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[bookmark: _Toc59481203]Introduction 

The purpose of this report is reviewing the significant information that has contributed to my learning of academic and employability skills in this first term, which has been incredibly positive as it has contributed to my personal development. For this reason, this work shows the approach to the practices to this matter that are key to my development as a future professional. 

I have analysed my own academic and employability skills, referred to in-class activities; I have used Gibbs reflexion cycle to comprehend on what I have progressed and what I can continue to improve on, what was positive and negative, what worked out well and what has not.
I will write about what I thought and felt during my learning, I analyse what I felt while it happened and what I think now. 

Reflecting on time management, referencing and online learning, and developing a critical attitude towards my role as a student has been beneficial for my learning, and as a proof, this material is provided, intending to demonstrate my improvements on the basic academic skills. 
Indeed, this report aims to evaluate what has been learnt in addition to putting them into practise, always in search of new strategies that favour the learning process and personal improvement. 
Broadening the vision and distinguishing the practices that are congruent from those that must be modified, is the central purpose of this report. 

To facilitate compliance with the above, the report reflects on what I knew before, on what I have learnt and how practical it is for my academic journey and employability. 
In the final part, some conclusions are included. 
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I used to think I learnt from my experiences but have never reflected on them before. That is why in this report I have decided to use Gibbs method of reflection, to help me understand what I did well and what I could improve on in the future. 

Academic and employability skills are an important requirement for a professional development. I was clear that it would be difficult because many years have passed since I finished my academic education, and from then until today, the way of studies is very different. Taking into account that it would be in a  language different from mine, that everything is technological and virtual, that my age would play a disadvantageous role due to my current occupations for example. 
However, enrolling in university and facing my fears was crucial in starting to work on my confidence. 

The first day of class I was nervous. What I was most afraid of, was having to speak in public or realizing that I must repeat what I was saying because others could not understand me. 
But the first class was enjoyable and relaxed, so I thought that I had passed the first test since I had to make a small introduction about myself telling who I was and why I had decided to join this academic year. 

Listening to the teacher say who she was and her extensive professional career made me realised what moved her to teach and gave me a lot of peace of mind, I could understand that she is there to help, and that I could seek support if I need it. 

Also meeting other fellow students, seeing, and understanding that many are in similar circumstances, some because of their age, others with scholarly capacities equivalent to mine and so forth. With the passing of the weeks I have been able to control my nerves, as I am beginning to understand the dynamics of the university, getting to know my classmates and above all, knowing myself and being more aware of my capabilities.  

As the days passed, I was carrying out small tasks left as homework from the tutor, such as referencing. Each class has been very instructive and every day I learn something new like how to write a report or an essay, how to gather information, the importance of checking for errors, what reflecting writing is, what is a reflecting report, why reflect, reflective methods, reflective observation etc. All of this has prepared me for what I am doing know, preparing a report of my learning experience. It also helped me to gain confidence to learn and improve in what I already knew in terms of academic and employability skills. 


[bookmark: _Toc59481205]Academic and employability skills

[bookmark: _Toc59481206]Time management

When I was a child my father taught me the importance of using agendas and writing in there what I planned to spend or what I planned to do during the week. 
I used to see him writing things down and calculating his monthly spending, he used to explain me why it was a good idea to write everything down, especially the important things I do not want to forget. 
I have always known that one thing is a list of tasks or to do in my head and another thing is the list of spending tasks in my agenda and the visualization of the space of time that each of those tasks takes. 
The agenda allows me to visualize the time that I will dedicate to each task or commitment and to be realistic with the things I plan to do during the day. 
But I just followed my father steps while I was living in the same household as him. Once I became independent, I lost the habit of buying diaries and writing everything down that I had to do on there. 
I normally scheduled my day or week ahead; sometimes, I write a to do list perhaps I have always considered myself as a very organized person, with a good memory, so I normally don’t have to write down anything on a calendar or piece of paper; I stick to routines to give my days structure. I always knew that priorities are especially important because there is not time to do everything. 

