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Ysgol Bryn Teg
Trallwm Road, Llwynhendy, LIanelli, Carmarthenshire SA14 gET

Tel: 01554 776168
Headteacher: Mr. Geraint Jones

Emoil: qdmin@brynteg.ysgolccc.org.uk www.brynteg.amdro.org.uk

tt.02.t9

Dear Parents,

We are working with a third year BA Primary Education (QTS) student at University of
Wales Trinity St Davids in Carmarthen. Miss S Davies is undertaking a research project to see

how smells effect memory within a classroom setting. The aim will be to use essential oils
(lavender, peppermint, rosemary, bergamot, lemon, ylang-ylang and sweet orange) to
determine if having a smell present at the time of leaming will help the children to recall what
they have seen on a tray of items at a later time.

Your child has the opportunity to take part in this research project as we have decided to work
with pupils in Year 1. They will have the right to withdraw from the research project at
anytime and all information will be anonymised, and confidentiality will be adhered at all
times. We would be gratefrrl if you would allow your child to take part in the research project.

Tha* you in advance for continued support

Yours sincerely

Miss C Phillips
Year 1 teacher

Please delete as appropriate:
I am willing I I am not willing for my child to take part in this research project.

Name of child

Signed (Parent / Guardian) Date:
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Appendix 2

euestionnaire.
1,. How old are you?

2. Do you like memory games?

3. Do you find it easy to remember things?

4. What can you see on the tray?

5. How many items / things are on the tray?

6' what items can you remember from the tray and what corour they were?
7. What can you smell?

8. Do you like the smell?

9. Does the smell remind you of anything?

L0' Do you think the smelt herp you remember things on the trray

)tr
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Consent form

Trainees must gain the following written consent of the head teacher before taking photographs,

filming or audio recording learners.

Io becompleted by the traine:

lf I am granted such permission, I agree to abide by the ethics embodied within the EWC Code of

Conduct and will not distribute any such materialto audiences beyond the University authorities

without their permission.

Name oftrainee: Sqrncrntkcr \auleS.
Signed: Gar.A..

Telephone number: O?533ffi?oaQ .

Email address: SAcn.dAuieS o1o5 Q- g*^'\ . Coon.

Programme (e.g. BA Ed/ PGCE Primary/PGC[ Secondary):

Date: r r \,.1\,i.'i

I agree to Sc,,n0rthc, Oci\,,e5 as a representative of Yr Athrofa to:

Take photographs ."

Take video " "'

Tape-record '"'

lnterview ,---

Quote school policy documents '-'
Questionnaires *,r {Tick accordingly)

Name of schoot /5+t 3r,;.r*eG -

----,
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APPLICATION FOR ETHICAL APPROVAL

ln orderfor researchto resultin benefitand nfnlmise risk of harrr1 it must be conducted
ethically. A researcherrny not be covered bythe Universityfslnsurance if ethical approvd
has not been obtained priorto corrmncenent.

The University follows the OECD Frascatimanual definition of research activity "creative work
undertaken on a systematic basis in order to increase the stock of knowledge, including
knowledge of man, culture and society, and the use of this stock of knowledge to devise new
applications". As such this covers activities undertaken by members of staff, postgraduate
research sfudents, and both taught postgraduate and undergraduate students working on
dis sertations/projects.

The individual undertaking the research activity is known as the'principal researchefl.

Ethicalapproval is not requiredfor routine audits, performancereviews, quality assurancestudies,
testing within nomal educational requirements, and literary or artistic criticism.

Please readthe notesfor guidance before conpletingALL sestions of the form

This form rrnrst be conpleted and approved prior to undertaking any research activity. Please
see Ghecklistfor details of process for different categories of application.

