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[bookmark: _Toc59058341]Executive Summary 
The report is a reflection of undertaking the course. Gibb’s reflective cycle was used to reflect on five topics covered during the module. Different activities were undertaken in order to gather knowledge and generate necessary skills through this activities. The reflection evaluated different aspects of conducting an activity for the firm. Based on the evaluation, suitable conclusion was made for the reflective report. 
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[bookmark: _Toc59058342][bookmark: _Toc59289607]Introduction 
Reflective learning is a specific way to learn through experiences. I participated in this particular module for the last two terms. Each of the term bears high number of importance in my life. I conducted a range of activities from the direction of teachers. Every one of the experiences was essential to me for gathering knowledge and acquiring skill. I will follow Gibb’s reflective cycle for evaluating all these activities and sort out how they have contributed in my development. I will consider activities to evaluate their contribution to generate knowledge in this module. 

[bookmark: _Toc59058343][bookmark: _Toc59289608]Gibb’s reflective cycle 
Gibb’s specified that someone learns from experiences when he or she knows about the analysis or evaluation to identify his strengths and weaknesses for making further action plans (Gibbs, Basinger and Fuller, 2015). Generally it includes 5 stages; description of the incident, feelings from the incident, evaluating strengths and weaknesses of the experiences, concluding on the derived results from the experience, and finally taking action for resolving the issue. My participation in class activities were the primary presence in different experience. On the basis of those experiences, I will prepare my next action plan below by following Gibb’s Reflective Cycle. 
[image: Gibbs' Reflective Cycle - Helping People Learn From Experience]
Fig: Gibb’s reflective cycle (Gibbs, Basinger and Fuller, 2015)
[bookmark: _Toc59058344][bookmark: _Toc59289609]1. Planning
Description: The module begin with the activity of participating in planning for personal growth I participated in a SWOT analysis in order to identify my strength and weaknesses. External factors provoked me to decide on the opportunities and threats too. Conducting a self-audit was the beginning stage of my planning for reaching personal goals. In my first week, I learnt about the significance of planning and how it can lead me to get further success (Bly, 2009). 
Feelings: As an introductory activity, I found planning very effective for me. It was easy to increase positivity and focus for the model right after identifying my goal. I wanted to become more enthusiast through this module. However, I was confused in some stages too. When I needed to identify opportunities and threats, I had to filter a plenty of external thoughts for narrowing down the most appropriate and adequate one. This was a daunting task for me in the beginning and induced me to get hesitated to include any further opportunity or threat. 
Evaluation: The positive side of participating in planning is to get a direction about setting my goal both in personal and professional life. I could easily track how I will need to progress. However, planning in the beginning was quite an advance step for me. It would have been better me if the teacher added planning after certain classes and briefs (Niles and Harris-Bowlsbey, 2017). I did not have adequate knowledge about planning. This is why there existed some inhibitions. 
Conclusions: Planning was an excellent experience for me. But, I think a brief discussion and demonstration of strengths and weaknesses should have been added. A detailed discussion and demonstrating SWOT will provide better opportunity to apply and learn. 
Action plan: I will develop a set of objectives to achieve as future action plan. I want to increase more critical thinking and generate better understanding regarding the development. I will need to continue developing various aspects of my critical thinking area about personal audit (Niles and Harris-Bowlsbey, 2017). These would have added more value to the planning process. 

[bookmark: _Toc59058345][bookmark: _Toc59289610]2. Referencing activities 
Description: I got the opportunity to participate in two different referencing activities. Referencing is the process of showing academic integrity and crediting the original writer while mentioning his thoughts, quotes and theories or models (Bretag, 2016). The module was on academic and employability skills. A huge portion of academic life and employability is related to integrity. I will not become a good academician or a good employee unless I can credit the original theorist about the theory. This is where I found referencing experience an amazing way to deliver the result. The teacher provided us two activities. The first activity was Q&A. And, the second activity was identifying correct and mistaken orders while referencing. These two activities helped me gain a strong result and proper application of referencing (Chopra, 2016). 
Feeling: I felt more confident when coming across the way to give credit to the original writer of a writing. Intellectual property theft is a serious factor in most of the countries in the UK. Therefore, I needed to learn how to avoid plagiarism accusation. Giving credit through referencing in the most appropriate way was the key to complete this activity. Again, I was very much concerned about learning the method of ordering each information during activities. This increased my focus on maintaining a proper structure to conduct the analysis. 
Evaluation: There are positive and negative factor relating to my experience from completing activity 1 and activity 2. At first, the positive part about knowing how to give credit to original writer increased my inner confidence. Secondly, referencing keeps me clear to myself as an academic writer. Whenever I am mentioning about someone’s established model or theory, referencing saves me from the process of feeling about academic integrity. However, the fear of plagiarism often restricts the way to express personal expression through words. I could not bear some elements properly because of excessive concern. 
Conclusion: Referencing activity 1 did not go well for me. But, I scored good score in activity 2. This means I am weak in crafting the reference or bibliography adequately. I will need to work more about setting the orders for referencing purpose. 
Action plan: I will have to gain knowledge about different referencing techniques for improving my skill of referencing gathered from the entire experience in this module. I will learn Harvard, APA, MLA, and other popular formats of referencing (Miedaner, 2010). 

