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Introduction

According to Stephan Lurie, Leonardo de Vinci created in 1482 the first professional CV, when applied for a job to Duke of Milan, the first CV became standard for job apply in 1950 and the first use of cover letter in the context of employment start in 1956. (S. Lurie, 2013).
Every employer post job description when is written most of the knowledge that you must to have before to apply. Your CV is the first chance you to make a good impression on a potential employer. If the CV is attractive, you will have the chance to go to an interview and why not, to receive the job. (V. Ramakrishnan, 2020).
As guides for recruiters, the covering letters of applicant’s CV’s can be almost as important as the CVs themselves. Intelligence people can form ideas about you from the style, tone or quality of the writing. (C. Pearce,2013).
The CV is a source of information about a person’s education, and their academic and managerial professional position. (W. Bawazeer, H. Gunder,2016).
It is very important to maintain an up-to-date and accurate curriculum vitae, which can be readily adapted as your circumstances and CV needs change. (Cleary M, et al,2013).
I am concrete experience, according to Kolb Theory, all the time I like to learn new staffs to improve my experience, because I learn for my experience when I solve new things. If I will received a new job opportunity, I will be happy to develop my professional experience, because in the future I want to apply for Lead Quality engineer.

Cover letter

TO: Human Resource Manager
Employment
UK
Human.resource.msnasger@icloud.com
	
Dear Mr. Manager,

I am pleased to be applying for the position of Lead Quality Engineer at your Company. As a quality engineer with more than 6 years in the field, I believe that my extensive experience working with customer issues and production, I will contribute greatly to your organisation.
I am recognized for my attention to detail and precision in problem solving analysis, due to many problem-solving meetings that I conducted.
Quality control has always been at the heart of my work and I take pride in producing work of an excellent standard. I have a very technical mind and I am comfortable working with technical drawings and instructions.
Please see attached my CV to better understand my work experience.
Thank you for your time and consideration. I look forward to meeting with you to discuss my application further.

Your sincerely,
Andra Tanasa


Curriculum vitae
				  
		 
Career goal 
Personal mission is to develop myself professionally to achieve a high experience in quality in order to occupy the position of quality.
I believe that the experience and results in quality in a leading company in the automotive industry, complex and very demanding, knowledge of ISO TS 16949 2009 and all quality and problem-solving tools recommends me for such a position.

Experience
Quality Engineer (Full time)
Supplier, Customer, Field Engineer
Period: November 2018– present
Company and location: Leggett &Platt, SA18 3ER Ammanford - Carms, United Kingdom
Job domain / occupation: Quality engineer (Supplier, Customer and Production)
Main goal: - incoming parts from supply chain companies and internally produced components/vehicles meet the quality standard and systems required.
I was responsible to Support the management of all quality-related issues within the manufacturing team (e.g., internal, supplier, customer and customer warranty), to Identify root cause and instigate permanent corrective actions for product quality issues, Responsible to Work with internal and external stakeholders to resolve quality issues that arise as quickly and efficiently as possible to prevent compromising quality and safety standards, Responsible to Carry out product and process auditing, to Ensure control plans and associated documentation are implemented effectively and maintained, Responsible to Monitor and report on quality-related key performance indicators including scrap monitoring, rework levels, parts per million (PPM) figures, Responsible to Stop production in the event of manufacturing non-conforming parts, Responsible Ensure compliance and assist with adherence to the Quality Management system (IATF16949/ISO9001),to Write product test procedures, to Undertake special projects as required, to Assist with training of quality awareness, Responsible to Report on Key Performance Indicators (KPIs) in order to adhere to process and prevent occurrence of any non-conformity relating to product, process or system, Responsible to Assist with first off sample approvals, to Promote the use of customer preferred techniques for continuous improvement such as Six-Sigma, Poka-Yoke (Error Proofing), and Measurement System Analysis, to Participate in cross-functional teams in the development of new products or changes related to current products in meeting customer requirements, to Participate in the development and refinement of Design and Process FMEA’s (Failure Mode and Effects Analysis),to Participate in quality audits ,to Keep up with current and  developing  manufacturing  and  engineering trends that concern product quality, Responsible to Undertake special projects as required, to Contribute to continuous improvement activities, Responsible of Quality control of work by appropriate reviews,


