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TASK: Write a reflective report on how the learning in this module has helped you develop your employability skills, using the feedback you received on all in-class activities, and including scanned copies of term 2 activities in the form of an appendix. 
INTRODUCTION 
Learning is the part of human existence. Each day of a man’s life, he learns new things to survive in a changing world. Learning is about how we perceive and understand the world, about making meaning (Marton and Booth, 1997). But ‘learning’ is not a single thing; it may involve mastering abstract principles, understanding proofs, remembering factual information, acquiring methods, techniques and approaches, recognition, reasoning, debating ideas, or developing behaviour appropriate to specific situations; it is about change. 
People constantly face varieties of situations that they must analyze, interpret, and assess. In these situation they must use their basic skills to sort out what the data means. Most contemporary psychologists use constructivist theories of varying types to explain how human beings learn. The idea rests on the notion of continuous building and amending of structures in the mind that ‘hold’ knowledge. 
Learning is about acquiring the knowledge, skills, attitudes and aptitudes which enable individuals to set, plan and reach their own learning goals and become independent autonomous learners. It allows young people to meet the demands of lifelong learning. It implies not only that individuals gain certain skills, but also that they become self-directed learners and rely on their own learning capacities.  
Therefore, learning is a skill about learning what you know, learning what you do not know, and learning what to do about it. These skills will enable one to take more responsibility for his/her own learning; spend one’s time effectively and stay on task; select the best approach(s) for each task. 
‘Employability skills are defined as skills required not only to gain employment, but also to progress within an enterprise so as to achieve one’s potential and contribute successfully to enterprise strategic directions.’ (DEST 2002a) 
Employability Skills increase the productivity of a workforce and with the swift development of the society, the competitions and demand in employability skills are mounting with the employee expecting more than just the basic degree skills expected of the employer.  
An organization is a bundle of elements lubricated by employability skills. The inter-dependent nature of the elements and interactions of the process with the elements makes the organization dynamic. 
Various employability skills are chained in functions to build what is referred to as production or services. In every organization the employers perform basic responsibilities and functions that makes it almost indispensable. 
In order to have an edge over competitors in the fierce competition, employers want employees who have a wide range of skills and need the employees with multi-skilled to fulfil many different roles. 
So in respect of this report, this module has not just helped me developed my employability skills, it has also helped me discover some and it did not just improve my workforce it also help broader my knowledge in class and also cut across other aspects of life. 
ANALYSIS OF MY EMPLOYABILITY SKILLS 
Employability skills are set of transferable skills and personal attributes which are highly valued by employers and essential for effective performance in the workplace. Unlike professional or technical skills, these employability skills are generic in nature, rather than job-specific, and are common to all work roles and workplaces across all industry. 
After the first term in class I begin to identify the employability skills that are instilled in me and the ones I need to work on which led me to my everyday routine my Personal Performance Analysis. I tend to watch every activity I encountered in dealing with people and see how I react to things with my colleagues at work and in school especially when given a task. As a result of this I made new discoveries about myself on my strengths, weaknesses, opportunities and threats, this self performance analysis which is now becoming a habit of mine is the new way of me ending my day as I tend to reflect on my daily activities before I go to bed. 
So, based on my personal discoveries and class assessments, I have been able to identify my employability skills, the ones I have which can be made better and the ones I need to improve on. 
According to my term 1 paper on skills here are my employability Skills 
1. Communication Skills is simplest, is the act of transferring information from one place to another. It may be vocally (using voice), written (using printed or digital media such as books, magazines, websites or emails), visually (using logos, maps, charts or graphs) or non-verbally (using body language, gestures and the tone and pitch of voice). 
 
 
2. Time Management Skills positively perceived as the ability control of time, job satisfaction, health, and negatively to stress 
 
3. Leadership skills provide direction; colleagues need to know the direction in which the task given is headed and how to follow to reach the destination. Leadership involves showing others how to effectively perform their responsibilities and regularly supervising the completion of their tasks. 
 
4. Problem solving in this competitive world, companies will face various problems at any time, solving the problem successfully enable the company ride out the storm or it will fail. 
 
