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Introduction 
The contemporary working environments have become highly competitive as employers are increasingly looking to hire persons they consider as highly qualified, talented and can positively influence an organisation. Accordingly, universities have also been forced to review their academic programmes to ensure that the information, knowledge and skills passed on to the students match the market demands to improve their levels of employability (Tran, 2015). On this backdrop, it has been argued that for learning institutions to prepare ‘career ready’, there is a need to develop their both their academic and employability skills which can be depicted in the way they can be able to translate theories and knowledge learned in the classroom and apply the skills to real life situations and solve work-related challenges (Small et al. 2018).
On the one hand, the academic skills include the ability to engage in research activities and acquire the foundation knowledge that helps students to successfully undertake their internship periods as well as preparing them to survive in the modern workplace (Di Gregorio et al. 2019). Also, by sharpening their academic skills, students are able to engage in innovative practices that will enhance their job-specific technical skills; thereby becoming integral in their career paths. 
On the other hand, employability skills, including personal and job-related attributes allow students to integrate their academic knowledge in the practical working environment and improve in their careers. For instance, the use memos, letters and reports are common in the workplace and employers prefer to hire people that can be able to communicate on such platforms; thereby making both academic and employability highly essential for career development (Nisha and Rajasekaran, 2018).
The objective of this essay is to provide a reflective writing on what I have learned throughout this module in relation to my academic and employability skills. The main focus of my analysis will be in five topical areas that I covered throughout the module. This includes CV writing, cover letter writing and the use of practical exercises in reflecting on my progress. This refection will also focus on the analytical and critical thinking skills that I gained and how they will improve on my employability skills. In writing this reflection I will utilise the Gibbs refection model that will help in the better understanding of all the topics undertaken during the module. Also, in the application of the Gibbs reflection, any gaps in skills and knowledge will be identified and recommendation incorporated in the action plan on what will be improved to enhance the academic and employability skills.
The Gibbs Reflection model/Framework
The Gibbs reflection model comprises of five different stages, including description, feelings, evaluation, conclusion and actions that helps people to structure and make meanings out of experiences. Most significantly, the Gibbs operates in a cyclic way as the stages follow each other thereby enabling people to analyse a situation and develop conclusions; as well as identifying mistakes and finding solutions of what can be done differently (Johns, 2017).
Description
Through the academic and employability skills module, the lecturer introduced us different concepts related to CV and cover letter writing, how to write a reflection paper as well as the analytical and critical thinking skills. In all these topics, the lecturer incorporated the use of practical exercises that were really helpful in relating the concepts to real life situations. 
One of the topics that was covered during the module was on curriculum writing where I acquired knowledge and skills of writing a perfect CV that can impress the prospective employers to grant me an interview. For example, the lecturer taught us about the importance of focusing on the key sections such as the academic history, professional experience and qualification and skills. This, according to Wallwork (2014) are the interest areas for employers during the recruitment process as they seek to hire persons that can impact the organisation.  I also learned about the tips on structuring a CV such as summarising one’s skills, highlight relevant experiences, and the lecturer emphasised on the need for ‘shouting’ your achievements. More especially for multinationals, persons with a mix of experiences and can vividly demonstrate their achievements always stand a higher chance of getting hired (Lipovsky, 2015). Most importantly, I learnt that keeping your CV to one page is highly professional as it helps to briefly illustrate their points and leaves am impressions to the prospective employer.
The lecturer also introduced us to the fundamental aspects of writing a cover letter and explained that; when written well it is can be used to showcase one’s skills and experience to match the job requirements. I found this to be quite an eye opener because I have previously read that cover letters are an effective way of creating a link between one’s knowledge, their experiences, abilities and matching all these with the needs of the employer. During these sessions, the lecturer taught us how to differentiate between a CV and a cover letter and provided what is requested by the employer because a confusion would reduce one’s chances of employment. I learnt that a cover letter should be brief and the key highlight of areas such achievements and relevant work experience that will impress the employer (Sung et al. 2013). The lecturer emphasised on the need for focusing on the reason for applying to a certain position and demonstrate added value to the employer.
During the semester, the lecturer also introduced us to the concept of reflecting, writing whereby we explored on the utilisation of the Gibbs model which is based on the assumption that, without reflections, experiences are quickly forgotten and the potential to learn is lost (Brock, 2014).  I was able to learn that reflective writing is a good approach of looking back after the completion of a course like this one on academic and employability skills and describe what happened, the feelings and emotions involved and identifying what went right or wrong and what can be improved. The lecturer taught us the importance of writing down small notes or making journal entries during a project or a course as they become essential during the reflection process because it can be difficult remember all things. At this point I discovered that the lecturer was using the Gibbs model as we always had reflection points at the end of every topic covered in the module. 