I have learned that time management is important to my academic, work, and personal success. I learned that there are methods like Eisenhower's, which helps to classify things from important and urgent, important but not urgent (things I can do later), not so important (that I can delegate), and not important (that I can eliminate). The best thing about this is that I can use it for high productivity plans like "how will I spend my time the rest of the week" or for smaller plans like "what could I do today".

I think the reason I like the Eisenhower method is because it provides a clear framework for making decisions repeatedly and makes me wonder whether what I am doing is necessary. Deciding which activities to do and which to delete becomes easier when I am clear on what is most important to me. Time management and the Eisenhower method is far from being a perfect strategy, but I have learned that it is a very useful tool to make decisions and to increase my productivity by eliminating the behaviors that take my mental energy and that deviate me from my academic and employability goals.


[bookmark: _Toc59481207]Referencing 

When I started this course, I knew the importance of referencing the work to guarantee a clear and orderly presentation and to facilitate the search of the material, in addition to facilitate the identification and access to the sources and their location, validation and reuse, and why allows you to recognize the authorship of its creators. I also knew that there were different kinds of referencing. The one I had used and was very familiar with was the APA standards, although I knew there were other referencing classes like Harvard, but I did not know their differences.
 
I learned that the differences between the APA and Harvard standards are minimal, both record the same type of information, such as the name of the author or authors, the year of publication and the name of the journal article, book chapter, book, report, website, volume and page and publication numbers.

This is very useful because to do a good job, you must collect information from different sources to get high-quality results. Information sources can be of different types, so it is necessary to properly register their sources. Through the citation, the validity and solidity of the proposed work can be checked, so it is a tool that is always useful in my academic and employability journey.

[bookmark: _Toc59481208] Online learning experience 
I already had experience with the online learning. I am currently studying psychology with the national open and distance university in Colombia where I am originally from.
Two years ago, I started my degree and today I can say that thanks to the knowledge I have acquired with virtual classes at the university, when I started this experience with the University of Wales, it was easier, because I already knew what it was like to be in virtual classes and the importance of time management to achieve academic goals.
I already had knowledge of PowerPoint presentations, a little Excel and writing reports and doing work in Microsoft Word.
The way of learning with the university of my country is different from the one I am having at the university of Wales Trinity Saint David, although the classes are virtual, I must be present in time for the class, take notes and be very attentive to what the classmates and the lecturer is saying. I have found this way of studying very enriching, because with the University of Colombia, we do not interact in virtual classes, and the learning methods are totally different, depending exclusively on what I read and research. There are lectures recordings that clear up our doubts about the subjects or topics, and the time I want to dedicate to my study is entirely up to me, but I must be prepared to submit my work at the time agreed and suggested by the teachers. Whereas in the UWTSD is different, because all the classes are guided, and although I do not see my classmates or lectures, I know that they are there connected while I am, and I can ask questions or clear doubts instantly.
Online learning is a very good alternative for people like me who have busy lives but want to increase the academic skills and create more job opportunities. I found that online education is a very popular and expanding alternative. I have heard that in the future face-to-face universities will tend to disappear, and it is considered that the way of learning will be only virtual. I am aware that technological skills and good management of virtual tools are necessary for good academic development and employability. Almost all jobs require basic IT skills and I feel privileged that, at my age, I can have the opportunity to learn even virtually.

[bookmark: _Toc59481209]Conclusions


I reviewed the important information that has contributed to my academic and employability learning and skills, information that was positive for my student and personal development. This report showed the approach to different topics that were touched on and that are key to my professional future.
I analysed my academic and employability skills by reviewing the activities seen in the classroom. I learned and reflected on three different topics such as time management with the Eisenhower method, the importance of referencing written works or the sources where I based the information; I also reflected on my experience with online learning using Gibbs reflection method; because I thought it was easier to build on what I felt while I was experiencing learning as this term went by.
In conclusion, my experience in academics and employability skills were very satisfactory, because I have learned new things while projecting myself into my future as a mental health professional, which is my long-term goal.




