Spreadsheet Report structure and guidance
Spreadsheet – Minimum Requirements
Use skills on each of the three spreadsheet files - Prosumer survey, Appliance carbon data list, and Weather list file.
Pivot tables, graphs, functions such as SUM, AVERAGE, IF, VLOOKUP, COUNTIF and any others appropriate. 

· Discuss theory in relation to analysis of three files (2500 words)
· Homework task 1 - Collated Prosumer survey file. 
· Homework task 2 - Collated Appliance carbon data list file.
· Weather list file 

Report – Minimum Requirements
· The report must have a structure.
· Presented in a report format.
· Contents page
· Font Times New Roman, Size 12.
· [bookmark: _GoBack]Headings bold, Font Times New Roman, Size 12
· Single spacing
· Justified right and left.
· Include citations
· Report at least 12 references – mix of web sites and books

Headings to include in the report (themes reported in the lecture slides)
Theory ideas
1. Spreadsheet models
2. Categories of data in the files
3. Data analytics – link to functions
4. Data visualisation – Link to functions
5. Stages of modelling – report all stages - Part 1 and Part 2 requires that you demonstrate how you can use Microsoft Excel™ basic and advanced functions such as: IF, LOOKUP, PIVOT TABLES and graphs etc.
6. Strengths of using a spreadsheet for decision making purposes
7. Refer to papers reported in the teaching weeks as well as additional reading.

· The three complete analysed files should be uploaded to moodle in a zip file.
· One report consisting of Part 1 and Part 2 should be uploaded to the Resit area in moodle.
