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Introduction
This e-portfolio includes my answers to four tasks that show what I have learned and how I have improved my skills. It is a collection of my work that demonstrates my ability to research, understand ideas, and explain them clearly. Each task uses reliable sources and includes proper citations and references.
The goal of this e-portfolio is to complete the course requirements and show my growth in thinking, writing, and using digital tools. It also serves to share my progress and achievements with my teachers, classmates, and future employers.
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Introduction
[bookmark: _Int_Fgb35zcR]Success in both education and the workplace require not only knowledge but also important life skills. Some of the most valuable skills include communication, critical thinking, time management, teamwork, problem solving, and digital literacy. In this task, I will explain how these skills can support success and how they will help in a chosen career.  [1]
Essential Skills for Study and Employment
Communication skills
Clear speaking and writing help students share their ideas and help workers work well with others. Many employers say communication is one of the most important skills for getting a job. [2]
Critical thinking and problem solving
These skills help people understand problems and find good solutions. Faction says that critical thinkers use careful thinking to make good decisions. [3]
Teamwork and collaboration
In school and at work, working well with others helps people finish tasks faster. Today, many companies like teamwork because it helps people share ideas and do better work. [4]
Digital literacy
Today, technology is used in school and at work, so digital skills are very important. Students use computers to do research and homework, and workers use digital tools to do their jobs. [5]
Conclusion 
In my future job in cyber security, these skills are very important. For example, problem solving helps me fix computer problems. Communication helps me work well with my team. Digital skills help me use computer programs and tools. Without these skills, it would be hard to succeed, even if I knew how to code.
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In this feedback, I want to reflect on my progress and the aspects I still need to improve. I think I did well in writing and explaining the soft skills that I need to develop for my future career in cybersecurity. My ideas were clear, and I was able to express the importance of these skills effectively. However, I realize that I need to improve my use of references. I should include more reliable sources to support my arguments and make my work stronger and more credible. Developing this ability will help me produce higher-quality academic and professional writing in the future.
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 Forming a team
Teamwork is very important because it allows us to support each other, share ideas, and listen as well as speak -all of which help us improve our soft skills to develop our hard skills. Everyone has different strengths and abilities to develop and share, which is why working in groups is so productive: two minds are better than one, and one is better than none.
For this reason, we worked together on a project. To develop and manage this project effectively, we created a group in Mind Meister, which allowed us to communicate clearly and organize our ideas in a visual, making a diagram.
First, I logged into Mind Meister and created a group, where three of my classmates accepted my invitation to join. After that, we started working together and eventually created a mind map that explained the importance of teamwork in sports. It was an amazing experience because we had the opportunity to get to know each other better and feel more comfortable and confident. Furthermore, we interacted by listening and speaking with one another, sharing and improving our different skills.
In conclusion this project showed us the true value of teamwork. By collaborating, working together, we reached our goals more easily and learned from each other’s skills   and ideas. Teamwork helped us fell more confident, communicate better and support   one other. Overall, it was more fun and meaningful to work together than to work alone.
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Conclusion
In this assignment, I have learned important academic and employment skills such as communication, time management, teamwork, and adaptability. These skills will help me in my studies and future career. Using referencing styles and tools like RefWorks improved my understanding of how to cite sources correctly and maintain academic honesty. Creating a mind map showed me how important cooperation and communication are when working with others, both in class and at work. I also learned how online tools like MS Teams and Google Meet support teamwork in virtual settings.
Building a portfolio using Wix helped me organize and present my work professionally. Overall, this assignment has helped me improve my soft skills, which are essential for developing hard skills needed for any type of job. It has also prepared me for my future career and helped me improve in my current job. Additionally, it will support my learning in upcoming university subjects such as writing, critical thinking, communication, and teamwork.
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