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My Business Digital Artifact:
Tool used:
· Excel
· Word
· Screen shot
· Bulit point
· Font size
· Font color
· Copy 
· paste
FORMULA: =IF(F4>10,”high”,”low”)

Before creating My Business Digital Artifact. First, I need to choose a scenario. Then I went to Microsoft excel, chosen a blank workbook page/template. Written the title and click Font size to make the letter bigger. Click Used font color to highlights, fill color to add more design. Use arrows and column to write each stocks name and numbers. Clicking center text to arrange all my writing.

To get the stock result, went to home of the page, insert then statiscal. Choose chart, adjust the chart area and put it beside my text. To save my excel file, click file, save as template then save to my desktop.

To move copy or move everything to word, first click edit, cut or copy. Then open blank word document and click paste all. To save my file on Word document, click save, save as new document, name or rename and save to my desktop.

To do cover page I went to home, inert and select cover page. Click the chosen design and add.


	
GREENLEAF GROCERS


RE-STOCKS      BANANAS     BREAD    MILK
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	STOCKS
	LOW/HIGH STOCKS
	
	
	

	 
	APPLE
	12
	12
	
	
	

	 
	BANANAS
	4
	4
	
	
	

	 
	CARROTS
	18
	18
	
	
	

	 
	POTATOES
	30
	30
	
	
	

	 
	BREAD
	5
	5
	
	
	

	 
	MILK
	6
	6
	
	
	

	
	
	
	
	
	
	

	
	



	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
LOW STOCKS
	BANANAS
	BREAD
	MILK
	

	
	

	
	
	
	
	
	
	



STOCKS RESULT

GREEN LEAF GROCERS	STOCKS	12	4	18	30	5	6	APPLE	BANANAS	CARROTS	POTATOES	BREAD	MILK	0	12	4	18	30	5	6	GREEN LEAF GROCERS	STOCKS	12	4	18	30	5	6	APPLE	BANANAS	CARROTS	POTATOES	BREAD	MILK	GREEN LEAF GROCERS	STOCKS	12	4	18	30	5	6	APPLE	BANANAS	CARROTS	POTATOES	BREAD	MILK	



