 	Organisation and control of the School of Automotive Engineering workshops 

For efficient running of the range of the School’s facilities  the following members of staff are responsible for individual workshops. If you have any questions about a particular area these are the people you should speak to first.  

	Resource 
	Academic Staff
	Technician / Instructor 

	Motorsport  Workshop + Pembrey workshop 

	Roger Dowden
	David Campion / Leighton Morgan

	Diagnostic Lab

	Andrew Gibson 
	Barry John 

	Engine Lab
	Malcolm McDonald 

	Kevin Couling

	Motorcycle  Workshop + Instrumentation Lab

	Andy Harrison 
	John Kinsella 

	Formula Student Project room 

	Mark Sandford 
	David Campion  

	Flow Bench 

	Abi Summerfield 
	John Kinsella 



Supervision of students - working practice
The purpose of this  working practice is to make it possible for students to make as much use of our workshop facilities as is possible within the constraints and responsibilities imposed on all of us by the University to ensure safe working of students. 

[bookmark: _GoBack]Whilst a member of academic staff or technician/instructor   need not be in the workshop at all times, one must have taken responsibility for the students working in an area for them to be allowed to remain there when he or she is not present. 

Students  may only undertake low risk activities when a member of staff is not physically present and when finished they must  find the  relevant member of staff to lock the workshop up. 

Low risk activities include: 

· Measurement
· Assembly using hand tools 
· Use of battery drills
· Use of mains orbital power sanders
· Preparation of an engine test bed for dyno testing
· Vehicle chassis setup  
.
It is assumed that in the normal course of events the technician /instructor responsible for the workshop will be the person taking this type of responsibility and indeed will be in the workshop for most of the time. 

When higher risk activities are being undertaken by students, a member of academic or professional staff must be within the lab or workshop and will be expected to observe the students at least once every 5 minute. Students must have been formally approved to undertake the higher risk activity. 

Higher Risk Activities include:
· Welding 
· Use of plasma cutter
· Use of angle grinder
· Use of bench grinder 
· Use of mains power tools other than orbital sanders 
· Use of machine tools   
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