SECTION Iu About You (Principal Researcher)

Full Name: Samantha Alexandra fiihrgaret Davies

Tick all boxes which apply:

fi/ember of staff: n Student: x Honorary research fellow: n

FacultyiSchool/Centre : SWWCTE: YrA(hrofa

Campus: Carmarthen

E-mailaddress: 1 600020@student.uwtsd.ac. uk

Contact Telephone Number: 07533587099

For students:

Student Number: 1600020 Undergraduate x

Programme of Study: BA Primary Education (0TS) Taught
Postgraduate n

Director of Studies/Supervisor: Dr Sioned V Hughes Research tr

SECTION B: Approval for Research ActiviU

Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process
for different levels of research by different categories of individual)

YES x NO tr

Date
lf Yes, please indicate source of
approval (and date where known):

Research Degrees Committee n
Faculty Research Committee tr
Other (write in) Nbdule Coordinator,
ECAD6OO3, [TET. x 08/02t19

Approlal in principle mud be obtained from the relewnt source prior to seeking ethic:al approul

1

3.,
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SECTION C: External Ethical Guidance Materials

Please list the core ethical guidance documents that have been refened to during the completion
of this form (including any discipline-specific codes of research ethics, and also any specific
ethical guidance relating to the proposed methodology). Pleasetick to confirm that your
research proposal adheres to these codes and guidelines.
The research is within the bounds of the normal classroom and in accordancewith the
SWWCTE schoolguidelines for parental consentas per SWWCTE letter/ Yr Arthofa,
and EWC Guidelines.

x

The research will be conducted within BERA (British Educational Research Association)
suidelines - Ethical Guidelines for Educational Research (2018).

x

The research will adhere to the University research guidelines. x

E Frrfysgor Cynrru
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SECTION D: External Collaborative Research Activity

Does the research activity involve collaborators outside of the
UniversitW YES tr NO x

lf Yes, please provide the name of the extemal organisation and name and contact details for the
main contact person:
lnstitution
Contact person name
Contact person e-mail address

Where research activitv is carried out in collaboration with an external

Does this organisation have its own ethics approval system? YES tr NO x

lf Yes. please attach a copv of anv final approval (or interim approval) from the orqanisation

SECTION E: Details of Research Activity

lndicative title: Do smells influence memorywithin a classroom setting?

Proposed start date: 1110212019 Proposed end date: 2slMl2a19

Purpose of research activity (including airrs and objectives)
The purpose of the research is to investigate if having a smellpresent while carrying out a memory
test will help recall when the test is carried out. Research shows that certain smells can influence
memorywhen recall is asked for and the smellis introduced to help recall. The investigation will
consist of a tray of objects that will be covered and the children will be asked to recall the items
without smelland the amount of items recalled will be documented. Different smells will be
introduced and the amount of item recalled will then be documented to see if the amount have
increased and what smells work better than others.

(this box should expand as you type)

Proposed rnethods
A group of children will be asked to recall a tray of items that they have seen and with a five minute
interval where the children will be stimulated by other fioughts, they will be asked to return and
recall the items on the tray without a smetl being present. I will repeat this process with different
smells and document the amount of items that can be recalled and which smellwill efrect memory
recall.

July 2017
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lnteruiews-a group of children fom FP will be involved in a semi-structured interview where they
will be invited to respond to key questions: For example do you how many items can you
remember? Do you like the smell? Did that smell help you remembermore items? Does the smell
remind you of anything? Exit: Al children will be asked if they wish to take part. The children will
use their traffic lights system and if at any point they want to leave the interview or withdraw then
they may do so. I will check on the children's feelings regularly. No names will be used in the
writing. I will inteMew teachers in the FP to see if they have seen any difference in the subject
group in their recall after using the smells.

Observations/Field Notes- I willobserve different groups undertaking the memoryrecall
investigation. I will make a note of the children's engagement during the session and record the
information in my observational book I diary. Both children and the class teacherwill have access to
the diary. Exit: All children will be asked if they wish to take part. The children will use their traffic
lights system and if at any point they want to leave the interview or withdraw then they may do so. I

will check on the children's feelings regularly.

Mdeo or Audio Taping - lwill record the sessions thatwe take part in with the groups of children. I

will also record the interviews that will take place. Photographic evidence may be used however
none of the faces of the children will be used and that a consentform is signed before this is done.
Recording of good practice and interviews with the class teachers may also be used as evidence to
reflect and look back on. I will ask for pernission from all participants for recording before doing so.
Exit: Al children will be asked if they wish to take part. The children will use their traffic lights
system and if at any point they want to leave the interview or withdraw then they may do so. ! will
checkon the children's feelings regularly.

