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Executive Summary
The report has been prepared in respect to the effectiveness of a range of skills set that is employability as well as academic. In the report the clear understanding of the significance of  the skills in order to ensure success in the professional and personal fie of the individuals will be discussed. thus, the development of the skills will also be discussed with the help of effective plan and strategies. 
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[bookmark: _69714hsipewz][bookmark: _Toc28618505]Task 1: Structured Report
[bookmark: _5qxfj8529qn][bookmark: _Toc28618506]Introduction
Professionalism is one of the most widely spread pathway that consists of the transformation of different skills and knowledge of a person into real actions. Employability skills are those, which is influential for people to reach out to their personal as well as professional goals. Based on this, it can be stated that employability skills can be considered as a set of assets for people, which are found as transferable (Ahmad et al., 2018). These skill sets may have led a person to be efficient and eligible for being employed by employers. Therefore, it is understood that employability skills are worth to be achieved for developing people's career with a higher level of success in the professional era.
[bookmark: _8c481q69dayd][bookmark: _Toc28618507]1. Research-informed Literature
[bookmark: _GoBack]Academic skills can be considered as influential skills that can help people to increase their capabilities related to receiving as well as retaining information and gained skills. Henceforth, it can be stated that academic skills and relative strategies can be enhanced with the help of implementing different types of approaches of learning during studies or lessons. The ability of a person with respect to study can be defined as an academic skill that is effective for boosting of study-related approaches for people. Academic skill sets leads a person to develop critical analytical thinking along with employability education. This indicates that academic learning practice is the cornerstone that helps in achieving and pursuing higher education largely (Arnedillo-Sánchez and Tseloudi, 2017). The exposure of received skills and abilities can be transferred from academic to practical with the help of actual implementation on a regular basis. Apart from this, regular academic learning practices can further be termed as an exemplary educational system. Academic skills have been identified as active learning, reading comprehension, note taking, stress management, time management, conducting tests, and memorization.
On the other hand, it is important for people to be confident and integrated to become largely employable. This can be achieved with the help of effective employability skills and the development of knowledge regarding relative approaches. Employability skills are known as complementary influencer for academic skills, which helps in enhancing the level of attraction for a person to be employable (Dalton et al., 2018). The enhancement of academic skills can be persecuted with the help of developing employability skills, which may lead people to be efficient and significant for getting a job and maintaining it respectively. The most effective employability skills have been identified as critical thinking, problem-solving skills, decision-making skills, and conflict management. Based on the identified academic skills, a person may be able to develop effective employability skills for own professional enhancement.
Therefore, it is understood that employability skills can be enhanced with the help of achieving effective and active academic skills. The most effective employability skills have been encountered as follows:
· Ginning a huge basic knowledge with respect to technological implementation as well as increasing the level of awareness among people with respect to the procedure of applying advanced technology in line with their performances (Hanna et al., 2015)
· Generating good control over on performance by developing effective self-management skill sets
· Being prepared for taking up challenges and unique initiative in order to develop enterprise-related skills among people
· Achieving as well as transforming own skills with respect to managing conflicts, resolving issues, and developing effective solutions (Jackson, 2015)
· Creating a team structure among people at all levels and performing in line with a collaborative and collective mind-set
· Seeking active learning practices and real life implications for enhancement of the current skill sets along with potential once
· Developing an effective communication system and maintaining it at all levels for increasing the flow of performances
[bookmark: _hxxpoaa24tf6][bookmark: _Toc28618508]2. Knowledge and Understanding of the Subject
In order to gain an adequate level of confidence for performing a particular task, it is necessary for a person to gain effective academic skills. Therefore, individuals may need to carry out active learning practices for increasing the level of efficiency. With the help of active learning practices, individuals may require to implement achieved academic skills and knowledge base in terms of real actions. Hanna et al. (2015) stated that receiving effective academic skills might lead people to be able to meet it all levels of proficiency. This can further help in increasing the level of own competencies for achieving professional targets. Reading comprehension and active learning practices are complementary to each other, as these lead a person to meet the expected outcomes of all tasks they have been assigned for. Relating to this, it is understood that individuals are required to possess with process skills in order to increase the scale of professional strength and competency for own career development.
Emerging employability skills have been found highly necessary for a person to enhance own level of confidence with respect to professionalism. A person may be able to strengthen own skills and making it transferable for any type of task. In this case, Mohamad et al. (2018) have stated that basic educational, technical, and systematic practices are the most integrated and coherent ways that can help in developing employability skills through active learning packages. The aforementioned skills may help an individual to implement received knowledge base consistently for gaining practical experience. Therefore, it can be stated that critical learning practices are effective for enhancing the margin of lifetime employability, as these can increase proficiency and competency of a person.
[bookmark: _Toc28618509]3. Analysis 
In the current business state, it can be seen that with the high competition in the market the development of employability and academic skills are significantly important for the individuals. Thus, they should strive to successfully improve and enhance their skills, which would lead them to ensure higher success and achievements in the near future. As per the opinion of Griffiths et al. (2018), it helps in the overall development of the personality of the individuals, which the employers consider in the recruiting process. Apart from that, the individual who lacks the skills and attributes faces issues in the development of their career in the future. Thus, these skills are beneficial in the overall development of the career of the individuals. Thus, with the help of the academic skills the person would be able to ensure success in their academic field too. 
As per the opinion of Harris and King (2015), employer highly considers the skills while recruiting the new candidate as it allows the organisation to ensure the best talent within the workforce, which leads to the success of the organisation and the fulfilment of the objectives and goals. Apart from that, the organisation strives to conduct a range of training as well as development program within the workforce for their employees so that the skills of the employees can be improved. It enhances the productivity of the employees, which leads to the enhancement in the overall performance of the company in the market. Thus, several strategic implementations are also done by the organisation, which helps them to take proper benefit of the human resources that contributes to the fulfilment of the organisational objectives. 
As per the opinion of Matsouka and Mihail (2016), the company focuses on the development of the team in order to improve the effectiveness and efficiency of the team members as the successful performance of the team results in sustainability within the workforce. Apart from that, the constant development and improvement in the academic and employability skills and attributes of the individual is beneficial for both personal as well as professional development of the person. It would lead them to achieve their personal as well as professional goals.  Thus, the individuals would be able to excel in their chosen career path with the help of employability along with academic skills. 

