
Step 1
Firstly you click on the ‘’Insert’’ section on the top
bar of the screen.

Step 2
Then you click on the ‘’chart’’ button in the
Illustrations section.

Step 3
You select the type of chart you want on the left side
of the window which has popped up.

Step 4
On the right top side of the window you select the
sub-types of the chart you want.

Step 5
Navigate to the bottom right side of the window,
there click the ‘’ok’’ button. After this last step the
chart will be inserted into your document.
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