Questionnaire -Depending on the children's responses throughout the research period I may
create and administer a questionnaire if I believe this will assist me to gather quality data.
Throughout the creation of the questionnaire. I will adhere to and follorry the training provided by the
University during my second year of study when the design and distribution of a questionnaire was
necessaryfor a specific module, The questionnaire may focus on qualitative or quantitative data, or
both, depending on its focus. Furthermore, the questionnaire may be administered to learners, staff
or both. lf the questionnaire is necessarythen participants will not be required to list their names or
personal information. However, they may be asked to share their status in the school (ie: pupil or
teacher) if the questionnaire is completed by both learners and staff and a participant's role is
significant to the analysis. A cover letter will accompanythe questionnaire which will explain to the
participant the reason for and nature of the research questionnaire. The questionnaire will be
distributed via physical means only. Once the participants have completed the questionnaire, their
responses will be gathered and placed within the response pool for analysis. For the questions
posed within the questionnaire, there will be numerous ways for the individual to respond. This
includes provided answers to questions to gather quantitative and qualitative date with option, if
necessary, for the individual to respond. This includes provided answers to questions to gather
quantitative and qualitative data with the option if necessary, for the indMdual to further comment
their opinion or experience. Exit: Before the participant submits their questionnaire, they have the
right to retain their responses. However, once I receive the participants response and it is added to
the pool there will be no fair means of identiffing their response in order to retum to them. This will
be explained in the cover letter.

Learning Whlk - To support my research I may conduct a leaming walk through the schml to
observe displays and discuss certain aspects of provision with members of staff or pupils. These
learning walks may be self-directed or facilitated by a learner, group of learners, memberof staff.
Prior to conducting the learning walk. Exit: I will obtain consent from a memberof staff. Prior to
evidencing the walk (by means of written, photographic or audio methods) I will ask the participant
who hssted the walk for their consent to use the information they provide in my research.

Examples of pupils' work * Where I feel exampl* of pupils' work would support my research, I may
request samples. Exit: Prior to gathering samples of work, I willensure that I have the class
teachers consent and the consent of the pupil to which the work belongs. Upon gathering samples, I

willtake of the work and ensure confidentiality and securi$ is upheld.

SIIJ-.l#H.. PG?IE1 FORM
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Location of research activity
ldentify all locations where research activity will take place.

Ysgol Brynteg, Trallwm Road, Llwynhendy, Llanelli, SA14 gET and the partnership schoolin which
PTE3 willbe conducted ffBC).

Research activity outside of the UK
NI/A

Tl Prifysgol Cyntru
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tf NO to every question, then the research activity is (ethically) low risk and rnay be exempt from
some of the following sections (please refer to Guidance Notes).

f YES to any question, then no research actMty should be undertaken until full ethicalapproval
has been obtained.

4

33

SECTION F: Scope of Research Activity

Wll the research activityinclude:
YES NO

Use of a questionnaire or similar research instrument? x n
Use of interviews? x tr

Use of diaries? x n
Participant observation with their knowledge? x tr
Participant observation without their knowledge? n x

Use of video or audio recording? x n
Access to personal or confidential information without the participants' specific
consent? rl x

Administration of any questions, test stimuli, presentation that may be
experienced as phvsicallv, mentally or emotionally harmful/ offensive? tr tr

Performance of any acts which may cause embarrassment or affect self-esteem? u x

lnvestigation of participants involved in illegal activities? tr x

Use of procedures that involve deception? tr x

Administration of any substance, agent or placebo? x n
Working with live vertebrate animals? n x

Other primary data collection methods, please explain in this box

D tr

July 2017 Ethical Appnoval Form v6



lflho are the intended participants:
YES NO

Students or staff at the University? tr x

Adults (over the age of 18 and cornpetentto give consent)? x n
Vulnerable adults? tr x

Children under 18? x fI
Prisoners? tr x

Young offenders? u x
Those who could be considered to have a particularly dependent relationship
with the investiqator or a gatekeeper? u x

People engaged in illegal actiMties? tr x
0thers (please identify):

n n

SECTION G: lntended Participants

PG2I E1 FORM

3t

Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and
how willthey be recruited?
The estimated expected number of participants will be 30 children aged between 5 and 8 in a
Foundation phase class, 2 teachers, 3 support assistants may also be interviewed. I will gain
consentfom the Head teacher or senior rnentorprior to undertaking research on the electives and
professional teaching experience class.