The application of analytical and critical thinking skills was also a great topic that we covered in this module where the lecturer exposed us to the aspects of problem solving skills that are sought after by all employers. Cottrell (2017) remarks that critical thinking skills equips one with the ability to seek information, undertake a critical analysis and explore different options before making conclusive decisions. On the other hand, analytical skills equips students with the knowledge to undertake a chronological analysis of information and logically identifying the causes and effects of something before making decisions. Most importantly, the lecturer highlighted in key areas that employers focus on during the interview process to gauge the applicant’s analytical and thinking skills, including the evaluation of information, drawing conclusions and acknowledging the use of alternative options before making judgements.
Feelings 
I had mixed feelings towards the academic and employability skills considering that some concepts were easy to grasp while others seemed challenging. For example, before enrolling for this module, I had difficulties in differentiating between the CV and the writing of cover letters because I felt that they contained similar information. However, after several simulation exercises, I was able to know to identify the key differences and thereby boosting my confidence when applying for internships or prospective jobs. However, I still felt that writing cover letters can be challenging because some key information, especially on job achievements can be overlooked and reduce one’s chances of employability. While, I learned that that while reflective writing is very important, especially in remembering experiences and increasing opportunities for learning, I felt that, without constant reminders, it is not easy to document everything during a project or a course.
Evaluation
On completion of the academic and employability skills, I have gained immense knowledge on the different topics, but more especially on the analytical and critical thinking skills. I really liked the way the lecturer made the sessions extremely interesting through the use of practical exercises to make sure that the students increased the ability to retain and apply the knowledge gained. On my part, I really linked the simulation exercises through which the lecturer used to demonstrate the topics of writing cover letters and CVs as it was easy for us to understand the differences. When classmates simulated as job seekers and employers, during the simulation interviews, the lecturer was able to identify the mistakes that people commit during the interviews and used the process to provide techniques for increasing one’s employability options. However, the negative part is that I still have challenges when it comes to reflective writing because I realised that I always forget to document important information during an exercise. This presents problems when writing a report because I cannot remember some of the activities; thereby affecting the quality of the reflection report.
Analysis
At the end of this module, I realised that I have improved my academic skills in terms of the improved approach and focus on collecting information and writing quality work that can impress my prospective employers. For instance, having understood from the lecturer that employers are keener with the contents of the cover letter, I have increased my ability to capture all the relevant information to impress and improve my employability. Also, having identified the do's and don’ts of CV writing, I am now better equipped to write a winning CV by focusing on the key areas that are interesting to employers. The lecture on analytical and thinking skills has also improved my problem solving and decision making skills and more especially on how to demonstrate these skills during the interview process to show employers the value they will get by hiring you to their organisation. However, despite making great strides in other areas, I still identified gaps in reflective writing whereby I need improvements, especially in collecting and recording of information because I tend to overlook some critical information.
Conclusion
In this reflection, I have analysed my module on different topics in what I gained and where more improvements are required. For instance, I have exceptionally improved my knowledge and skills on CV and cover letter writing by becoming keener on what to capture to avoid repetition and increase my ability to showcase my qualities to prospective employers. Faced with real life situations, I now have the ability to effectively relate my academic skills (theory) to practice by translating what I have learnt in class to the workplace. For instance, the knowledge of the analytical and critical thinking skills will help me to easily adapt to the workplace setting. Also, I believe that the knowledge gained from the practical and simulation sessions has improved my communication skills that will be essential to improve my participation in discussions and a brainstorming session where I can contribute towards finding solutions to workplace challenges. Despite the few challenges that am still grappling with in terms of writing reflections, have also improved in my approach in term of documenting activities to help in generating a report.

Action plan 
In sum, I have learnt that both the academic and employability skills are important both in my status as a student and future life as an employee. While this module has really improved my academic and employability skills, I have identified gaps that need to be worked on. First, I intend to practice more on the various approaches of writing cover letters to ensure that I have mastered the art of matching my academic skills to the needs of the employer. I will also read more case studies, especially in Harvard Business Reviews to horn my analytical and critical thinking skills. Finally, I will get a diary that will help me to document important information that will help me write high quality reflections.
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