
PROFESSIONAL CAREER DEVELOPMENT
My journey and career


Executive Summary
The purpose of this report is to analyse some of the important aspects of life of the writer. The writer will talk about his journey to become an aircraft engineer. The writer will also talk about some of the challenge and opportunities in his life.
In second part of this report will be a recruitment process. The writer as an employer will advertise for a job and will create a job application form.
Finally, the writer will talk about some of the tips and tricks of CV writing and interview process.
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1.0 Introduction
The aim of this report is to discuss some of the skills and experience that required to be an aircraft engineer. To be an aircraft you must have a first degree (at least 2:2 honours) in an engineering related subject. (UWE Bristol). “Aerospace engineers must have a bachelor's degree in aerospace engineering or another field of engineering or science related to aerospace systems. Aerospace engineers who work on projects that are related to national defense may need a security clearance. U.S. citizenship may be required for certain types and levels of clearances”. (CollegeGrad).
To be an aeroplane engineer “you will usually need an HNC, HND, foundation degree, or degree in aerospace engineering, avionics, or a related subject, such as electrical or electronic engineering, mechanical engineering, manufacturing or product engineering, physics or applied physics and software engineering or mathematics”. To be an aerospace engineer you will also need some of the skills such as excellent mathematics ability, problem-solving skills, IT skills including computer aided design or manufacturing (CAD or CAM), project management and budgeting skills and technical skills. (National careers service).














2.0 Findings
2.1 Part one
I want be an aeroplane engineer in 6 years. I am going to finish my University course in next three years and planning to apply for Aircraft engineering. One of my friend is doing Aircraft engineering and told me that he can help me as much as I need.
When I was little, I always dreamed of becoming a Pilot. When people would ask me, what is your dream job? I would always say that I want to be a Pilot. Until I have heard of an aircraft crash in 2009. I was frightened of aeroplane from back then. In a result of that aircraft crash, I actually did not want to be a Pilot anymore. Instead, I was looking for something that actually save people lives from such a horrible crash, and then I got the idea of becoming an aircraft engineer.
My journey started when I came in this country in 2013. I was discussing with my parents about this matter, and then my dad went to one of his friend who is an aircraft engineer. He told me to come to the University of Wales Trinity Saint David to enhance my knowledge.
After coming to the University of Wales Trinity Saint David my knowledge has increased. I am currently doing Professional career development in my University. This is my first year, which is level four and will continue doing this course up to level six.
University of Wales Trinity Saint David has allowed me to do a course without having to sacrifice my family commitments. It is also helping me gaining various knowledge that I will need in the workplace.
University of Wales Trinity Saint David has allowed me to enhance communication skills and my presentation skills, as communication skill is consider one of the primary soft skills valued in the workplace. The ability to communicate well keeps the staff more focused on meeting deadlines, in so doing they will be able to manage their time with effective manner. For many of us presentation can be one of the scary thing, but University of Wales Trinity Saint David has taught me how to overcome nerves when presenting a presentation.
After finishing University of Wales Trinity Saint David, I will go to study aircraft engineering at Kingston University London, as this is one of the best university to study aircraft engineering. (Kingston University London).
There are so many barriers to go through in my life. One of the main barrier is I am not physically fit. To be an aircraft engineer you need to be physically fit and hard working. Other barrier that I will face in the future is travel to London. If I get the chance to study at Kingston University London, either I have to travel from Cardiff to London for my lesson or I have to leave my family and live in London.
There are so many supports available in my area. I just need to get a tutor who can help me enhance my knowledge of aircraft engineering. My friend can help me do my engineering course and my family are always there to motivate me and help me financially.
2.1.1 SWOT
Strengths: I am a problem-solving person, critical thinker and open-minded.
Weakness: I am not good at physics, to be an aircraft engineer I have to be very good at physics. However, I am trying my best to learn as much as possible.
Opportunities: There are so many opportunities for me to enhance my knowledge. I can learn things from my tutors and reading different books.
Threats: My biggest threats are social media. Social media itself is not evil but it does consume lots of time from my life.























2.1.2 The johari window







There are certain things in my life that known to others and me which called Arena. Such as, writing skills and the ability to communicate well.
Certain things that are known to others but not known to me called blind spot. Such as a few days ago, one of my friend told me that I am good at presentation, but I always thought that I am not good at presentation.
There certain things that are known to me but unknown to others, which is called façade such as fixing mobile phone.
There are certain things that are not known to myself and to others, which is called unknown. (The Johari Window).