lnformation for participants:
YES NO N/A

Will you describe the main research procedures to participants in
advance, so that they are informed about what to expect?

x u D

Willyou tell participants that their participation is voluntary? x n n
Will you obtain written consent for participation? x D n
Willyou explain to participants that refusalto parlicipate in the
research will not affect their treatment or education (if relevant)?

x n n
lf the research is observational, will you ask participants for their
consent to beinq observed? x n n
Willyou tell participants that they may withdraw from the research
at any time and for any reason? x n n
With questionnaires, willyou give participants the option of
omittinq questions they do not want to answer?

x tr n
Will you tell participants that their data will be treated with full
confidentiality and that, if published, it will not be identifiable as
theirs?

x n n

Will you debrief participants at the end of their participation, in a
wav appropriate to the tvpe of research undertaken? x n n
tf NO to any of above questions, please give an explanation

July 2017 Ethical Approlal Form v6
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lnformation for participants:
YES NO NIA

Will participants be paid? n x tr
ls specialist electrical or other equipment to be used with
oarticipants?

D x n
Are there any financial or other interests to the investigator or
University arisinq from this study? D x n
Will the research activity involve deliberately misleading
participants in any way, or the partial or full concealment of the
specific studv aims?

n x E

tf YES to any question, please provide full details

(this box should eroand as lcu tvpe)

ts:i:ff-;; .. PG?I El FORM

6

5>

SECTION H : Anticipated Risks

Outline any anticipated risks that rmy adverselyaffectany of the participants, the
researchers and/or the University, and the steps that will be taken to address thern

lf you have completed a full risk assessment (forexample as required by a laboratory, or extemal
research collaborator) you mayappend that to this form.

tr
xNo

Full rid< assessnrent complebd and appended?

Yes

Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data,
sensitive orqanisational information
The risk to the participants is that they be involved in the research without consent. Therefore, I will
ensure that all consent procedures are in place by informing children and staff of my research. I will
explain to the children and staff that they have the right to withdraw and can leave the research or
eryress that they do not wish any data to be used, at any time. For example I will ask the children if
I can use their answers from their inteMews in myres€rch and share my notes. lwillalso monitor
the children's well-being and stop any activity if any child is becoming upset i uncomfortable. The
children will be exposed to different essential oil smells, such as lavender, jasmine, rose etc.

llhi-: i,.r.il siri-,i,irj..{bE r.j.rs \,,JJ 1!r.)

tf research activity may include sensitive, embarrassing or upsetting topics (e.9. sexual activity,
drug use) or issues likely to disclose information requiring further action (e.9. criminalactivity), give
details of the procedures to deal with these issues, including any supporUadvice (e.9. helpline
numbers) to be offered to participants. Note that where applicable, consent procedures should
make it clear that if something potentially or actually illegal is discovered in the course of a project,
it may need to be disclosed to the proper authorities

t{/A
(this hcx should e)Sanrj as Voi: tWe)

Risks to investigator
For example: personalsafety, physical harm, emotional distress, riskof accusation of
harm/impropriety, cgnfl ict of interest
TnGiisk to tfre researcher is that I nay be accused o unprof essional practice. lw ill nEnage the risk by adhering to the BERA guidelines

and follow nv Dlan of ethical practice.

July 2417 Ethical Approval Form t6
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U niversitylinstitutional risks
For example: adverse publicitv, financial loss, data protection
There should be no riskto the University if I manage the risk to the participant and the researcher
as detailed above. I will conduct the research and represent the results honestly. I will always
complywith ethical, legal and professionalframeworks, obligations and standards as required by
the statutory and regulatory authorities, as well as the University's Research lntegrity and Ethics
Code Of Practice.

Adverse outcornes
List measures put in place to limit any adverse effects or outcomes of research activity where
appropriate. hclude any emergency protocols.
I will manage the risk by adhering to BERAguidelines and following my plan of ethical practice. I

will always comply with ethical, legal and professional frameworks, obligations and standards as
required bythe statutory and regulatory authoritis, as wellas with the Universi$s Research,
lntegrity and Ethics Code of Practice.
Loss of Data - upon collection of research I will assumefull responsibility or the safekeeping of the
data. To ensure the participants response is safe it will be kept in a folder on my person until the
research has been analysed and utilised at which time the data will be destroyed. A password
protected USB and laptop will also be used and the data will be removed oncethe data has been
analped and utilised.

