CHAPTER 6   :   RECONCILING THE BANK



             BALANCE
Now that we have processed the errors made in processing the transactions in the petty cash , debtors and creditors accounts , it is an easier task to reconcile the bank current account balance as some of the errors made will already have been corrected

We have been provided with bank statements by Mr Torres which are shown overleaf and we can see that these show a balance at 30th June 2010 of £4624.14

We can see from our balance on nominal account 1200 that our system shows a balance of £14700.01

We would not expect these to necessarily balance as we need to take into account any unpresented cheques (cheques written by the business not yet cleared by the bank) or outstanding lodgements (receipts paid in not yet cleared by the bank)

Probably the easiest method of proceeding is to manually check the transactions contained in account 1200 with those on the bank statement  . We will thus be able to highlight the remaining errors and then prepare a manual bank reconciliation identifying the unpresented cheques and outstanding lodgements

Once we have highlighted and corrected the errors , we will then be able to use the built in reconciliation option contained in the package , which will flag these transactions as having been reconciled

PROCEDURE
(A)
Highlighting the Errors
(1)
Compare the activity report of nominal account 1200 with the actual payments and receipts shown on the bank statements and note any errors that have been made by the bookkeeper . 

You will need to print off an up to date print of account 1200 showing the transactions which have been posted to this account so far

Select Nominal Codes and Reports
Choose Nominal Activity and select the account range as account 1200 to 1200

(2) Manually tick off each transaction which is in both account 1200 and the bank statement at the same amount . You will then be left with transactions which have been processed but have not yet appeared on the bank statement or those which are on the statement but have not been correctly processed by the bookkeeper

(3) You should then correct the processing errors made by the bookkeeper 

This can then be done using the Transactions and Edit routine

You will also need to process any transactions which have been omitted altogether 

(4) Once this has been performed , you should be able to complete the reconciliation shown below which will verify that the balance on the nominal account now reconciles with that shown on the bank statement










£


Balance per nominal account 1200



Balance per bank statement at 30Th June 2010

Less : unpresented cheques


Add : uncleared receipts

N.B.
The actual errors made are listed again overleaf for you to check against the ones you have highlighted , but obviously it is far more beneficial to try and find them yourself first . 

LIST OF BANK PROCESSING ERRORS 
The following errors were made by the bookkeeper in processing the bank transactions :

(1)
6 April
VAT was charged on the capital introduced into the



business




Edit transaction 1 to eliminate the VAT element

(2)
15 April
VAT was charged on the loan obtained from the bank




Edit transaction 12 to eliminate the VAT element

(3)
April / May
The standing orders for the van rental and the loan



repayments have not been processed for May and June

Select Bank and Recurring items and process the 2 van rental standing orders on 6th may and 6Th June 

You will need to select Settings and Change Program Date on each occasion to ensure that the transaction is processed on the correct date

Do the same to process the 2 loan repayments on 16th May and 16th June

(4)
27 June
The bank interest of £5.62 received by the business has not


been processed

Select Bank and Bank Receipt and post this receipt to account 4900

You will then need to go into Nominal codes and Edit and amend the name of this account to “Bank Interest Received”

