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REGISTRATION
& TICKETING

Event Component Pitch Example

1. WHY THIS ROLE?

• I enjoy organised and structured work.

• I like working with people and solving problems.

• Registration creates an attendee's first
  impression.

• It helps the event team know who is attending.

2. WHY AM I SUITABLE?

• Good organisation and planning skills.

• Confident using digital systems.

• Good communication and attention to detail.

• Calm when dealing with problems.

• Development: research ticketing platforms and
  data requirements.

3. WHAT DOES THE ROLE INVOLVE?

• Set up attendee registration and ticketing.

• Manage attendee information and event capacity.

• Send confirmations and event information.

• Plan a smooth event-day check-in.

• Work with Marketing, Technology, Logistics and
  Risk.

4. MY INITIAL APPROACH

• Keep registration simple, professional and
  reliable.

• Research a suitable registration system.

• Agree what attendee information is needed.

• Create and test the registration process.

• Monitor registrations and prepare a backup
  check-in plan.

5. WHY SELECT ME?

• I am organised, reliable and team-focused.

• I would take responsibility for deadlines and accurate
  records.

• I would communicate with other component leads.

• Goal: a smooth experience from sign-up to arrival.

INTERVIEW PREPARATION

Why do you want this role?
What if the system fails?
Who will you work with?

What is one development area?
What if you are allocated another component?

Use this as a model for planning your own pitch. Your own evidence, ideas and examples should be specific to you and your chosen component.