{this box shc,lid e&and as you typei

Disclosure and Barrinq Service
tf the research activity involves children or vulnerable adults, a
Disclosure and Barring Service (DBS) certificate must be obtained
before any contact with such participants.

YES NO NIA

Has a DBS certificate been obtained? n

SECTION l; Feedback, Gonsent and Gonfidentiality

Feedback
Whatfeedback will be provided to participants, how will this be done and when?
I will not be providing feedback to participants as it is not relevant for the research. tf the
participants request feedback from the responses then l, as the author, will provide a summaryof
the data collected.

lnforrned consent
Describe the arrangements to inform poiential partlcipants, before providing consent, of what is
involved in participating. Describe the arrangements for participants to provide full consent before
data collection begins. lf gaining consent in this way is inappropriate, explain how consentwill be
obtained and recorded.
Participation Consent- Children: I will converse with myclass teacher and senior mentorand
inform them of the research I wilt be undertaking, providing reason and rationale behind the
research. However, I will verbally askchildren identified to participate whether they wish to
participate, e.g: use traffic light fans to support the children. tf they show a green face I will know
they are happy to take part. lf they show a red face, then I will know they are not willing. This will be
an individual exercise so that the children are encouraged to respond honestly with their interest
and well-being in mind. Chitdren will also be informed that they can approach me at any time and
discuss their contribution to the research project and explain whether they wish to participate.

Participant Consent - Teachers: For the class teacher, I will ask them to sign a document if they
aqree to take part in the research. tf they are not willing lq sign this documen

July 20'17
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SECTION J: Data Protection and Storage

ln completing this section refer to the University's Research Data
extensive resources on the University's Research Data
(http;//uwts d.ac. ukilibrarylresearch-data-m anaqem eryU).

PG?I El FORM

ftihnagement Policy and the
ltihnagement web pages

them in my research. The consent form will include a box for the participant to tick if they agree with
the statements, e.g: I confirm that I have read and understood the information sheet 11102119 for
the above study. I have had the opportunity to considerthe information, ask questions and had
these answered satisfactorily. I understand that my participation is voluntary and that I am free to
withdraw at any time, without giving any reason. I understand that any information given by me may
be use in the future report, articles or presentations by the researchteam. I understand that my
name will not appear in any report, articles or presentations. I agree to participate in the above
study.

Confide ntial ity / Aronyndty
Set out how anonymity of participants and confidentiality will be ensured in any outputs. lf
anonymity is not being offered, explain why this is the case.
I will ensure that no individual data (raw, scores, individual identifiable performanceoutcomesi are
made available to schools/ parenk etc- Only non-identifiable summary/aggregate data can be
provided in this way.

I will also place a statement on the consent form indicating that 'if you decide to remain anonyrnous
maintaining your anonymity willbe a priority and every practicalprecaution willbe taken to disguise
your identity i tf you prefer anonymity, there will not be ant identifoing information on audiotapee and
transcriptions witfrout prior consent. All materials generated fram this or any interview will remain
confidertial'.
(this box should emand as vou tl,ne)

YES NO
Does the research activity involve personal data (as defined by the Data
Protection Act)?
"per$nal data" means data uhich relate to a living individual who can be
identified-
(a) from those data, or
(b) from those data and other information uhich is ln fhe possesslon of, or is likelyto
come into lhe possession of , the data controller, and includes any expression of
opinion about the individual and any indication of the intentions of the data controller
or any other person in respect of the individual.

tr x

[f YES, provide a description of the data and explain why this data needs to be collected:

S hould exca

Does it involve sensitive personal data (as defined by the Data Protection
Act)?
"Sengtlve per*nal data" means personal data consisting of information as to -
(a) the racial or ethnic oigin of the data subject,
(b) his political opinions,
(c ) his religious beliefs or other beliefs of a similar nature,
(d) whether he isa memberof atrade union (within the meaning of the Trade Union
and Labaur Relations (Consolidation) Act 1992),
(e) his physical or mental health or condition,
(f) his sexual life,
(g) tfie cornrilssion or alleged comrniss,on by nim of any offence, or
(h) any proceedings for any offence committed or alleged to have been committed by
him, the disposal of sucft proceedirgrs or fhe senlence of any courf irr sucf;
nroceedinss-