2.1.3 Myers Briggs Personality Profiling Test
According to Myers Briggs personality profiling test, I am an Extrovert and sensing person. (See Appendices for more details).



2.1.4 VARK
Visual:
I want to be an aircraft engineer. I always think about it wherever I am and I am working hard to achieve my goal. I do imagine myself as an aircraft engineer and I think it is an inspiration for me. Perhaps Albert Einstein has long been cited as a visual thinker. (Otis, L. 2016).
Aural/Auditory:
I do listen to my tutor to get most out of them. I always record their lectures to listen to them again and again, so that I do not miss out anything. I also like to discuss about what has been said in my lesson with my friend.
Read/Write:
I do like to read books and articles about aircraft engineering. I have learned so much by reading and would like to continue my reading habit because reading will boost one’s brain power. (Real Simple). I also like to write what read. It is easy to remember things by writing them down.
Kinesthetic:
I do like to do things on my own hand. Because if someone do something on their own hand they will remember things than if, they would just read it from a book or articles. that is why I would like to go to Kingston University London to study Aircraft engineering as they won’t just teach us theory but also practical.




















2.2 PART TWO
2.2.1 Job description
Aircraft engineer needed for Dhaka Airport.
About us:
Rabiul recruitment is an established recruitment company since 1997. We offer a variety job within aircraft industry, from baggage handler to aircraft engineering. Our company has rapidly grown since 1997 because of our high pay and reliability.
We are one of the best Bangladeshi recruitment company for aircraft industry. We currently have more than 1500 permanent employees. Most of them are working for us since 1997. We also have about 500 flexible staff who works in busiest day and night.
We provide a safety workplace within the industry. Health and safety is our first priority. We provide a reliable and flexible workplace with no hassle.
Rabiul recruitment operates as an equal opportunities employer and we welcome all applications regardless of gender, marital status, sexual orientation, pregnancy, race, colour, ethnic origin, nationality, religion or beliefs, disability, age, political opinions or trade union membership.
We are currently looking for a permanent full time aircraft maintenance for Dhaka airport. It is a committed role, full of everyday challenges, but this is one of the thing that makes the job so rewarding.

Overview: 
Perform all aspects of aircraft maintenance work including servicing, repair, and proper work documentation in accordance with company procedures and specifications 
May be required to exercise Aircraft Release Authority 
Demonstrate initiative and leadership to other mechanics 
Required:
High School diploma or equivalent school leaving certificate.
Must hold valid aircraft maintenance certificate or equivalent competency.
Must be fluent in English (read, write and speak).
Completion of local Mechanic Qualification.
Must be at least 18 years of age.
Must have a full Bangladeshi driving License or be willing to obtain one within probation.
Must have previous experience in aircraft maintenance.
Must be willing and able to travel internationally for training and meetings as well as be willing to work in other countries to support short-term relief or field service recovery missions.
You must be legally authorized to work in Bangladesh for any employer without sponsorship.
Successful completion of interview required to meet job qualifications.
Reliable, punctual attendance is essential function of the position.
Must be able to obtain a permanent airside ID for LHR.


Preferred:
Bachelor's degree.
Valid FAA A&P License or equivalent competency.
You must have your own transport to get to and from work in accordance with the shift pattern.

You must be flexible to work any shift assigned in a 24/7 operation including nights, weekends and holidays.

About You:
You must have a flexible and enthusiastic approach to work 
You must enjoy working as part of team in a fast moving environment where deadlines are tight to ensure that flights depart on time. 
Be willing to maintain a clean and safe workstation, working in a manner that promotes good health and safety practices, wearing any personal protective equipment provided. 
Be willing to undertake some manual handling/bending and reaching as part of your normal duties. 
You must be a self-motivator for this role.
You must be a quick learner and face different challenge every day.
Good communication skills are the key to a successful work life, so the ability to communicate well is essential.
You must have a good level of fitness.
Good attentions to details are required for this position.
You must be a good timekeeper.
You will be a good team player, be loyal and stay with them for many years, be flexible and adapt to new challenges.
You will be self-awareness, self-control, accountability, humility, self-acceptance, gratitude, compassion and open-mindedness.