[bookmark: _Toc28618510]4. Practical Implementation 
The practices of academic learning refer to a cornerstone, which leads in the success and growth of the individuals in the degree of education. As per the opinion of Messum et al.  (2017), it is related to the constant development and improvement of the academic skills on the basis of the standard of the market. In his high competitive environment, the individuals consider the standard development of the skills and attitudes, which paves the way for them to achieve success. Thus, this development of the skills can be done with the help of making a proper plan and strategies, which lead the individuals to achieve success in the fulfilment of their objectives. Thus, the plan would guide the individuals regarding which operation and steps they are required to perform and follow so that they can meet their objectives. With the help of an effective training program and the participation in the several classes would allow the individual to develop their skills. Effective resources allocation is very significant in order to meet the objectives. The consideration of the books and several videos related to the employability skills would be beneficial for the individuals. Apart from that, the preparation of a range of assignment and presentation would help in the improvement of the academic skills. 
Thus, it can also be observed that the individual’s capability also contributes to the development of the overall team performance and operations to reach the organisational objectives. As per the opinion of Pinto and Ramalheira (2017), it can be done with the help of a range of skills set both employability and academic. Thus, it has also been observed that through the integrated and coherent set of skills has also led a contribution to the enhancement of the employability scale in several industries. It makes a person more appealing to the employer for them to recruit in the workforce. Apart from that, the set of skills of the individuals required proper and effective supervision and practice. Thus, practicing on a regular basis and generating real-life experience would be beneficial for an individual to develop in their skills set. 
[bookmark: _Toc28618511]5. Skills for Professional Practices 
As per the opinion of Rowe and Zegwaard (2017), the practices of the company is influenced by the effectiveness of the knowledge and understanding of the employees as their operations contribute to the accomplishment of the goals and objectives of the individuals. Thus, the professionals and managers of the organisation opt for organising several orientations as well as development programs, which led a contribution to the enhancement of the productivity and skills of the employees. It helps in the enhancement in the motivation level of the employees. Thus, the success of the orientation and training program for the organisation results in the enhancement of the level of skills and proficiency of the employees. Apart from that the organisation also style to adopt the best suitable leadership and management style within its workforce as it also led a contribution to the effectiveness of the employees. Thus, the motivation, as well as the productivity level of the employees, also enhance under an effective leadership style. It results in the improvement in the profitability of the organisation and supports them to ensure sustainable development in the business. Apart from the consideration of the range of team development theories and the motivational theories is also very significant as it ensures the smooth functioning of the workforce. It helps them to gain a competitive benefit in the market. Therefore, with the effectiveness of the team of the organisation the overall improvement of the brand image of the company in the market can also be ensured which leads the company to ascertain higher profits in the future.
[bookmark: _w8ui3nnsby2k][bookmark: _Toc28618512]6. Conclusion
The entire report has held in concluding that people have a higher level of requirement to receive and develop academic skills on a regular basis. These can be performed with the help of active and critical learning practices. Progressive lens of employability skills of a person can be continued through the regular implementation of academic skills and its development in the practical scenario. With the assistance of this, efforts of people can be understood through skills-related practices of them for meeting regular achievements. On the other hand, time management and self-management skills of people can help in increasing the level of confidence and competency regarding their performances.