D x

tf YES, provide a description of the data and explain why this data needs to be collected:

July 2017
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Will the research activity involve storing personal data on one of the
followino:

YES NO

lVhnual files (i.e. in paper form)? x

University computers? tr x

Private company computers? u x

Home or other personalcomputers? tr x

Laptop com puters/ CDs/ Portable disk-drives/ memory sticks? x

"Cloud" storage or websites? tr x

Other - specify: tr x

For all stored data, explain the measures in place to ensure data confidentiality, including details of
passwond protection, encryption and anonyrnisation:
Confidentiality will be upheld by not requesting participant names on an piece of data collected.
Date will be stored in a locked cupboard and password protected computer. Any conespondence
between mytutor and myself will be through a password protected email account.
(this box should epand as )ou tlpe)

Will the research activity involve any of the following activities: YES NO

Electronic transferof data in any form? n x

Sharing of data with others at the University? tr x

Sharing of data with other organisations? tr x

Export of data outside the European Union or importing of data from outside
the UK?

D x

Use of personal addresses, postcodes, faxes, emails or telephone numbers? n x

Publication of data that might allow identification of individuals? il x

Use of data management system? n x

Data archiving? u x

lf YES to any question, please provide full details, explaining how this will be conducted in
accordancewith the Data Protection Act (and/or any international equivalent):

this box should elpand as Vou twe)

e)

List all who will have access tothe data generated by the research activity:

The researcher.
(this box should e4oand as you type)

List who will have control ol and act as custodian(s) for, data generated by the research activity:

The researcher - Samantha Davies

Give details of data storage arrangements, including where data will be stored, how long for, and in
what form. Wiltdata be archived - if so how and if not whY not.

July 2017
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SECTION K: Declaration

For students:
Teacher / Senior lvlentor I
Headteacher:

Signature:

Date:

PG?I El FORM

Supervisor:

Signature:

Date:

that provide responses will have their data stored securely by the researcher. Once the data has been

analysed by the researcher then it will be destroyed so that there is no physical trace of the data. This process will also
be in accordance to the Data Protection Act (1998).

The data collection period will range from the 11102/2019 - 291C/,12019. Following the29lBl2019, there will no longer
be a use for the data and all data will be destroyed at this point in tirrr.

(this box should e4cand as you type)

The information which I have provided is correctand complete to the best of my knowledge. I have
attempted to identify any risks and issues related to the research activity and acknowledge my
obligations and the rights of the participants.

ln submitting this application I hereby confirm that I undertake to ensure that the above named
research activity will meetthe University's Research Ethies€nll lnteqritv Code of Practice

Signature of applicant: S.Davies Date: ffil02l2019

Checklist: Please complete the checklist beloru to ensure that you have completed the form
to the and attached documentation:

x I have read the guidance notes supplied before completing the form.

x I have completed ALL RELEYAIIIT sections of the form in ful[.

x I confirm that the research activity has received approval in principle

x I have attached a copy of final/interim approval from external organisation (where appropriate)

x
I have attached a full risk assessment (and have NOT completed Section H of this form)
(where appropriate)

x I understand that it is my responsibility to ensure that the above named research activity will
meet the University's Research Ethics and lntegrity Code of Practice.

x
I understand that before commencing data collection all documents aimed at respondents
(including information sheets, consentforms, questionnaires, interview schedules etc.) must
be confirmed by the DoS/Supervisor, mdule tutor or Head of School.

RESEARCH STU
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STUDENTS ON UNDERGRADUATE ORTAITGHT MASTERS PROGRAITIMES should submit
this form (and receive the outcome) via s S to you by the supeMsor/module leader.

Thisform is available electronicallyfrom the Academic Office web pages:
http:/iwww. uwts d. ac. uk/academ ic-office/

Application Process

All statr research proiects and all research siudents must submit the Ethical Approral Form to the
UniverdtyEthicsCommitteeviatheAcademicoffi"e@.Stafiresearchdirectly
in relation to personal study for taught undergraduate or Masters programmes should be submitted ria the
Faculty procedures explained below.