As part of our recruitment process, we carry out a full five-year employment check and criminal records check on all successful applicants in order to comply with Civil Aviation Authority regulations. This can take up to 4 weeks to complete.
In return, you will receive:
Competitive salary.
Career progression.
Full training (if needed).
All uniform, safety shoes and PPE.
Free parking on/near site.
Free hot drinks on site.
Free lunch and dinner on site.
Salary: 18 - 20 years old is £20,000 per annum, 20 - 25 years old is £28,000 per annum and over 25 years old is £35,000 per annum.
Hours: 40 hours. Shifts – mornings 6am – 2pm. Afternoons 2pm – 10pm Nights 10pm – 6am including weekends and public holidays.
Contract: Permanent.
Location: Dhaka Airport, Dhaka, Uttara.
Closing date for applications: 29 March 2018.
Please note due to high volume of applications for our roles we reserve the right to close all vacancies earlier than the advertised date without notice. To avoid disappointment please apply as soon as possible. If you have not heard anything from us within two weeks assume that you were not selected for this particular vacancy. Sorry for any inconvenience.













2.2.2 Application form



You are applying for the aircraft maintenance
Please register or Login



Step one: Register or Login
Existing user’s login:









Forgot password? Click here
Do not have an account? Register below:










By clicking on “I agree” below, you are agreeing to the Terms & Conditions and the Privacy Policy.










Step two: Profile Builder
Personal information
Title: please tick one
Dr
Miss
Mr
Mrs
Ms
Dr

Contact details
Please provide at least one telephone number. If you provide a mobile number then we may be able to update you on your applications using SMS.
Mobile number: 
Alternative telephone number: 

Building address:
Building name / Number: 
Street address: *
City: *
Postcode: 
Country: *

Career history:
Are you currently employed by Rabiul recruitment?
Yes
No
Current employer:
Start date*   
Job title*
Employer*
Job description*





Education history:
Education level: *
Start date (dd/mm/yyyy): *
End date (dd/mm/yyyy): *
School/college/university: *
Qualifications: 
Summary: 






Skills:
Skill: 



Personal summary:
Personal summary: 



Interests and hobbies:
Interest and hobbies: 




My personal reference:
Reference: 




Disabilities status:
Rabiul recruitment operate a guaranteed interview scheme for people with disabilities that also pass our pre-screening criteria. Please indicate your disability status below.
Do you consider yourself to have a disability? :
Yes
No










Step three: Questionnaire
Right to work in the Bangladesh.
I can provide confirmation that I am legally entitled to work in the Bangladesh.
Yes
No

Please provide your national insurance number:


Can you confirm that you are able to work the hours you are applying for?
Yes
No
Have you been convicted of any criminal offence/s?
Yes
No
Working an aircraft maintenance, you will be working during some of the busiest times, how do you feel about that?
I would prefer to work in a quieter environment
I am happy when I am kept busy and look forward to work really hard
Working as an aircraft maintenance, you will be working in a team and will often need to ask team members for help or advice.
How do you feel about that?
I like working in a team and I am really happy to ask others to help me when needed
I prefer to work on my own and I do not like having to rely on others








Step four: right to work
As part of your application, a Right to work check must be undertaken to ensure you have a legal entitlement to work in the Bangladesh. You can proceed with your application without the documents but you application will remain incomplete until you upload your passport.
Do you have the right to work in the Bangladesh?
Yes
No
If the answer is yes, please update your passport













Step five: upload your CV
In order to proceed any further you must upload your CV in this section. Uploading CV is *required for your application to be considered.
Please upload your CV














Step six: Answer some additional question
Rabiul recruitment strives to be an equal opportunities employer. In order to assess how successful our equal opportunities policy is we have set up a system of monitoring job applications.
All information will be treated in confidence and will not be seen by staff directly involve in the appointment, and used only to provide statistics for monitoring purposes. Thank you for your assistance.
Below are some of the additional question we want you to answer.
Please tick one.
What is your gender?
Female
Male

What is your age?
18 to 24
25 to 34
45 to 54
55 to 64
65 to 74
75 or over

Which of the following best describes your current relationship status?
Married
Widowed
Divorced
Separated
single

Do you consider yourself to have a disability?
Yes
No

What is your ethnicity?
White, British
White, Irish
White, Other
Mixed – White and Black Caribbean
Mixed – white and black African
White and Asian
Any other mixed background
Asian or Asian British – Indian
Asian or Asian British – Pakistani
Asian or Asian British – Bangladeshi
Asian or Asian British – Chinese
Any other Asian background
Black or Black British - Caribbean
Black or Black British – African
Any other black background
Arab

Any other ethnic group, please describe














Step seven: confirm and submit your application
Please confirm your details and submit your application form and one of our friendly team will contact you as soon as possible. Thank you.





