5. Adaptability the effort and venture skills to change easily to new situations  
 
6. Paraphrasing ability to turn people’s idea into bigger picture  
 Employability skills needed by companies are almost the same and can be roughly divided into the next eight basic skills: "Communication skills, Teamwork skills, Problem fixing skills, Self management skills, Planning and organizing skills, Technology skills, Life-long learning skills and Initiative & business skills. " (MONASH, nd) 
 Whichever profession one chooses, it is very probable that one will have to write a report at some point. It may be in a similar area to the subject one is studying, or for an entirely different purpose. According to the results of my self assessment test, I have a great mark in Paraphrasing (See Appendix 1) my communication skills is better which has helped in summarizing or paraphrasing my ideas or express myself methodically, analyse information, develop my own ideas and draw conclusions.  
My awareness of any requirements in my assignment regarding layout and style of reports has developed as the structure of reports and other documents must conform to specific guidelines. These may specify, for example, content, layout and formatting details (such as the headings, line spacing, font style and size). The skills I have developed through doing this has enable me to produce reports correctly in the workplace, and to manage my own information for professional development in Preparing documents to specific guidelines Written communication,  Use of professional language / vocabulary, Research, information  & fact finding skills and IT skills – (Word/Excel) are all obviously reflected in my report and my Mini-presentation (See Appendix 1)In doing so, I have been able develop problem solving and analytical skills as well.  
During the Mini-presentation in class I was able to maintain eyes contact tool used to maintain the interest of my listeners while presenting which are as valuable as the voice as important tools use in speaking. No matter the issues and arguments people tend to trust you, care about what you say and believe you only if they can see your eyes looking directly at them, it is attention grabbing which works both ways in speaking and listening. 
My time management skills was also put to test during the Paraphrasing Mini-presentation in class as I was not just able to able to submit before deadline but was also able to deliver my presentation with well driven facts within the stipulated time given which was even made obvious in the feedback as I was well planned and informed I did not depend on my notes shows the planning and organization skills in me. 
All these skills has also been put to test at work as i have chosen to write our weekly report at work, the team now relies on me, it’s either I present the report at the monthly meeting or I’m the brain behind the report writing for my partner who presents who now sees me as a leader of the team pushing more responsibilities to me. 
According to my Personal Performance Analysis, my humanistic-encouraging and motivating ability is developing really well at work and in school as I now build on ideas with others so when asked to be a team leader during a task I make strategies to allocate jobs to everyone having discover everyone’s ability personally in order to be sure everyone relishes the tasks they are simply assigned to. 
So whether asked to work as a leader or a team member or even work alone I adapt to the role easily and play my roles accordingly which is a reflection of my adaptability skills An ability to work independently and in collaboration with others. 
I am enthusiastic about learning which why I am willing to put in time and effort to learn new skills. As a student, beside the class also take my time to watch educative videos on YouTube and surf the internet for free courses online to improve myself. 
 
Conclusion 
It is self-evident that experience gained through life, education and work play a central role in learning. Many skills are habits and can only be developed by constant practice over time so there’s always room for improvement, though now I have improved but still works to be done even though I am presented with opportunities of applying whatever I am being thought in the class room at work which gives me an edge coupled with my personal performance analysis which states that there is still daunting tasks ahead but will definitely open bigger job opportunities as my employability skills keeps improving with Motivation and assessment both playing a large part as well. 
[bookmark: _GoBack]This has also revealed to me that degrees or whatever obtained in school could get you a job but employability skills will help you keep your job as it is required in the daily running activities of the company to achieve its goals. 
After I have done my Personal Performance analysis for the term, I intend to make an action plan to further improve my employability skills and acquire the ones as a Self-disciplined person with an ability to plan and achieve personal and professional goals, an ability to be leaders in my communities, and a willingness to engage in constructive public discourse and to accept social and civic responsibilities. I still need to improve my Technological skills Learn more about Photoshop, Corel draw and database. Maximize the use of internet the best way I can, watch as much training online as possible and practice regularly on my own. 
Improve my problem solving skills by analysing the requirements of school assignments and meeting the assignment requirements of teachers with the objective of always submitting the assignments before the deadline at the same time reviewing the feedbacks to know where to improve and what I am doing right. 
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