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[bookmark: _Toc501377903]Identify a personal skill-set and knowledge relevant to the project 
The personal skill-set that has been identified in this project is that I have understood how to manage time and complete the project on time. I have understood the time management that it is very important to break down the work and then allot a period within which the task must be completed. Following this process, the time management can be done properly and the task can be completed within the given period. I have understood that managing time and completing the work on time is very essential as this helps in keeping a track of the work and finishing the work on time. For managing the time, I have kept a calendar and a watch always with me, which I have followed, and this has helped to management the time in a proper way. As I have always kept the time calculation in my head, it has helped me from not getting distracted (Certo, 2015). 
Networking is very important in completing any task, as connections will help me to collect the required information for my project. The information that I have collected to analyse in the construction of the project was very helpful to the team members. I have collected lot of information regarding Global Citizenship. The knowledge regarding the role and function of a global citizen has also been gathered for the team to analyse the results and structure the project that has been given to us. The personal skill that has been identified is networking and I believe that I possess the skill of a networking. Networking helps in ensuring that more data and information can be collected through making connections with people (Tai and Chuang, 2014). Networking has also given me the understanding of how to build a team and capacity. Networking skill has also enhanced my skill of communication with others as in networking one need to talk to people to build reputation so that information can be collected from them. 
Networking has also helped me in enhancing my skills-set of interpersonal communication. Interpersonal communication has helped me in behaving as the leader of the team and helping the teamwork cooperatively without any conflict. The interpersonal skill is very effective communication as it can be done verbally or non-verbally. Interpersonal skills has helped me in this project to keep the project working smoothly without any issues and making all the team members speak their issues that can be resolved. When people are working in a team it becomes very difficult to make a decision, this is where the interpersonal communication skills are helpful that the decisions can be made making everyone in the group agreed upon a single thing. I have this skill within myself as I always helped my team in concluding to a decision.
[bookmark: _Toc501377904]Demonstrate the awareness of leadership, community, sustainability and global citizenship within the concept of the project 
The awareness of leadership is that the way the managers apply their skills and methods of leading the team. The leaders are also responsible for making decisions and the sustainability of the business is impacted because of the decision of the leaders in any organization. The importance of a leader has been demonstrated in this project. Through this project, I have learned about the community participation that is organizing charity events to raise funds and for the needy children. The various organizations such as Oxfam, British heart Foundation helps in saving the children in United Kingdom. The information that has been collected also depicts that the community helps in increasing the communication between the companies and the communities.
The awareness that has been demonstrated in this project regarding environmental sustainability is that environmental sustainability is the part of the CSR that is Corporate Social Responsibility and the organizations that are related to sustainability must plant trees to maintain the sustainability in the environment (DeVito, 2015). It is important that the organizations must maintain environmental sustainability. The awareness of global citizenship within the concept of the project is that the person who is recognised must be a part of the developing world and all these are happened due to the efforts and activities of the citizens. The global citizens contribute in the arrangement of the practices of the community and the values of the community. I was unaware of this previously.
[bookmark: _Toc501377905]Demonstrate a range of employment skills in the completion of a group project 
The employment skills that are required in completion of the project are as follows:
Communication: It is essential that the flow of communication be maintained in a team to complete a project. 
Teamwork: Teamwork skill-set among the team members is very important when working in a team for completing a project that is been assigned to the team.  
Problem solving: problem solving in any project is to finding out a solution to any issue, which will help in carrying forward the project and completing it without any future issue. 
Initiative and enterprise: The skills of the employees that includes being creative and able to bring changes and improvements in the project and to complete the project with innovative ideas in the project (Whetten and Cameron, 2014).
Planning and organizing: It is very important for an employee to have a skill of panning and organizing any project before starting the project. Hence, this will affect the completion of the project. 
Self –management: An employee must always posses the quality of self-management. An employee must always assess their own work to improve themselves and to complete the project on time without the push of the managers or the supervisors. 
Learning: Learning skills must be adopted by the employees to bring new developments in a project and to add information to the project by research and development this will help in bringing new strategies in the completion of the project (Epstein and Buhovac, 2014).
Technology: The employees must adopt themselves with the change in the new technology so that with the new technology it is easier to complete the project. 
[bookmark: _Toc501377906]Organize the knowledge and learning through the use of a range of information resources, and present their work at the appropriate level
The use of different resources like the employment skill theory, skill development tools and other various resources has helped in organizing the knowledge and the learning of this project. The use of these information resources has helped me in understanding the project topic and goes ahead with the research work. It has been noted that the use of these theories in my team there will more effectiveness and efficiency in the completion of the project, thus the final presentation the project will be appropriate. My team has been benefitted from the present project work more properly as this has enhanced their skills as well. This project and the resources have helped them to identify the skills that are present within us. The teamwork theory such as Tuckman’s theory, the leadership theories and models has helped us a lot like in shaping the project and in the execution of the presentation in a proper way (Guerrero et al. 2017). The development of the communication skill and the effectiveness of the communication skill in a leader have been enlightened in this project. With the completion of this project, many things have been identified like the inner skills and the improvement areas to be improved. 
[bookmark: _Toc501377907] Learning log 
Refer to appendix
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[bookmark: _Toc501377909]Appendix: Learning Log

	How did you work together?
	We divided our work among the team members according to the skills and all of them were given a time within which they had to complete their work. By this way, we worked together. 

	Who did what?
	Sumeira Ali was the leader of our team and was responsible for distributing the responsibilities to the other team members. She also did the conclusion and double checked everything. 
Sabbir Shahriar helped the team members with all the preparations for the stage and has also prepared the introduction and did the research and investigation on environmental sustainability. 
I was responsible for researching about global citizenship. Asma has taken help from Mijanur regarding the nervousness and problem in pronouncing some words. 
Jamila Abedin has the responsibility to research about entrepreneurship and leadership. Sumeira helped Jamila in this as Jamila was confused from where to start the research.   
Mijanur Rahman was responsible for the IT related task. His work was to organize the photos, logos and putting them in a correct order. He also had to research about the topic sustainable projects. 


	What went wrong?
	There was a technical problem and the data that was collected some of the data were incorrect.

	What went well?
	The presentation went well and the outcome of the research was good.

	Did you meet often enough?
	Yes

	Did you use Skype (or other online meeting platform?
	Yes

	Did that work well?
	Yes

	Did you have technical problems in meeting online?
	Yes, as the weather was not good there were some internet problems and the communication was not done properly.

	Did some group members refuse to meet online?
	No 

	How did you overcome this?
	No such situation had arrived.

	Did someone not pull their weight?
	All the team members worked cooperatively and helped each other no one pulled their weight.

	Did you discuss this with them as a group?
	Yes, we did some discussions as a group that how to present the presentation. 

	Did you resolve this problem satisfactorily?
	There were no such problem that needed to be resolved.

	How did you divide the work between you?
	We divided the work according to the skill-set of the team members. 

	Was it fairly shared out?
	Yes

	What have you learned by doing this?
	I have learned many things such as teamwork, time management, about the project topics and different aspects of group project.

	Did you enjoy the process?
	Yes

	Why did you enjoy it?
	I enjoyed doing this project, as I have learned many things by completing this project. I have gathered knowledge and enhanced my personal skills as well.  

	Did you dislike the process?
	No

	Why did you dislike it?
	-

	How could it have been improved?
	It could have been improved if some more time was provided to us so that the research can be done properly and with more information. 
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