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Digital skills can be defined as the capacity of a person to evaluate and analyse different contents with the help of the internet and other information technologies. Hence it can be said that all skills that make a person digitally literate in the modern day come under digital skills (Deursen et al., 2016).
The report aims to understand the various digital skills and research methodologies that enable a person to optimally use new technological innovations in a work setting. For this purpose the report will also identify and evaluate a wide range of sources of information sources and handle data in a work environment. Analysis as well as practical application of the findings will also be included in the report.
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Anything from effective use of emails, coding, proper use of online research and the use of statistical softwares come under digital literacy. The requirement of skills depends on the job profile and can vary from industry to industry (Griffin and Care, 2014). For example, a marketing company focuses on the effective use of promotional strategies and designing as digital skills whereas a software company may require a separate set of skill as digital skills. 
According to Léger and Freiman (2016), the methods of building digital skills will depend on the work environment. In the present age of digital prominence, it is essential for every employee to build their digital skills in order to meet the required objectives as well as increase their employability.  The skills that are expected in a particular organisation may vary such as efficient use of cloud storage, Microsoft office as these are tools that are used in almost all companies and hence these organisations will prefer to employ candidates already proficient in these skills. The dominance of digital word can be felt in every part of a person’s life and hence one cannot survive in the present era with having some knowledge about the basic digital skills (Gibson et al., 2015) 
In the present times, each person is connected with one another irrespective of the distances between them. Due to this, the way people lead their daily life has been transformed since the old ages. For instance, the use of emails has replaced letters sent by post as well as various other new ways of communicating have been developed which has rendered the post insufficient to meet the communication needs of people. In accordance to Royle and Laing (2014), it can be stated that the fast pace growth rate of technology has given rise to new means that are more cost effective and instant.
It has been noted that the companies look forwards to hiring such personnel’s that are good digital skills that will be able to handle technical terms assigned along with the designation, in order to improve the overall efficiency of the firm. Thus this rise in the digital world has prompted many individuals to hone their digital skills with the hope to improve their employability (Powell et al., 2016). With a laptop and internet connection, a person can connect with anybody around the world and thus widen the scope of employment no matter where they are. For example, the digital scenario has encouraged work from home jobs where a person need not look for conventional employment and can earn a living from the comfort of their own homes (Gibson et al., 2015).
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The report aims to highlight the enhancement of digital abilities and the various research strategies of an individual.  For this purpose it is important to focus on the significance of digital skills and to understand the different ways in which these skills can be acquired. Nowadays, companies give more importance to digital skills above any other skills such as communication skills, relationship management, etc.  While applying for a job, the recruiters may ask for candidates who are proficient in specific digital skills (Sekaran and Bougie, 2016). These skills are essential for completion of tasks, exact information of cloud storage which is considered critical as the organisations tend to archive their information online. This is required so that the companies can save space and secure crucial documentation.
As stated by Yang and Kim (2015), documents are is the digital form and its control in important for every company. The use of traditional paper documentation is no longer considered effective and can take up a lot of time and space in an organisation. Moreover, finding the document also become faster and easier.   Another technological advancement in the recent time has been the use of smart phones which has changed the way people access information and communicates. The main aim of digital advancement has been to a=make the lives of people easier and with reference to business technology has increased efficiency of the workers , and in turn, the competition in the industry (Vītoliņa, 2015).
The digital economy of UK is considered to be one of the strongest all over the world. Since 2010, the country has seen a rapid growth of technology based companies are  These companies cover different sector such as software development, digital marketing, telecommunication, ecommerce, etc. The importance of the digital sector can be ascertained by the distribution of economic budgets decided by the government to the technology sector of the country (van Laar et al., 2017).
With the increase in the digital sector, the demand by the population for digital skill training has also increased. The current workers need to update their skills on a regular basis to keep up with the fast paced digital sector and prove to be valuable in the employment. According to Van Deursen and van Dijk (2014), from a social view point, digital skills have become imperative for inclusion in the society and enable communication and interaction. Usage of smart phones and internet requires people to have basic digital literacy.  Moreover, communication with automated customer service portals also requires the person to have a basic level of digital understanding. With the government services also becoming digitalized, it is assumed that every individual has some digital skills by default and without them survival would become difficult.
Digital skills can open up new opportunities for the people in every sphere of life. For example, applying for jobs or school admissions online and interacting with universities and submissions, results has become easier.  Even for access of health services and government assistance for welfare, digital skills have become a necessity. There are various other benefits for digital skills such as payment of bills online, important information access, etc that have made the lives of individuals much easier. Therefore it can be concluded that for all the above mentioned facilities, both from private sector as well as public sector, the procurement of basic digital skills are essential (Singh, 2017).