Taught ma$ers and taught undergraduate research Ethical Approval Forms are considered within
Faculties Faculties will pro$de details of the specific processes for this. Where the Ethical issues within any
single ethical application are of particular concem the Faculty will refer these to the Unircrsity Ethics
Committee. Any student activity that inwlrcs the collection of primary data needs to undergo Ethical approval,
this includes assignment work as well as dissertations.

Notes for guidance in corqcletion of this form

Section A: About You
Please complete all relewnt sections

Section B: Approval for research activity
Research proposals must be approled in principle before applying for EthicalApprowl. The proposal approval
only becomes final when the ethical approlal is receired.

The process for proposal approwl wries according the indiUdual and programme of study:
r Research students, by application on form PGI to the Research Degrees Committee
r Taught students by review of research proposal within Faculties (Faculties prodde specific details of

these processes)
. Stafi, by agreement by the Head of School/Assistant Dean

Section C: Extemal Ethical Guidance materials
Many discipline areas are required to operate with the discipline specific codes of research ethics (for example
health, psychology, education etc.), any such codes must be listed and you musttickto confrm that you have
consulted with these.

Section D: External Collaborative Research Activity
Proride details of the extemal collaboratire partners, where appropriate you might want to submit a copy of
the extemal collaboration agreement with the Ethical Approval Form, tf the partner requires the research to
be subject to its own intemal Ethical approlal process then please proride details of that process and a copy
of any final (or interim) approwls recei\ed from the organisation.

Section E: Details of Research Activity
Remember that the indi$duals reviewing this Ethical Approwl Form may not hare seen your research
proposal, and also may not be experts in the specific area of your research. The information provided should
therefore be jargon free and clearly stated.
lndicative Title: please use the same tifle as used on the research proposal.
Purpose: the Ethical approral process will want to ensure that the methods you propose are adequate and
appropriate toaddress the researoh aims and objectives. Excessile additional data collestion san be seen as

unethical.
Proposed Methods: the Ethical approval process seeks to en$ure that you understand the methods that are
intended, and that the implementation of those methods will be appropriate and without unnecessary impact

on respondents. Please be specifc.

during its processing must be in writing and emailed to
pqresearch@uwtsd.ac.uk, with the title 'EthicalApproval' followed by your name.
You will be informed of the outcome of your claim by email; therefore it is important that you check
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Location: this needs to mention geographical location and also local situation (for example, within Local
Authority Offices in Cardiff, using a prirate room but close to other individuals). lf you are collecting data within
an organisational setting then you need toexplain the permissions thatyou haw obtained to do this.
Research Activity ouGide of the UK: please complete this section in detail, and note any guidance you
ha\re recei\ed. Also descnbe your owrr familiarity (or not) with the location that you will be utilising.

Section F: Scope of Research Activity
Please tick ALL of the research actirities that might be undertaken. lf any additional types of acti{ty are
intended then please add an extra box and describe these.
lf you hare answered no to all questions in F then sections G and J do nat need to be completed. Section H
should be considered, and may be completed. Signatures are stillrequired in section K.

Section G: lnbnded Participants
Please tick all categories that might apply.
Numbers &Source: if you are using aseries of different methods orresearch activities please listnumbers
for each stage/phase. Be clear about horry you will find respondents. Willyou use intermediaries, and if so
how? How willyou ensurc eompliance with your sampling strategy?
lnfonnation for participants: all participants should be appropriately informed about the research, what is
expected of them ard uvhat will happen to the information that they provide. The Ethicalrer,iew process does
not ask to see this documentation, but requires this to be rer,iewed and approrcd by the Director of Studies in
the case of research students, the supenisor/module tutor in relation to students on taught programmes and
the Head of School/Assistant Bean in relation to stafi research.

Section Fl: Anticipah Risks
All research canies some lerel of risk. The answers you pror,ide to questions in this section will be reviewed
to ensure that you haw an appropriate understanding of the type of risks inr,nhed and how you can mitigate
against these risks. lf you haw completed a full risk assessment, as required for example for laboratory work,
field work, clinical tests, di{ng operations, or by a collaboratire partner, you may append that to thie form. ln
that case, pleasa tlck the box indicating this has been provided. You will not then h required to complete
Section H.