2.2.3 CV Format
Below are some of the important points that you should include in your CV.
A CV should not be more than two sides of A4. Only write about relevant experience and education of the job that you are applying. You should include your full name, your address, your email address and your mobile number. You should include your profile in your CV, which will be about your experience and skills that are relevant to the job that you are applying. Try to keep your profile concise and relevant. List and date all previous education starting from most recent one. List all your work experience especially the relevant job experience. If you have plenty of relevant experience, your job experience should come before education. Then you should talk about your skills such as your IT skills and foreign languages that you are expert.
CV format
“Avoid fonts such as Comic Sans. Instead, choose something more professional such as size-10 Arial.
List everything in reverse chronological order so the recruiter sees your most impressive and recent achievements first.
Keep it concise and easy to read by using clear spacing and bullet points. This type of CV layout allows employers to skim your CV and quickly pick out the important information.
If you are posting your CV, go with white A4 paper. Only print on one side and do not fold your CV - you do not want it to arrive creased”. (Swain, 2017).














2.2.4 Preparing for a job interview
Preparing for a job interview are likely to preparing for an academic examination. We do not know the exact question that will be asked but we do know the place, time and how long will it last for. We might have some idea of what sort of question will be asked, but we are uncertain about it in both situation. Therefore, the preparation for both situation are very similar. For examination we revision for a long period, similarly we should revise for our interview as well. We should revise about ourselves. It is good to go back to your application form and check what you have written in there so that you would remember them and the best thing is to go back over all that you have done during your university. (Morgan, pp. 368).
Dressing appropriately in an interview is essential, however one should not wear something has never been worn before. The purpose interview is to answer the question with smile and ease not to feel pain of your tight shoes or tight trousers. Try to wear something smart. If you are not sure, what sort of dress is smart for you, then ask your friends or family for some advice. (Morgan, pp. 370).
Interviews are always seen as an occasion when we feel nervous. We often think that someone is judging us and this is true. Someone is assessing us whether or not we can do the job rather than whether or not we are a good human being. So stop being nervous. Because the less nervous we are, the better our interview should be. (Morgan, pp. 371).
Below are some of the tricks to impress your interviewer:
You do need to create an impression by shaking your interviewer’s hand firmly but not stiffly. You should make sure that your hands are clean and dry. You should also smile at your interviewer when you enter the room. If it is too hard for you then take some ‘selfies’ and practice smiling. Eye contract is very important in an interview. As soon as you entered the room, you should try to eye contract with your interviewer. When you move from the door to the chair do it with confidence and walk toward the chair and interviewer(s) smoothly. (Morgan, pp. 373).
Some of the question that will be asked to you in an interview:
Why did you choose this university and your degree course?
Why do you want this job?
Why do you want to work as an aircraft maintenance?
What are your strengths and weaknesses?
What was your biggest achievements?
What makes you suitable for this graduate training scheme?
What can you bring to this role? (Morgan, pp. 373-374).



3.0 Conclusion
In part one the writer talked about my lifestyle and my career progress. The writer tried to highlight some of the strength, weaknesses; hobbies et cetera, using SWOT, VARK, GO MAD and SMART method. The writer also talked about his dream job, and how he can achieve it. The writer also talked about some of the challenge that he needs to face in order to go ahead with his career. The writer also talked about some of the opportunities that are available for him to take advantage.
In part two the writer talked about recruitment process. The writer as an employer were looking for an aircraft maintenance. The writer created a job description in which he talked about what kind of person he was looking for. The person specification, experienced, good communicator and good timekeeper. The writer also described the requirements of the job. The writer highlighted his recruitment company and talked little bit about it. The writer also talked about the salary, hours of work and location of the job, and then the writer created a job application form for those who wants to apply for this job. Finally the writer talked about how CV should look like and what to include in a CV, and some of the interview tips and tricks that a person might need in the interview.


















4.0 Appendices
Extrovert
Expend energy and enjoy groups.
More outgoing and think out aloud.
Seek many tasks, public activities and interaction with others.
External, communicative and express yourself.
Active and initiate.

Sensing
Practical, realistic and experiential
Standard, usual and conventional.
Facts, things and “what is”.


The Johari Window (Luft and Ingham, 1955).
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