting my assignments. It all felt overwhelming but as time as gone on ive prioritizes study time at home but I feel I still haven’t mastered It  just yet also this has made me aware I’m not to good coping with stress so I really need to make time management as a number one priority . whilst at university I have also made slides for my portfolio that has to be presented  in front of my class and this has made me feel nervous I have already presented for my other tutor and this took a lot for me to do  I was so nervous but also proud when it was done I also feel I could of practes  it moor this would of helped my feeling of worry if I was more confidant I feel I know were im going wrong and I have to put the tools in place for my self to get the best out of my learning .and understanding so I feel going forward I will input these skills in to my schedule throw out next term I feel confident I will do much better next term as I will have time managed and this will show in my work so im looking forward to next term as I think ive learnt a lot in this short time of university things I have never known how to do before I know how to do on the computer.  

Evaluation 
On the positive side I am learning to give myself extra time to research and do my work I’m not totally there yet but I’m managing my time much better than in the begging so I’m not feeling so stressed referencing I feel I need to practice more with this also need to put more time in to this I didn’t expect that i would be so stressed due to my time management. I have also sorted out my notes as my note taking was a bit allover the place.

Analysis
SO I feel this have come about due to me trying to juggle my work schedule and my home life as I work 4 days a week and have 2 teenage girls at home so I had to schedule my time so that I had time to study and do my uni work in with everything else that’s going on around me but im slowly learning how time management is very important for me to learn as a all-round skill if in my home life work life and study its is helping me a great deal .and this will help me mange time for my refinancing. It’s a really important thing to learn as it has an effect on my work and home life .

Conclusion
So I would defiantly do my work throw the weeks leading to my assignment start them in the evening’s when I have free time instead of just doing my work on the weekends when I have free time ramming all my work in over 2 or 3 days which causes the stress so I have started doing a couple of hours in the evening’s also take out a couple of hours to reference my work or find reference as I go along I think this will help me going in to my next term. 
Action Plan 
My Action plan is to start my assignment in the first couple of days that it is given to me and use my spare time in the evening’s to do my assignments and my referencing also do my referencing as I go a long with my research I think this will make it easier to do it this way as if I do it at the end of my assignment it makes it harder to find them and its time consuming and I struggle to find them. Also be realistic on how long activates take be flexible consider time tabling a couple of hours every week to catch up on something I haven’t done . and to be more organized to keep all my notes tidy so I can find them quicker this in turn will make it easier to find my referencing 

my smart plan 
· Specific  I will put my spear time in my calendar to do my study in the evening’s so this will manage my time properly and me more realistic with how long activities will take organized with my notes ill do this by using my digital calendar set  goals also break down tasks create an interest in the task learn from my mistakes 
· Measurable I will use this to track my time studying so I will tick it off as I go along 
· Achievable i think with my time and resources I will be able to achieve this as it will manage my time and I will use this accordingly with my spare time it is achievable I will use my digital calendar to take time out over the weeks leading to work on  my assignment with time spread out so its only short bursts of study over a longer period it will be more helpful to me 

· Relevant this will support my study as it’s a learnt behavior over time it will give me more time to do my study and find my reference’s also so in turn my work will be better and I will be able to achieve higher marks hopefully as time goes on this will not make me so stressed so that I can concentrate more .also I need to spend more time on my referencing in turn this will improve my work

· Time bound I will put this in to practice starting my next term in January I will use this going forward for my study and also in my personal life 

My finding on time management 

 I found that anxiety and stress is common with students that’s study and how it effects peoples mental health how important it is to manage your time as this has a knock on effect your work is rushed and not thought throw and is not the best of students capability I think this is a learnt behavior that you can defiantly improve over time and as for refinancing I definitely have to put more time and effort in to this as finding it hard but I think this is learnt behavior to more practice the better it will become  its been interesting doing my research  on this as I thought I was the only one struggling with this but its seems to be very common . learning behavior refers to the actions also attitudes and strategies individual’s employ when acquiring new  knowledge . also the concept of time management the psychological  and behavioral attributes, the unlocking of academic success the in pact of  time management ,also analyzing learning behavior a data driven approach to improve time management ,
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