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INTRODUCTION 

Skills refers to the ability to use the individual knowledge into effective terms and readily in performance or execution. Skills are important because it help in terms of enhancing and building the professional network, better communication, negotiation skills and time management(Boraud and et.al., 2018). The present report will cover discussion about one particular source which discusses about the particular skill or set of skill which act as the useful parameter in terms of future. In addition to this, the report will cover analysis about the skills in the published source and also about how it can be used in order to improve their own skills either into the present or into the future. 

MAIN BODY 

Discuss about the skills in the published source and also analyse how it can be used to improve their own skills either in present or into the future 
Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page. 
The source is majorly about the effective communication which is very necessary for the success of business. It is majorly focused towards the successful presentation skills and from training new employees to building the rapport with the potential clients. It is also about the ability to deliver information while achieving the maximum impact and is a skill which the business people requires. For giving successful presentation, there are certain skills which are majorly required and it includes the communication skills, building confidence level and also need to have understanding about the body language as well(Chalkiadaki., 2018). There is also requirement of technical skills and also need to have soft skills as well. For becoming an outstanding presenters it is important to have certain skills which include fine tuning, outcome oriented, chunking, unlimited point of views and success assurance. 
· • Fine-tuning: A good presenter has to continuously refines and hones their material in order to make it as appropriate as possible for the given audience. It is the process which continues until the very end of the event and presenter also checks that the presentation is headed into right direction on the repeated basis with support of flexibility and skill in order to adapt the tempo, style and focus of the presentation for achieving their original objectives. 


· • Achieving outcomes: The presenter need to have this skill that they have knowledge about what they want to deliver. There are top presenters who work for giving answer two basic questions from the initial of the planning stage(Guo and et.al., 2020). These two questions basically include what do I want the presentation to achieve?, how will the audience behave if I am achieving my outcome? 
· • Effective chunking: It refers to the process of presenting information in the manageable segments and there are certain people who likes to start with an overview and also work down to nitty-gritty. There are others will prefer to initiate with the details and also build up to the big picture. 
· • Unlimited point of views: There are many speakers who give their presentation form three different positions. The number one position is about is their own view point and position two is about audience's view point and also about position three is related to the neutral observer or fly on the wall position. These are the particular skill which takes time to develop but it act as the effective key to handle any kind of audience and any kind of situation as well. 

These are the skills which should be there into a successful presenter so its very important to work on these skills into positive manner. There are also certain other ways through which it can be used in order to improve their own skills which is either in future or into the present period of time which can be defined into the following manner: 
These can be used in order to improve their own skills where fine tuning help in terms of increasing the observation and analytical skill. Fine tuning help in terms of refining the material into appropriate terms due to which it is easier to analyse the things into result oriented terms. Achieving outcomes is the parameter which help in terms of improving the interpersonal skills and also about the problem solving skills(Polat and Aydın., 2020). These are the two skills which can be easily developed with support of achieving outcomes parameter. Effective chunking is the parameter which help in terms of developing the management skill into result oriented terms. This parameter also help in terms of developing the writing skill into positive manner and also support into the context of developing skills with the right kind of approach. Unlimited point of views also support into the context of developing communication skill due to which individual feels very confident into their personality. 
This skill also act as helpful parameter in terms of becoming a strong communicator and presenter as well so it help in enhancing the presentation skills as well. These are the skills which can be used in terms of enhancing the personality of an individual into proper manner. From the future perspective, these are the skills which are very important because it help in terms of enhancing the academic and professional level as well (Ra and et.al., 2019). According to changing period of time, there are certain skills which needs to be developed because there are certain technologies which got transformed according to the changing requirements as well. So these are the skills which act as the helpful parameter in terms of building the strong base of an individual into their career field. 
So in the overall manner, it is very important that to develop the skills from the future perspective and according to the current requirement of conditions as well so that individual can stand strongly into this professional world. That's why it is very important that to have accuracy into the skills so that they can contribute in enhancing the performance level of the organisation and their own level as well. Without having proper skills it becomes very difficult to stand out differently into the market and also it becomes challenging to give tough competition to other people as well. 

CONCLUSION 

The above stated report concludes that skills plays a very significant role in terms of building the professional life into appropriate terms. It has been concluded that there are different kind of sources which are very helpful in terms of developing the skills. It has been observed that for giving proper presentation or to become a proper presenter it is very important that they have certain kind of skills due to which the presentation becomes more effective and to the point as well. There are certain parameters within the source which help in developing the skills into positive manner with the right kind of approach. So its very important that to learn skills into effective terms so that an individual can make their career into stronger terms with the right kind of approach. That's why it is very necessary that to develop skills so that the individual can stand strongly at the professional level. 
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