[bookmark: _Toc59058346][bookmark: _Toc59289611]3. Note-taking practice 
Description: On my third week in this module, I came to learn about the importance of note-taking in academic and professional life. Note-taking happens to be one of the inseparable parts that will keep me attached and hooked to study materials. I got to learn about different techniques and approaches of note-taking. At the same time, I was able to generate required resources from different events. The practice included listening to a 12-minutes clip from BBC Learning English. The experience involved applying both listening skill and instinct. In both cases, I succeeded. 
Feelings: Note-taking is the way to acquire knowledge from a variety of topics completed within the module or lecture. I had the issue of not being able to focus on teacher’s lecture for a long period of time. Note-taking boosted my inner confidence to take the best strategy for remembering study. When I participated in the listening activity and matched my note with my classmates, there was a significant amount of similarity (Throop and Castellucci, 2011). In some cases, we pointed out exactly the same note from that 12-minutes long clip. 
[image: Student Disabilities Services adds new note-taking service]
Fig: Note-taking skill (Niles and Harris-Bowlsbey, 2017)
Evaluation: The activity has created negative and positive outcomes for me. The positive outcome is getting a way to remember all activities covered in the academic career properly. I was able to generate benefits and create opportunities from this process. Note-taking kept me stuck with the clip for 12 minutes at a stretch. Again, there are some disadvantageous side too. Note-taking may create obstacle in the self-learning process. Taking note may keep me away from reading out the material. In some cases, the concentration remains on the teacher’s lecture more than the lecture material for note-taking (Throop and Castellucci, 2011). This may reduce my way of learning from the lecture. These are the certain areas to evaluate from the experience. 
Conclusion: Note-taking is an essential factor to become an effective learner. However, balance of note-taking and knowledge acquisition is a must for making the appropriate result from this practice. 
Action plan: I will practice developing my note-taking skill by attending University seminars and different free class lecture. My aim will be to gather more knowledge along with taking notes in this context. The balance will create opportunities for me to develop as an employable academician (Miedaner, 2010). 

[bookmark: _Toc59058347][bookmark: _Toc59289612]4. Time management practice 
Description: The best way to succeed within an academic life is to manage time by setting priority and making the right plan to fulfil the priority. Time management increases the effectiveness of studying and gathering knowledge (Williams and Reid, 2011). There were two activities concerning time management. The teacher covered a whole lecture on time management and provided me with the task to manage time giving the most effectiveness. 
Feelings: The experience was highly important personally for me. I was a procrastinator. It was hard for me to deliver an assigned task in time. When the teacher started with the first activity of reviewing about use of time, I got to answer the questionnaire with 7 questions honestly. This was the first time when I realised that I do not use time productively. This deteriorates my overall situation. As a result, I am facing challenges in everyday life. My sudden realisation about ongoing malpractice and mismanagement of time was the primary outcome from the experience. 
Evaluation: Time management is advantageous for me. It gives me utilise each time and task with appropriate priority. I did not have any idea whether to put rating on my tasks. While generating different priorities for tasks, I am now concentrating on the value of undertaking tasks. This allows me to eliminate and avoid some tasks thoroughly. On the other hand, I will face challenges if there is a time restriction for each task of my life. There requires some breathing spaces for me. A balanced time management would provide me more space and scopes to fulfil activities of life. At this point, I find it a contingent situation. 
Conclusion: In order to conclude the topic, I require more development in time management. The more I will review my activities and time management, the better I can achieve the top position. I have to continue developing certain areas of my life focusing on the time management and setting the right way to generate result in academic and professional life. 
Action plan: With the help of activity 2 and activity 3 will need to continue reviewing my time management and prepare time logs. The better I can reach the result, the more I will be able to develop skills and knowledge about time management (Williams, Woolliams and Spiro, 2012). These are the areas in which I have opportunities to grow further. 

[bookmark: _Toc59058348][bookmark: _Toc59289613]5. PowerPoint Presentation 
Description: 7th week of the module included the activity to present properly using PowerPoint slides. For any academician and employee, the role of presentation is very vital to get successful academic score and employment. In this phase of module, I gathered knowledge on presenting. Nine factors were taught in the whole lecture. The lecture taught me about the length and body language while delivering the presentation. Pre-talk preparation was another aspect covered that helped me understanding a lot about the proper PowerPoint presentation etiquette (Emden and Becker, 2016). 
Feelings: The lecture in the module helped me setting the right process for getting the best outcome from presenting in front of audiences. I was able to review all nine aspects for an adequate PowerPoint presentation. 
Evaluation: The advantageous side was getting a chance to review the PowerPoint skills. It was a way to audit my ability on PowerPoint. The experience may create some obstacle in the future while delivering freestyle public speech. Otherwise, it has been a good experience from the module. 
Conclusion: The section showed different areas and etiquettes to cover about the PowerPoint presentation. I will need to apply certain fields of study to generate better skill and gather more knowledge and apply practically on these areas. 
Action plan: I have to participate in-class presentations more effectively to produce a good amount of benefit from this lecture. 


[bookmark: _Toc59058349][bookmark: _Toc59289614]Conclusion 
The module was supportive for my academic and professional development. I will need to use all the knowledge and skills gathered in the module for future aspects. This will be the most perfect way to deliver result from this module. 
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