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Introduction
When I entered higher education, I was looking to develop not only myself but also my skills and give me the confidence needed in a workplace. I found academic skills to be the key to success. These skills, which I have gained throughout the course, are not only extremely useful but also serve as a foundation for my future career. They will also help me in my daily life and make me more effective. I have learned skills like notetaking, summarizing, and research, plus other techniques that have contributed to my development as a student. Now, reflecting on these lessons, I can underline the importance that these skills will play in shaping my future and in my development.

                                                      
                                                               Note Taking
Description
In a normal world, a fundamental academic skill is note-taking. This skill plays a significant role in a student's ability to memorize processes and engage with all the information received. Note-taking provides a significant advantage to students, allowing them to create main key points that can be referred to while studying. It also helps to write down and remember ideas that seem important to me and organize my thoughts to reflect on them later when needed. During the class, I learned techniques such as the Cornell method, Pomodoro technique, and Eisenhower method. We also watched a video where we saw a clear example of how effective note-taking practices will reflect at the end of the year when they are most needed.

 Feelings  
Before joining the academic course, I was not aware of the importance and benefits those skills like notetaking could bring to me as a student. I felt nervous before starting the class; however, all this changed after finishing the note-taking course, as I experienced significant improvements in my confidence and knowledge.
 
Evaluation
At the end of the completion of the course, I realized that the skill could be extremely important and helps also in normal day-to-day life. Although I realized that not all techniques might be useful to me, I found one that matches my needs. Even so, I am always open to innovative ideas on how to manage ideas, thoughts, and key information more effectively.
Analysis
[bookmark: _Int_LNzHqVSL][bookmark: _Int_LfwT1LQ4] I personally chose the Cornell method of taking notes because it helps me organize my ideas well and structure them more logically. The Cornell method is effective because it involves five different main points witch are: record, reduce, recite, reflect and review This makes me much more effective at retaining the main ideas and at the same time I have a much higher yield to learning.




Conclusion
After studying this skill, I have realized that I was not questioning enough the information received. Now I will be doing this more frequently and trying to extract as much information as possible.
 
Personal action plan
[bookmark: _Int_znGpv4hz]I personally need to focus more on retaining the ideas taught in class and increasing my attention. My plan for the future is to improve my attention and to ask more questions about what is not clear to me and work harder.

                                                             Summarizing

Description
Summarizing is a complex skill fundamental in academic writing for us to create clear and concise content. It helps us understand the subject, transform ideas from oral to written form, and compact information. During the course, we had different tasks where we learned how to reduce the information provided while keeping the subject in the main points. We learned how to create an easy analysis through a diagram, and finally, we learned how to highlight important points and summarize ideas from different texts using the correct words.

Feelings
I was aware of summarizing information and its importance. What impressed me is that I did not know there are so many techniques to do it. I found it extremely useful, especially how you can do it in your own words. This method will be useful to me from all points of view, even in everyday life.

Evaluation
After we completed the class, I learned how useful it is to highlight main points from a text article and to reduce them to main points. It was clear from the beginning of the class that this skill is essential for me to improve myself. I am very sure that this ability will be extremely useful to me throughout my studies in years to come.


Analysis
Summarizing helps in gaining understanding of a source and being able to present it in a more condensed and simplified form without losing its meaning or general intent. Summarizing can be useful for many tasks which are used in schools, university or even work. Summary is an essential skill for students because it helps to demonstrate their understanding and knowledge of a topic and allows being concise and efficient. Summary also allows to make notes in a more compact form and structure that could be useful for studying. It is also a valuable tool for participating in meetings, educational discussions, or forums, where being efficient in communication is important.
Conclusion
I found summarizing a useful skill as it helps me in time management when analyzing the information provided. I now understand how to extract the main points from the information to convey the essence of a large text in a much shorter format.
Personal action plan 
Putting this skill into practice in the future will give me a great advantage every time I need to make a summary. I will make sure to apply this skill and improve it with every chance I have.

                                                        Paraphrasing

Description
Paraphrasing is how we can use the work and ideas of other people, using our own words and vision while retaining the original meaning. During the courses we had different tasks in which we practiced this skill. We received some texts written by other people, we had to paraphrase in our sentence's words in a short and efficient way. After completing each task, we all presented ourselves, at free choice what we wrote and how we paraphrased the given text.


Feelings
At the beginning I was a bit confused about this skill and it made me a bit insecure in using it. During the course I started to understand it and especially to be able to use it without any problem, finding it extremely useful as well. I feel good now that I know a new skill, especially because I can improve how I learn and develop.
Evaluation
Before I learned about this skill, I did not know how useful it is to be able to transpose the text of other people with your own words. It provides an opportunity to see how people think and especially to discover new perspectives on things. Now I learned to do this gives me satisfaction because I am very sure that this skill will be extremely useful to me throughout my studies.
Analysis
This ability is essential in any academic or professional context because it reflects a vast array of essential skills that we should have, from the total understanding of the original material to the ability to communicate clearly, effectively and especially in a more original way .In a final note, I believe that this ability to paraphrase is a complex combination of a certain set of skills that include creativity in expression ,a very good and deep understanding of the text, the quality of communication and respect for academic ethics.
Conclusion
I found this skill extremely useful because it helps me to be able to expose my way of thinking and transpose other people's ideas into my words. This skill will help me have more efficient work in any field I will follow in the future.
Personal action plan
Putting this paraphrase skill into practice I am sure it will help me especially during my studies and in pursuing a career. I will make sure that I use it once when I have the opportunity without hesitation and without any problem because now, I managed to understand and master it fully.

                                                        



                                                         Conclusion


Particular each course has a very important role for me and I will use them every time I have the opportunity and I will be asked to do it.I am of the opinion that all these skills that I learned during this course will help me to broaden my information horizon and to form myself as a student ,as a human being and in particular they will offer me a great help in being able to learn more efficiently and productively.
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