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Task 1 – Preparing for Higher Education

For Students who are preparing for higher education time management is the key. Time management is such a difficult skill to achieve that even the best struggles. (The student,25 march,2020).
It is particularly important to know how to manage our time effectively, especially when studying from home and having all the distractions around us. According to Soucie, (1996) a university student, it will become effective in using his time when he knows the tasks and the time limit to complete them. Time could be on our side or not depending on how effectively we are using it (McKay 2019). 
Recording to Peter A. Turla, a student needs just a plan and a schedule to get all his work done.
This is way a plan for the study is needed to set our goals, decide what is the most important between events and activities(prioritizing), thinking how much time each task will take (estimating time), adjust to unpredicted (problem solving), evaluate daily priorities (evaluation) Crutsinger (1994).
There is a long discussion about what skills and behaviors build up effective time management. One example is Shipman (1983) how found six principles for effective time management. These principles include focusing on yourself, planning, and setting to help students' workload divide into two categories which are urgent tasks and important tasks. In the opinion of Talbert (2019) an urgent task it will happen right now and would need attention as soon as possible compared with an important task non urgent witch could belong to long terms goals.
“Time is finite. We have only so many hours available in a day to live our lives, accomplish the tasks that we need to accomplish and enjoy our lives” (Marc Mancini,2003)
The image below shows some tips on how to manage time effectively. (Berry 2019)
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Task 3- Presentation Link (please email the link to your tutor also)
https://www.youtube.com/watch?v=5IVYFeKb1Ms&t=3s






Task 4- Reflection

1.Description
When I first started the online University, I had to attend a welcome day in London Campus. I was about to meet my tutor and lecturer, Sadie is her name, who welcomed me and my new colleagues into the classroom. She gave me all the information that I was about to use in my online studies and explained how to use the platform and what tools I need to get ready for the next online meeting. I also got a welcome pack with some pens marked with the university name, some treats and of course my ID card. I met my new colleagues, the ones who attend the London Campus as they are more Campus of this University across the country, some of them were local and some of them were travelling from far.
2.Feelings
I was so impatient to start this online course and learn new things. From home to London, I was so stressed as I wanted all to be all perfect, to be on time and try not to miss anything that was about to start. I got a bit anxious as it was all new for me and I did not want to fail or to make any mistakes. According to the NHS (2022) stress is a common and natural thing that happens in students' lives and could be good on a low scale on helping the students work harder and manage demanding situations. But we had Sadie who kindly explained everything lots of time and was genuinely nice and warm, which made me feel welcomed and confident. I was pleased with the choice that I made on joining this online course. I found it difficult to remember all the new things and was worried about where exactly to access my resources for my assignments.

3.Evaluation
There was lots of information on the first day, but being compressed in a single day helped, so then there was no need for us to travel again to the Campus. The fact that we met Sadie on that day who was about to assess us in our first module made the entire process go smoothly. The expectation was that we would have some laptops in the classroom so then we could practice the new platform that we were about to use, but the good thing was that we were allowed to do that on our phones so that really helped.
4.Analysis
According to Ellis the best years in our lives are when we understand that it is just in our power to control our own destiny and sort out our problems. I made the right decision at the right time in my life to start this course and I have faith that behind this challenge it will be the beginning of a new career for me. I know that there will be so much to learn from how to use all the platform, how to reference correctly, etc. but that is why I am here to learn and give the best.

5.Conclusion
I learned nothing is that difficult until you start to do it. All that I needed to start this course was a laptop, good internet connection and a comfortable sofa. The Campus emotions were constructive, and they were about to prepare me for what was coming next. I think once you get used to the platform and all the tools, learning will become easier and fun. When you are in an active process instead of a passive is when learning is more effective. (Lewin,1951)
6.Action Plan
Next time If I manage to pass my first year successfully and be able to apply for level 5 of this online course, I will have less emotion regarding my first day on the Campus, I will have my tools prepared and of course I will know how to use the online platform. I will have experience of referencing and will be more prepared for assignments. I will try to find more study techniques that are going to help me like making more notes on my computer. 












Task 5- Personal Development Plan
	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the time for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Improve my gramma skills to pass my Level 4. Improve my English. The aim is to also do Level 5 and 6 to get a degree. Start my preparation to apply for a police officer position. Change my lifestyle and habits to get in the right condition for the Police fitness test.

	Using a dictionary while studying and highlight every single mistake. I will test my endurance by adding a new exercise every day and time myself while running to reach over 5.4 for the running test.
	My husband decided to join me at the gym and run with me.
At this point I only use the health app from my iPhone to measure my running progress.
Watching on YouTube videos about 15m bleep test preparation.
Regularly doctor appointments to check my health condition.


	I must be physically prepared to pass the fitness test which is necessary to get the job as police officer.
You only have three tests
Attempt and if you fail you cannot continue with the application anymore. (College of Policing,
2021).













0
	I would like to apply for police officer job once completed all levels which will be spring of 2026 and would like to archive all my goals by the beginning of 2026.
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