Project Manager (Full time)
Period: January 2017 – present
Company and location: DELPHI DIESEL SYSTEMS ROMANIA SRL, Iasi, Iasi
Job domain / occupation: Cost Control Coordinator
Main goal- Lead a multifunctional team to improve reducing scrap of common rail injection systems.
 Responsible for budgeting and monitoring production scrap by scrap target of each APU, to Follow and escalate plant manager and finance manager answering status and responsible to ensure reducing scrap ,to Follow Operation, for implementing all actions to ensure reducing scrap rate in process according with IRCA, to Maintain link with quality engineering to assess risks, identify gaps and action plans to reducing and preventing nonconformities which could lead exceeding targets allocated in APU;
Responsible to Review and reporting of all Scrap project related meant to reducing scrap, to Provide management /executive summary highlighting roadblocks and require support.to Follow up corrective actions implementation and assess their efficiency in process, to Follow up of key FTQ/FTPR failures follow for preventive reaction and correction, and not in the end to Monitoring and controlling production to prevent scrap and costs as part of active involvement in projects to reduce production line scrap percentage .

Quality Engineer (Full time)
Period: September 2015– December 2016 
Company and location: DELPHI DIESEL SYSTEMS ROMANIA SRL, Iasi, Iasi
Job domain / occupation: Engineering
Main goal -achieve the quality indicators and work along with a manufacturing team in order to achieve the SPQVC indicators. -responsible to improve all quality indicators, customer performance, scrap, internal FTQ, to lead and follow actions plans resulted from external customer audits, internal system audits, layered audit, Poke Yoke audits.
Responsible for quality technicians /junior quality work load, coordination and priorities setting, responsible for PTC (Protect the customer) meetings inside the production, responsible to improve the quality of the 5 why reports and the quality of the actions taken in order to achieve customer enthusiasm, responsible to follow actions in the production action authorization, responsible to follow and sustain with support functions the improvement plan regarding capabilities of the processes, to be part of the internal audit team responsible to perform system and process audit, responsible to improve and sustain the quality system by elaborating and respecting the procedures in order to maintain the ISO TS 6949 certification . Responsible to developing and using performance indicators, for qualification and training of technicians to achieve quality indicators performance, to promoting health and safety and work place organization work (5S); responsible for internal and external communication for quality problems and to ensure production process and support departments achievement of the safety, people, quality, volume and cost.






Quality System Engineer - – (full time) 
Period: July 2013- July 2014
Company and location: DELPHI DIESEL SYSTEMS ROMANIA SRL, Iasi
Job domain / occupation: Engineering
Main goal – as part of system quality team I was responsible of the system that comprises all activities in Delphi and that takes into account the international automotive and environmental standards, as well as the customer specific requirements. 
 Responsible for ensures that all system is documented and structured accordingly, offers support for interpretation of international standards for quality systems and of customer specific standards, communicates within the organization the divisional documents revision, and follows local implementation.

Education University (graduate)

Gheorghe Asachi University- Master - Production Management Technologies (2012-2014)
Gheorghe Asachi University – Faculty of Mechanical Engineering and Industrial Management (2009-2012), Iasi

Knowledge of ISO TS 6949 2009/ IATF, Advanced Quality Planning, Production Part Approval process, Measurement Systems Analysis, Statistical Process Control, Potential Failure Mode and Effects Analysis. Protect the customer, FTQ, Pareto, Lean Manufacturing, 5 Why, Error proofing –Poke Yoke, Kaizen , 5 S standard , Quality Systems, Understanding manufacturing process, Understanding of engineering drawings, Understanding of Health and Safety practices, Good understanding of Customer deliverables and the impact of failure/cost of poor Quality, Six Sigma skills, Experience of dealing with customers and suppliers.

Spoken foreign languages:
English –Medium; French – Beginner; Spanish – Beginner
Personal information’s:
Married, 1 child, 
Nationality: Romanian.
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