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[bookmark: _Toc183815823]Introduction 
Academic skills are significant in higher learning because they facilitate learning and the overall accomplishment of academic tasks. This reflective report examines my progress in three critical academic areas including note-taking, academic writing and referencing. This paper demonstrates how the class content has helped me develop note-taking skills, academic writing skills, and referencing skills as well as organise my reflection in the experiential learning cycle. I identified my weaknesses, employed successful strategies, and developed myself by completing class workshops, reviewing other students’ works, and guided practice. This report included the module’s content, material and simplification assisted me in overcoming barriers with these critical skills in the early stages.
[bookmark: _Toc183815824]Kolb’s Reflective model 
[bookmark: _Toc183815825]Note-Taking Skills
[bookmark: _Toc183815826]Concrete Experience
I attended a lecture on effective note-taking strategies during the early weeks of the module. This topic was particularly useful because I had previously struggled with taking concise and organised notes. In the past, I would write everything down word-for-word, leading to overwhelming and unstructured notes. One class activity involved analysing various note-taking methods including the Cornell Method, mind mapping, and outlining (Cottrell, 2024). I was encouraged to experiment with these methods during subsequent sessions.
[bookmark: _Toc183815827]Reflective Observation
I realised that was inefficient for reviewing and studying by reflecting on my initial note-taking habits. For example, in one session, I used the outlining method and noticed how much easier it was to identify main ideas and supporting details compared to my usual linear notes. I also identified that highlighting key points during lectures helped me stay focused and prioritize important information. However, I struggled initially with summarizing information into concise phrases rather than full sentences.
[bookmark: _Toc183815828]Abstract Conceptualization
From the activities, I learned that effective note-taking is about noting every word and understanding the meaning of the word. It aligned with key concepts from the lecture, such as the importance of structuring notes for easy review and incorporating symbols or abbreviations for efficiency. I applied these principles by combining the Cornell Method with mind mapping because this hybrid approach allowed me to categorize information while visually linking related concepts (Academic Success Center, 2024).
[bookmark: _Toc183815829]Active Experimentation
I adopted the Cornell Method by reading assignments and reading materials for class. For instance, I was able to distinguish my notes into including major points, illustrations as well and questions while delivering a lesson on paraphrasing skills. It is easy to help go over the information and interact with the lecturer. I also adopted OneNote to take notes by wisely categorizing them based on the module topics to improve my note retrieval and revision processes (McPherson, 2014).
[bookmark: _Toc183815830]Academic Writing Skills
[bookmark: _Toc183815831]Concrete Experience
I have developed my ability to use more formal academic writing. Initially, I had problems with both the organization of my writing and the choice of terminology. The requirement was to sort our thoughts using the IBC model and the second requirement was to use formal language while writing a short essay draft in the form of a class workshop. The drafts were reviewed with another student to allow the author of the paper to receive immediate feedback of development. 
[bookmark: _Toc183815832]Reflective Observation
From the peer review session, I noted that my flow between sections was not well done, and I occasionally used casual language. For instance, one of my classmates noted that I relied on phrases such as ‘I think’ to make my arguments weak since academic writing practices require objective statements with evidence. I also observed that my writing is organised well because I cannot map my ideas well. It has assisted me in realizing that my disorderly arguments resulted from inadequate planning before writing.
[bookmark: _Toc183815833]Abstract Conceptualization
The emphasis of the given workshop refers to the elements of academic writing as to structure, coherence, and critical thinking (Bailey, 2015). The lesson’s key points included writing topic sentences for the paragraph and making sure that all the arguments put forth had proper backing. I learnt to use tools such as PEEL (Point, Evidence, Explanation, Link) to organize my paragraphs to be more efficient (Britland, 2021). Also, critical analysis is defined as the process of assessing ideas rather than outlining them and this was crucial when developing an argumentative paper. 
[bookmark: _Toc183815834]Active Experimentation
I can use these skills in the subsequent writing tasks including writing an essay on sustainable development. I developed a plan using the IBC framework to guide the development of the paragraphs which are included in the PEEL format before writing this paper. I also aimed to write in an academic tone and ensure that I incorporated information that should be sourced appropriately following the referencing format provided (Gopee and Deane, 2013). The responses of my teacher and the coherence and tone of my essay testified to this improvement. This experience helped me to employ structured techniques and tools to enable me to produce professional academic writing. 
[bookmark: _Toc183815835]Referencing Skills
[bookmark: _Toc183815836]Concrete Experience
Referencing was one of the most difficult for me at the beginning of the module. In a class session, I have learned the various referencing styles available including the Harvard method and learnt how to cite books, journals and online resources. At first, I faced some challenges with in-text citation formatting and the correct creation of the reference list. For instance, I omitted the page numbers in direct quotes or used inconsistent capitalization in titles. I used to make these mistakes which was irritating and helped me to understand that I need to work hard to eliminate this error.
[bookmark: _Toc183815837]Reflective Observation
I understood that my referencing mistakes occurred because I usually do not remember all of the rules and rely on the services of online citation creators which provide the wrong format types. I identified the important reference in preventing plagiarism and in improving the validity of academic work (University of Leeds, 2022). Incorrect referencing might negatively affect the quality of papers which help me to learn referencing strategically.
[bookmark: _Toc183815838]Abstract Conceptualization
This module helped me to enhance referencing. The university’s referencing guide gave guidelines on how to reference different sources. I also elucidated the ethical issues in proper referencing and emphasized the fact of the theft of other people’s ideas. The “Cite Them Right” manual is comprised of examples on how to cite books, journal articles online sources and any other materials. I can understand that to cross-reference the citations made by the software, one has to manually cross-reference the given materials as well.
[bookmark: _Toc183815839]Active Experimentation
The module is provided with several helpful strategies for referencing. Among other sources, the referencing guide provided by the university was useful since it provided guidelines pointing to how to identify references for various types of sources. I have discussed the ethical consequences of correct citation to cite other people’s work appropriately. The ‘Cite Them Right’ manual is comprised of methods reference books, journals, websites and many others (Pears and Shields, 2022). From these materials, I adopted the habit of cross-checking all citations by hand to enhance accuracy. 
[bookmark: _Toc183815840]Conclusion
This module has been useful for the enhancement of my academic skills including taking notes, writing, and citation. I faced challenges at the initial level, structured activities including exercising different note-taking procedures, integrating writing templates including IBC and PEEL and mastering accurate referencing techniques helped me. These skills have improved the quality of my academics and provided a preview into future responsibilities by increasing my organization, problem-solving and ethical research abilities. I have learned that with commitment, practice and proper techniques, success is the outcome.
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