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[bookmark: _Toc496043657]eXECUTIVE sUMMARY

An executive summary is up to 5-10% of your total wordage and is designed to help the reader decide whether they wish to read the full report. Although it is the first thing to be read it should be written last and should include:
· the purpose of the report (rationale: Is it possible to apply the concept of the sharing economy to…?)
· how the topic was investigated (discussion of a number of different economic models)
· an overview of the findings (sharing economy has an impact on GDP, productivity,..)
· the key recommendations. 



[bookmark: _GoBack]Please note, the executive summary is not included in your overall word count
USE HEADERS TO SHOW WHICH SECTION OF CHAPTER YOU ARE IN. I.E EXEC SUMMARY
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1. [bookmark: _Toc496043658]Introduction

Make good use of heading and subheadings to enhance the fluency and structure of your report. Please note, that this dummy document is intended to be used as a guide only – you do not need to stick rigidly to this document. This document is providing an outline of the minimum expectations for the assignment, as well as providing you with good practice skills 

1.1 Rationale

You need to imagine that the person who is reading this report is not the lecturer, but that it is written for an uninitiated (yet professional) audience. Therefore you need to state what the report is seeking to achieve here.

1.2 [bookmark: _Toc496043660]Background of the organisation

Fairly self-explanatory. This section needs to give a brief background into the organisation in which your project is being carried out. The sort of information that would be expected here is a brief history of the company, what the company does, any information on its mission, number of staff, any interesting financial information, any recent news worth mentioning, particularly if there is something interesting about the company that is related to the project. Remember, if you use the company’s website, or any other websites, make sure to include the references. This goes for any information you read, make sure you credit the source with proper citations. Marketline is also a good source of information about the company and industry. 

1.3 the Sharing economy

This section should provide the definition(s) of the sharing economy and specify the definition to be use in your assignment (Peer-to-Peer economy, collaborative business model, B2B, etc.). How has the sharing economy developed over time (why is it so popular? What are the current issues? Refer to classical examples)




MAIN BODY


CONCLUSION



2. Main Body
In the main body of the report, you will describe your idea of a business model (preferably linked to an existing organisation) which operates in the sharing economy, i.e. your idea should be based on the use of underused resources!  


2.1 Application of the sharing economy to …..

In this section of the report, you will provide details of how the organisations can operate within the sharing economy, i.e. you can discuss the ideas, opportunities, problems, etc.

2.2 Impact on economic Concepts 

In this section, you will discuss the impact of the sharing economy within the economic environment, i.e. the impact on micro- or macro-economic factors.




3. [bookmark: _Toc496043664]Conclusion

This can be a summation of your document. There should be no new information in this section

4. Recommendations

In this section, you need to offer some brief recommendations. One or two sentences on each will be sufficient. Most importantly, make sure that your recommendations are linked to your previous discussion and the used economic concepts.  
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Make sure you include a reference section, this will be using the Harvard referencing system. Below are a small number of examples, just to give you a flavour of what the referencing format looks like. I would expect to see a minimum of 20 references (from credible industry and academic sources) for those who are looking to achieve the higher grades. 
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