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There is a shortage of digitally skilled workers in the UK as compared to the national and global demand. This becomes a major deficit that can adversely affect the business growth in the country as well as innovation and social growth. The gap between the supply and demand of digital literacy will have severe long term as well as short term implications in every sector. This will in turn affect the technological standing of the country and eventually lead to decrease in foreign investments. Thus there is an immediate need for the continuous development of digital skills of all people in order to keep up with the rapid technological growth worldwide (Thornburg, 2015).
The level of competition has seen tremendous increase with the augment of the digital growth in the UK. Companies that utilise Information Communication Technology properly have an edge over competitors and can take advantage of the digital facilities. On the other hand, organisations that lack digital investment in the form of both infrastructure as well as manpower have a severe disadvantage. Digital skills provide many opportunities for the advancement of the economy as a whole as the contribution.
It has been noted that there lies a significant gap in the demand of digital skills and available skills of the worker at present in the UK. This has resulted in the economy lagging in the technological as well as non-technological industries. As per Siemens (2014), there are many occupations that need advanced digital skills however the present digital skills of the population are not sufficient to meet the demand. Moreover, people are not well informed regarding the various opportunities in careers in regards to digital skills. There are many barriers, especially for women who are misrepresented according to education in digital skills as well as in the industry. It is believed that educational courses are the main route for acquiring digital skills in any sector which discourages many individuals from enhancing their capabilities. The rate at which the digital scenario is changing is not matched properly by the education provided to the population. For instance the rapid change in the skills sets needed in the tech sector is rarely matched by the courses offering skill development in the digital sector.
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To understand the importance of digital skills and research techniques the analysis of the needs of a particular organisation can be carried out.  For example, companies like Tesco concentrate on making full use of new innovation in technology in order to improve the efficiency of the organisation. Organisations in the past depended on ordinary methods of operations which was time consuming. This motivated the company to make use of advanced programmes to increase the efficiency in less time. Presently, firms have started using different models of operation to help worker understand the work better and the corresponding skills required for the new mode of operation (Sekaran and Bougie, 2016). 
Innovation has led to an overall growth of all sectors all across the globe and has helped people acquire unique work skills that have proved to be beneficial in every sphere on a person’s life. Industries have set demands that the individuals have to fulfil in order to ensure employment. People have started taking extra effort in endeavouring to secure the demand of digital skills asked for by a particular company. Organisations like the Prudential have now included perfect techniques for utilizing the advanced capacities in order to reinforce their position over the population. As per Royle and Laing (2014), advancement in technology has helped people to make unique expressions in tune with the digital capacities. This has resulted in people building new thoughts and ways to deal with to make advancement.  These ideas were not available to people in the past which is the inspiration driving advancement that has assumed control over the population. Also, ideas have reached a level where every thought has its specific corresponding skill.  These capabilities are formed with the help of research driven by the people with the aim of innovation.
[bookmark: _Toc499736564][bookmark: _Toc500206534][bookmark: _Toc500965557]Skills for Professional Practice
Cooperation is a basic factor which must be reiterated in case of working employees. The basic point that a man has to know is to work together in a team to finish the task productively. An organization needs to plan demands and available skills of their workers.  The company also needs their laborers to remind the true objective is to work efficiently to meet organizational objectives. Technological development has improved the circumstance as it is an essential way to deal with competition as well as increase coordination within an organization. Companies search for people who are willing to change and improve their skills which the organization provides for in the way of training (Powell et al., 2016). This is the most ideal approach to secure employment in a firm and every worker working in the association is encouraged in this respect. It is critical to standardize practice in a company relating the capabilities required in the workplace.  All companies provide their employees with the necessary resources to improve their skills. According to Griffin and Care (2014), there are many ways of collaboration such as basic communication, training, meetings, and management reports. These are the different ways in which an organization tries to fortify the cooperation between various departments of the organization. It is important for a worker to comprehend their obligations and responsibilities towards the company they are working.
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It can be concluded that the report has incorporated the essentials of having advanced aptitudes while working in any association. This report has explained how the current advancements have changed the strategy for talking with people and how technological advancement has contributed in the development of business. The research additionally helps in understanding the reason for cooperating with different departments in the company as it is helpful in making the needed progress of both the individual as well as the organisation. Besides, this report evaluates the procedures used to explain the different skills and abilities of the employees.
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