Rid( to participants Think r,ery carefully abant how your actions/questions/discussions might afiect the
people you are inrclUng as participants. Ycu might identiff the risk as small but it would still be a risk. Many
types of question har,e the potential to make respondents less content with their life / job; you need to recognis e
and try to ameliorate any such efiects
tf these are business owrels, time with you may reduce profit.
ln some locations physical risk is r,ery real to both participants and yourselt please consider this. ,

Ridt to you, the researcher Think about where you will meet people, if there are any dangers inrolred in
the lmation. lf you arc meeting people as indiriduals think about using a public place. ln general do not rdsit
people in their own homes or rcrnote locations. tf you are talking to indiliduals about certain issues think about
how their responses might aftct you emotionally. What aboul the risk of collecting insuffcient data?
Rid< to &e Univer,Sty When undertaking your research, you are acting as a member of the Uniwrsity
(student or staf), Profiessionalism is important, so it is important to be well organised and well prepared.
Punctuality, clarity etc. are all part of this. What will you do to ensure this? You must ensure you do not harm
the good name of the Uniuarsity in any way and do nothing to undermine the reputation of the research it
conducts and sponsors. Uphdding high standards of conduct and intqrity are vital in this regad. You must
also conduct the research in such a way to minimise the potential fior claims of negligenee made against the
Uniwrsity, its researchers and any collaborating indir,idual or organisation. ln this respct you should always
comply with ethical, legal and pofessional fameworks, obligations and standards as required by statutory and
regulatory authorities, as well as the unitelsity's Research lntegrity and Ethics Code of Practice. Res6arch
misconduct in this respect can take many forms, including:

o fabrication: making up results or other outputs (eg, artetacts) and presenting them as if they were real
o falsifcation: manipulating research processes or changing or omitting data without good cause
r plagiarism: using other people's mderial withont giting prcper crcdit
r failure to meet ethical, lryal and profeesional obligationsl for example failure to declare competing

interusts; misreprasentation of inrolrement or authorship; misrepresentation of interests; breach of
confidentiality; lack of informed consent; misuse of personal data; and abuse of research subjects or
material

. improper dealing with allegations of misconduct: failing to address possible infringements such as
attempts to cowr up misconduct and rcprisals against \ffiistla-blou,ars

July 2017 12

ctt
Ethical Approral Form rG



Prifyag*l*ymru
y lJrincioG lferui S+nt

Umivereityof Wa[es
Trr;rily S,lint Bavid

Adverse Outcomes. Think carefully about the possibilities, and corer here

Section l: Feedback, Consnt and Confidentiality
Feedback to participants: outline your approach. Will inteniew transcripts be shared with respondsnts to
check accuracy? Will summadas of questionnaire analysis be made arailable to respondents in some way?
Willan oreniew report be proridd? How and v*ren?
lnfonned consnt Drafi letter / e-mail / or heading (or footer) section of questionnaire must be approred by
DoS/supenisor (if research student), supenisor/module tutor if taught student, or Head of School / Assistant
Dean if a member of staf.
Confidentiality/Anonymity. Explain clearly ho,rr you will ensure confidentiality and anonymity.

SeEtion J: Ihta Protection and Storage
Beficre completing thissection itis necessary to r*d the University's Research Data Management information.
The questions that follow are designd to ensure compliance with the Data Protection Act as well as
established research protocols.

Many research activities will inlolre electronic transfer of data and use of data managemenl systems in the
summarisation and analysis of data. You will need to explain these in relation to compliance with the Data
Protection Act.
Think carefully about ta*ro will haw access to ycur data, this will include supenrisors and exarnine$. Also that
a thesis will be made auilable via the Unir,ersity library and the British Library system. lf you are seeking an
access bar for a period of time after completion then mention it here. ff you will prolide a copy of your findings,
or intend to giw a pesentation, to a facilitating/ supporting/accessing organisation then explain that in this
section. But also think about the general pinciple of data sharing, as explained in the Research Data
Management information.
ln terms of storage of data please ensure secudty, and also mitigate against loss of data.

Section K: Declaration
Ensure the appropiate counter€ignatures har,e been provided
Look carefully at the checklist and ensure that you comply with and tick all that are releunt to your research.
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