[bookmark: _6hnquep4iqs1][bookmark: _Toc28618513]References
Ahmad, M.F., Ali, M.H.M. and Sulaiman, Z., 2018. Employability Skills Through Industrial Training: Employers’ perspective. Journal of Social Science and Humanities, 1(5), pp.01-05.
Dalton, R., Crawford, P., Weiss, L. and Fink, W., 2018. Exploring How Women and Men Prioritize Employability Skills for Communication, Decision Making and Self-Management. NACTA Journal, 62(4).
Hanna, P., Allen, A., Kane, R., Anderson, N., McGowan, A., Collins, M. and Hutchison, M., 2015. Building professionalism and employability skills: embedding employer engagement within first-year computing modules. Computer Science Education, 25(3), pp.292-310.
Jackson, D., 2015. Employability skill development in work-integrated learning: Barriers and best practice. Studies in Higher Education, 40(2), pp.350-367.
Mohamad, M., Jamaludin, H., Zawawi, Z.A. and Hanafi, W.N.W., 2018. Determinants Influencing Employability Skills: Undergraduate Perception. Global Business and Management Research, 10(3), p.568.
Griffiths, D.A., Inman, M., Rojas, H. and Williams, K., 2018. Transitioning student identity and sense of place: future possibilities for assessment and development of student employability skills. Studies in Higher Education, 43(5), pp.891-913.
Harris, C.R. and King, S.B., 2015. Rural Mississippi community college students’ perceptions of employability skills. Community College Journal of Research and Practice, 39(4), pp.383-386.
Matsouka, K. and Mihail, D.M., 2016. Graduates’ employability: What do graduates and employers think?. Industry and Higher Education, 30(5), pp.321-326.
Messum, D., Wilkes, L., Peters, C. and Jackson, D., 2017. Senior Managers' and Recent Graduates' Perceptions of Employability Skills for Health Services Management. Asia-Pacific Journal of Cooperative Education, 18(2), pp.115-128.
Pinto, L.H. and Ramalheira, D.C., 2017. Perceived employability of business graduates: The effect of academic performance and extracurricular activities. Journal of Vocational Behavior, 99, pp.165-178.
Rowe, A.D. and Zegwaard, K.E., 2017. Developing graduate employability skills and attributes: Curriculum enhancement through work-integrated learning.
Arnedillo-Sánchez, I. and Tseloudi, C., 2017, September. ESCORT: employability skills content curation tool for social media profiles. In European Conference on Technology Enhanced Learning (pp. 528-531). Berlin: Springer, Cham.



Appendix
[image: ]Academic and Employability Skills (ACE) — term 2
BMSW4001
In-class exercise 1: Cover letter writing
Student Name:[image: ] Student ID:[image: ]
[image: ]Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned to you at the next session. You will need to include a scanned copy of this exercise in the form of an appendix together with you Task 1 (part of the Assignment for this module).
Ex.l
Choose of the jobs provided by the lecturer. Read the chosen job description carefully. Write a cover letter as if you were going to apply for the job.
[Your Name][image: ]
1 Any Street, Anytown
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In-class exercise 1: Cover letter writing
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	The presenter delivered the material in a clear and structured manner
	
	
	
	
	
	

	The presenter was knowledgeable about the topic and any related issues
	
	
	
	
	
	

	The presenter maintained my interest during the entire presentation
	
	
	
	
	
	

	The presenter was enthusiastic about the topic
	
	
	
	
	
	

	The presenter was well organised and prepared
	
	
	
	
	
	

	Eye contact was maintained
	
	
	
	
	
	

	Body language was appropriate
	
	
	
	
	
	

	Time for presentation used effectively
	
	
	
	
	
	

	The presenter was able to present the material without excessive dependence on notes
	
	
	
	
	
	

	The volume was appropriate
	
	
	
	
	
	

	The presenter spoke clearly
	
	
	
	
	
	

	The pace of speech was natural
	
	
	
	
	
	

	There was a clear introduction
	
	
	
	
	
	

	There was a clear conclusion
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	The topic was interesting
	
	
	
	
	
	

	The presentation was concise and informative
	
	
	
	
	
	

	The presentation contained good examples
	
	
	
	
	
	

	Content was relevant to the topic
	
	
	
	
	
	

	Relevance to the module
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	LECTURER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM COMPLETION
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	There was a clear conclusion
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